Lisa Duffy - 1810889 - Research assignment

Introduction 
[bookmark: _GoBack]In this essay I am going to be looking at student reactions to disciplinary procedure within my department.  I am going to define what is disciplinary procedure, explain why I am going to look into the students’ opinion on the disciplinary procedure.  I will also look to see the students’ reactions knowing, there may be times when the nature of the behaviour results in a written warning or exclusion even though it may be their first disciplinary.  Due to there being four different levels of disciplinary procedures I will re-interview the students as they move through the disciplinary procedures and look at their reaction at each stage to see if their opinion changes from their previous interviews. I will throughout the research be aware and keep an eye out for the students change in behaviour because of Bandura’s (1997) belief that children don’t respond well with change and change can bring on the fear of the unknown.  

During this assignment I will look at the decontextualized approach where colleges should look at the social cultural background of their students before implementing policy and procedures for example if comparing to areas in the city to areas which are rural (Curtis et al 2014).  I am going use methodology to find out my information and I am then going to analyse the data whilst always considering ethical issues throughout.

The purpose of my research is to find out if the college’s disciplinary procedure is appropriate for all students.  Disciplinary procedure is where all students are made aware of the college code of conduct and the consequences if they breach the code of conduct.  I have chosen this research project because I have been employed as part of a new scheme which is being trialled at present throughout colleges within Wales.  The scheme involves giving under 16-year olds within school GCSE age group who wish to study a vocational qualification an opportunity to come to college early to build the stepping stone early.

[bookmark: _Hlk5726544]By doing this research I would like to see if using the same disciplinary procedure for all students will have a positive or negative impact on the students understand and co-operation.  I will also examine the links between disciplinary procedures and student retention within the college.

[bookmark: _Hlk5726495]Within the research topic I am going to look at whether age may have a bearing on the research due to the college now having 14-year olds and mature students within the same facility.  I will look at whether a student’s disability should have a bearing on their understanding and co-operation with the disciplinary procedure.  Family life and health can be challenging for some students and may have an effect on the students understanding on the disciplinary procedures.  

Morgan (2012) believes when dealing with student disciplinary issues they need to be dealt with quickly (as close to the timeline) and effectively to allow the person who is investigating the situation to be familiar with the situation while it is still fresh with the individuals involved.  Throughout my time in teaching I have found if a person does not report and investigate a disciplinary procedure the timeline and effects can be come cloudy and important points can be left out or misunderstood.

Vizard (2012) believes because students are coming from such diverse backgrounds such as under 16, over 16, mature students and learning difficulties that they should not all have the same disciplinary procedures.  Because the students who have come on to this new programme come from very diverse backgrounds and with some of the situations, I have experienced within another college who are running the same programme I believe it is worth researching to see what disciplinary procedures would best be suited to the students.  To find out the information I will observe the students’ reaction when they are delivered a disciplinary procedure and I will also complete individual student interviews.

Throughout the research I will choose a methodology which is best suited to the research topic.  Methodology is the systematic principles the researcher uses to determine what research approaches and research methods they need to use (Cohen et al 2011).  Research method is the tool used to collect and analyse the data found throughout the research (Punch & Oancea 2014).  

Methodology 
Before I decide on the methodology, I will need to decide on the research paradigm I am going to adapt.  Research paradigm is the framework researchers use to explain and make sense of the social world.  There are four main types of paradigms, which are positivism known as experimental testing to allow us to describe the phenomena that we experience, post-positivism is where we believe no matter the results they are fallible and the need to use triangulations to understand better what is happening in reality, critical theory combines theory and practice and finally you have constructivism which can also be referred to as interpretive, this is where the individual brings in their own belief and behaviour (Punch & Oancea 2014; Trochim 2006; Bailey 1997; Asghar 2013).

As lecturers I believe we fit into all four paradigms because we experiment using our experience in some cases, we use triangulations to understand what is happening, throughout our teaching we use theory and practice when delivering lessons.  Lectures prompt students to form their own questions, encourage students to express themselves whilst encouraging group work and also peer resources. This can be seen as bloom taxonomy (Bloom & Krathwohl, 1956).  

Another reason I believe we fit into the four paradigms is because of the Welsh Assembly Government (WAG) (2010 a) understanding that students should control their learning process by reflecting on their past experiences and that lectures create the situations to allow safe questioning and encouraging the students to reflect on their own learning.  We as lectures should always reflect on our own teaching and encourage our students to follow the same process.  This can be seen through theorists such as Kolb’s (1984) who believes you review how well you have done first, then you look at how you can do better and then finally apply it to practice.  By following this structure with the students even in disciplinary procedures, they are being shown how to spot the signs for themselves and will eventually encourage others.

To determine which methodology method, I am going to use I will need to consider each method and chose the most logical methods to benefit the research I have chosen to use.

I have chosen a mixed method design because there is more than one design that will help with the research topic.  However, before I use any method, I am going to pilot the questions with colleagues in work and family who can advise me if I need to change any areas.

The techniques I am going to use within the design are interviews, observations and a diary. Throughout the interviews and observations, I will use the recording method to help validate and support the information found.  I will carry out interviews to coordinate a conversation with the students individually and ask them questions to collect in depth information in relevance to the research topic (Easwaramoorthy & Zarinpoush 2006).  For the interviews I will choose a semi structured method because it’s less intrusive for the students and it will allow for a rich deep picture through open-ended questions and allow the interview to be more of a discussion than a question format (Klenke 2008).  Interviewing techniques can be time consuming which can be seen as a disadvantage another disadvantage can be the skill of myself in interviewing and knowing if the students are telling me the truth which can affect the validity. Advantages of interviewing are the students allowing me to probe questions if needed, they are easy to record and the meaning behind an action allowing them to speak for themselves with little direction (ibid). 

Observations will allow me to observe the student’s reaction when they are given a disciplinary procedure.  I have chosen this method because I will be able to obtain and gather more accurate information that the students may find difficult to express. Some advantages of an observation are that I will be observing the students in their normal environment and as an observer I can remain objective  An advantage of using an observation method is it can be quick to retrieve the information and a disadvantage could be that I become bias due to building a rapport with the students which could reduce the validity of the research data (McLeod 2015).

A diary will allow me to record the student’s daily events such as their behaviour and reactions, which will encourage me to investigate and lock back over situations that may have occurred.  An advantage to a diary method is its less intrusive to the student and a disadvantage to using a diary is if you’re not on top of things you can forget to complete the diary (Thorpe & Holt 2008).

Data Analysis 
Throughout the research I will use qualitative data to organise the data, interpret the data, find patterns within the data and then form the basis of the research for the conclusions.  I will use Pattons (2002) criteria for analysing qualitative data such as triangulation across data, correspondence of findings, maintaining integrity, identify possible change making strategies.

[bookmark: _Hlk5137041]Throughout the research I will be using anonymisation of data where no person is identifiable, this will allow me to stay in line with the new General Data Protection Regulation (GDPR) (2018) where no personal information allowed to be shared. 
For the observation I will use instantaneous data which is also known as target time sampling.  This is where I have pre-selected to only observe the students when they are going through a disciplinary procedure (McLeod 2015).

I plan to analyse the data I collect using two approaches.  The first approach is a narrative analysis where I will gather the information to analyse and look for insights to be able to compare and contrast whilst looking for interpretations.  The second approach will be a thematic content analysis where I will gather familiar data and I will colour code the text whilst looking for themes to fit the data required for my research (NSF 1997). 

All data will only be stored on the University one drive system because it is encrypted this allows for anonymization of data and all data will be stored with password protection.

Ethical Consideration 
During the research I will be constantly referring to BERA (2018) and Ethical Guidelines for Educational Research.  I will also use the college and the UWTSD Research Ethics & Integrity Code of Practice due to me being a member of staff in the college and a current student of the University and wishing to make sure I adhere to both sets of guidelines.  See appendix of attached ethics form.

Informed consent  
All participants will need to give voluntary consent first and then I will seek informed consent from their parents due to them being under the age of 18 years old.  This will be done by sending home recorded delivery parental/guardianship consent forms with a prepaid envelop for return.  Before I send the letter, I will produce a draft letter which I will seek to have approved by my module tutor. The participants and parents will be informed and reminded throughout the research that they can withdraw at any time with no adverse outcomes (BERA, 2018).  
The parental consent will consist of a letter explaining the research project and aim, the methods I will use to find the information, enforce that the project is only voluntary and reminding them that their children can withdraw at any time, allow them to know they can ask for feedback at any time and they can request a copy of the findings whenever they feel necessary.  The consent form will all inform them where their information will be stored, how long for and also thank them for their cooperation. All of the above will allow them to understand the research project in more detail.
For the research to be affective I will verbally discuss the process and have the students sign an assent form.  The reason I will produce an assent form for the students is because they are under 16 but are fully capable of understanding what is required of them within the research.  This also coincides with United Nations Convention on the Rights of the Child (UNCRC) Article 12: Children should have a say in matters that affect them (UNCRC 2009).
The students and guardians will be informed that they can withdraw themselves from the research programme at any time through the process with no repercussions.  I will explain to the student that if they feel uncomfortable asking me to withdraw them, they can speak with the support staff allocated to the class or the programme co-ordinator whose role is to be the students advocate. 
Confidentiality/Anonymity
All data is going to be dealt with using the guidelines from the Data Protection Act 1998 and saved in an ethical way so no one else can access. Through the whole research I will be adhering to strict confidentiality where no information from the participant will be identifiable or traceable.  I will be doing this by not using the students name, only using electronic based work so no-lose paper work.  This could mean potential risk of hacking; however, all data will be saved on the university one drive account, which is data protected and encrypted to eliminated the risk of hacking. 

I will have access to personal or confidential information without the participants’ specific consent for example school reports which include medical and educational issues.  However, if any sensitive information is passed on, I will follow the college guidelines and report the information to the safeguarding lead within my department who will then proceed in providing guidance and support for the students. Throughout the research I will keep reminding students that if anything potentially or actually illegal is discovered I will have to disclose the information to the safeguarding lead within my department and the department head.

Risk to the students
Due to the research being disciplinary procedures I believe there could be a risk of emotional distress to the students depending on the disciplinary situation such as bullying.  The WAG (2010 b) have put in place safe and effective interventions for staff to deal with these situations.

When interviewing the students, you must always remember that you don’t actually know if they are telling you the truth.  The students may feel pressure on them to come across as the person they think their parents and myself want them to behaviour.  This would affect the credibility of the research and can be known as the halo effect which is where they believe that the bias opinion of a person can influence how others feel (Cherry 2018).

The students may be worried how the parents may react to their responses and the disciplinary procedures and the students may feel they have to behave in a certain way due to the research, which can make them uncomfortable, distressed even and in some cases could put the child at risk of physical harm within the home environment. This is known as the hawthorn effect which is where researcher Henry A. Landsberger in the 1950s conducted experiments which showed participants modify their behaviour and normally perform better when they are participants (Clifford et al 2008).  This would obviously be a threat to the validity of the research if the students feel they have to behave in a certain way so students would need to be reminded that they are free to leave the research at any time and if they don’t feel comfortable speaking with myself, they can speak with the classroom support staff or the programme co-ordinator who is the students advocate.

Due to me being the role model and in some cases the only female within their lives, some students could portray feeling towards me as a mother figure.  This can be known as the Attachment theory which is where researchers such as Bowlby (1951) believe that children have to build a strong emotional and physical attachment to a primary carer to have an effect on their personal development.

I will also consider in some situations physical risk to the participants and myself could be necessary as some of the students who will be involved within the research project may have issues with behaviour and due to this, I will never know how they are going to react to the information provided to them.  Because I am in a position of authority, and developing a rapport with the students, I could become biased as I develop and build an understanding of the students, which could then encourage myself to become personally involved in the student’s situations.

Throughout the students’ time on the course we will adhere to the college guidelines where we will not be alone with students at any time whether it is in college, in their own homes, remote locations or anywhere that could endanger the student or myself.  So, I will only meet with the students during college time either in lessons or within the college with a support staff member present at all times to support and provide a witness element if ever need.  This will illuminate any risk of accusation of harm or impropriety to the student or myself.

Due to the close proximity I will be working with the students they can become reliant on me which can bring a risk of validity to my research as the students may feel they have to behave in a certain way to help with the research this has been previously mentioned as the hawthorn effect.  The students even though they speak how they feel could still have moments where they may say something I may want to hear or to sound cool in front of their friends.  When talking with the students I must remain impartial and not allow my emotions of my understanding of them cloud my judgement or allow for conflict of interest.

Risk to myself
Throughout my research project, I will still be acting as a student of the University and because of this I will keep the upmost professionalism by being well organised, prepared for any situation, punctual for all timelines and make sure my students understand with clarity.

I will not fabricate any of my students results or falsify the result to suit the required data or manipulate students at any point throughout the research.  Throughout the research project I will not play a part to plagiarism by making sure I reference all material I have found and included.

At all times I will adhere to ethical, legal and professional obligations; such as not breaching confidentiality, having consent for all students and I will make sure I store all information on the University one drive account.  If there are any allegations, they will be addressed appropriately. 

Risks to the University
As a student of the University any mistakes I make can have an adverse effect and can ruin the reputation of the University and my research supervisor. For example, a breach of duty of care would mean the University is liable of negligence.  A breach would be disclosing who the student is, breaking confidentiality, allowing for the any of the students to be placed in danger (not following the University health and safety guidelines by not producing risk assessments, not gaining or forging the participants/guardians consent for the research.  
I should only break confidentiality if a student discloses information where the incriminate themselves in a crime which is about to happened or one, they have committed.  Students, however should be made aware of these circumstances within their consent forms (Ritchie & Lewis 2003).
Attempts to cover up any infringements, misconduct of the students or myself, malicious allegations can cause a risk to the Universities reputation.  If I don’t adhere to the Universities guidelines on data protection where all information is to be stored on my University OneDrive account to help refrain from hacking or sending a virus to the University website.
All of the mentioned risks to the university could be possible financial loss if the University is taking to court for any gross misconduct or negligence charges.  Any breach in ethical, legal and professional obligations will result in a law suit against the University who covers all their students whilst on course.
The measures I will put in place to limit any adverse effects or outcomes on the university are:  maintain strong organisational skills, be prepared for any situation, always be punctual to lessons/interviews/observations, make sure students have clarity of all situations.  I will not fabricate any of my students results or falsify the result to suit the required data or manipulate students at any point throughout the research.  I will not play a part to plagiarism by making sure I reference all material I have found and included.  At all times I will adhere to ethical, legal and professional obligations; such as not breaching confidentiality and having consent for all students. Store all information on the University one drive account and if there are any allegations, they will be addressed appropriately. 
The research project should take me a year as I will need a minimum of 2 months to conduct background research to allow myself time to understand any other research available to allow for guidance.  The observations and interviews will be an ongoing method throughout the year when the students have been issued with disciplinary procedures.

I will collect the data throughout the college academic year and analyse as I go along and when students leave at the end of June 2020 concentrate on bringing all data together and summarising results.  To prepare and evaluate for the students due to start in the college academic year 2020.

I will provide access to my report by sharing through OneDrive to the University for my assignments and the college where I work to help provide further evidence for research.  This will adhere to the University data sharing where all work should be stored on the provided OneDrive account for all University students.

Conclusion
This report is very original as there are only three colleges throughout Wales participating with the programme and as I am aware, I am the only one who is carrying out this research. Due to me working within two of the colleges who are participating in the programme I will have a broader prospective of adaptions which could be made to allow the programme to be effective.

The research will help build on existing literature such as Curtis et al (2014); Morgan (2012) and Vizard (2012) who all believe in students being treated different in their own understanding and provide knowledge, support and guide for change for any further educational facility.

Throughout the research I will learn how to conduct ethics forms, how to adapt to the environment I am in, ways to help with student retention and how to understand and record students views and opinions.

The research will be useful to the college when they are meeting together to discuss their annual review of the college policy and procedures to see if the college need to build on the information provided to adapt to the change of culture within the college.  The research will also be useful for the prospective students within in the college for the next academic year if the college agrees change could benefit all students.

By engaging in this research, I am hoping to establish a different disciplinary approach for students of different ages and abilities to allow the retention rate to be higher and more successful.  I believe the research will be beneficial to the new under 16 programmes also students with learning difficulties and also students who are studying further educational programmes who may be of a mature age.
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APPLICATION FOR ETHICAL APPROVAL
SECTION A: About You (Principal Researcher)
	Full Name:
	Lisa Duffy

	Tick all boxes which apply:

	Member of staff:
	☐	Student:
	☒	Honorary research fellow:
	☐


	Faculty/School/Centre:
	UWTSD

	Campus:
	SA1

	E-mail address:
	1810889@student.uwtsd.ac.uk

	Contact Telephone Number:
	07487667714

	For students:

	Student Number:
	1810889
	Undergraduate
	☐
	Programme of Study:
	Masters in Education 
	Taught Postgraduate
	☒
	Director of Studies/Supervisor:
	Catherine Morgan
	Research
	☐


SECTION B: Approval for Research Activity
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	     
	Date

	If Yes, please indicate source of approval (and date where known):
	Research Degrees Committee
	☐	

	
	Faculty Research Committee
	☐	

	
	Other:  Catherine Morgan

	☒	


Approval in principle must be obtained from the relevant source prior to seeking ethical approval.

SECTION C:  External Ethical Guidance Materials

	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	UWTSD Code of Ethics
	☒
	EWC Code of Professional Conduct and Practice for Registrants with the Education Workforce Council
	☒

	British Education Research Association (BERA) 2018
	☒



SECTION D: External Collaborative Research Activity

	Does the research activity involve collaborators outside of the University?
	YES
	☐
	NO
	☒

	If Yes, please provide the name of the external organisation and name and contact details for the main contact person:

	Institution
	

	Contact person name
	

	Contact person e-mail address
	



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☒

	If Yes, please attach a copy of any final approval (or interim approval) from the organisation




SECTION E: Details of Research Activity

	[bookmark: _Hlk5727447]Indicative title:
	Is the college’s disciplinary procedure appropriate for all students?

	Proposed start date:
	02/09/2019
	Proposed end date:
	10/07/2020

	Purpose of research activity (including aims and objectives)
Outline the purpose, aims and objectives of the research activity, including key research questions. Show briefly how existing research has informed the proposed activity and explain what the research activity will add and how it addresses an area of importance. (Maximum 300 words)

	The purpose of my research is to find out if the college’s disciplinary procedure is appropriate for all students.  I have chosen this research project because I have been employed as part of a new scheme which is being trialled at present throughout colleges within Wales.  

By doing this research I would like to see if using the same disciplinary procedure for all students will have a positive or negative impact on the students understand and co-operation.  I will also examine the links between disciplinary procedures and student retention within the college.

Within the research topic I am going to look at whether age may have a bearing on the research due to the college now having 14-year olds and mature students within the same facility.  I will look at whether a student’s disability should have a bearing on their understanding and co-operation with the disciplinary procedure.  Family life and health can be challenging for some students and may have an effect on the students understanding on the disciplinary procedures.  

Vizard (2012) believes because students are coming from such diverse backgrounds such as under 16, over 16, mature students and learning difficulties that they should not all have the same disciplinary procedures.  Because the students who have come on to this new programme come from very diverse backgrounds and with some of the situations, I have experienced within another college who are running the same programme I believe it is worth researching to fill the gap to see what disciplinary procedures would best be suited to the students as this is still a new programme which has only been running for three years throughout Wales with a small cohort.  The research project is important to me to help me understand my students more.

(this box should expand as you type)

	Proposed methods
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed. (Maximum 600 words)

	Before I decide on the methodology, I will need to decide on the research paradigm I am going to adapt.  Research paradigm is the framework researchers use to explain and make sense of the social world.  There are four main types of paradigms, which are positivism known as experimental testing to allow us to describe the phenomena that we experience, post-positivism is where we believe no matter the results they are fallible and the need to use triangulations to understand better what is happening in reality, critical theory combines theory and practice and finally you have constructivism which can also be referred to as interpretive, this is where the individual brings in their own belief and behaviour (Punch & Oancea 2014; Trochim 2006; Bailey 1997; Asghar 2013).

As lecturers I believe we fit into all four paradigms because we experiment using our experience in some cases, we use triangulations to understand what is happening, throughout our teaching we use theory and practice when delivering lessons.  Lectures prompt students to form their own questions, encourage students to express themselves whilst encouraging group work and also peer resources. This can be seen as bloom taxonomy (Bloom & Krathwohl, 1956).  

The Welsh Assembly Government (WAG) (2010) believe students should control their learning process by reflecting on their past experiences and that lectures create the situations to allow safe questioning and encouraging the students to reflect on their own learning.

To determine which methodology method, I am going to use I will need to consider each method and chose the most logical methods to benefit the research I have chosen to use.

Methods chosen are interviews which is where I will coordinate a conversation with the students individually and ask them questions to collect in depth information in relevance to the research topic (Easwaramoorthy & Zarinpoush 2006).  For the interviews I will choose a semi structured method because it’s less intrusive for the students and it will allow for a rich deep picture through open-ended questions and allow the interview to be more of a discussion than a question format (Klenke 2008)

Observation is where I will observe the student’s reaction when they are given a disciplinary procedure.  I have chosen this method because I will be able to obtain and gather more accurate information that the students may find difficult to express. Some advantages of an observation are that I will be observing the students in their normal environment and as an observer I can remain objective  An advantage of using an observation method is it can be quick to retrieve the information and a disadvantage could be that I become bias due to building a rapport with the students which could reduce the validity of the research data (McLeod 2015).

My third method is a diary where I will record college daily events which allows you to investigate and lock back over situations that may have occurred.  An advantage to a diary method is its less intrusive to the student and a disadvantage to using a diary is if you’re not on top of things you can forget to complete the diary (Thorpe & Holt 2008).


(this box should expand as you type)




	Location of research activity
Identify all locations where research activity will take place.

	The research will be conducted within South Wales in a further education

(this box should expand as you type)

	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural sensitivities or vulnerabilities of participants.

	n/a

(this box should expand as you type)




SECTION F: Scope of Research Activity

	Will the research activity include;
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☒
	☐

	Use of interviews?
	☒
	☐

	Use of diaries?
	☒
	☐

	Participant observation with their knowledge?
	☒
	☐

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the participants’ specific consent?
	☒
	☐

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box



	☐
	☒



If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 


SECTION G: Intended Participants

	Who are the intended participants?
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☐
	☒

	Vulnerable adults?
	☐
	☒

	Children under 18?
	☒
	☐

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify):


	☐
	☒



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	I will be using the whole cohort of 8 students from within my class for the research.  All students will be identified as student a, b, c, d, e, f, g and h.

I will address the class by explaining I am student doing my master’s in education who would to do a research project looking at the college disciplinary procedures and whether they are adequate for their age group.

this box should expand as you type)



	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	

(this box should expand as you type)



	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	


(this box should expand as you type)





SECTION H: Anticipated Risks

	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

	

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Due to the research being disciplinary procedures I believe there could be a risk of emotional distress to the students depending on the disciplinary situation such as bullying.  The WAG (2010 b) have put in place safe and effective interventions for staff to deal with these situations.

When interviewing the students, you must always remember that you don’t actually know if they are telling you the truth.  The students may feel pressure on them to come across as the person they think their parents and myself want them to behaviour.  This would affect the credibility of the research and can be known as the halo effect which is where they believe that the bias opinion of a person can influence how others feel (Cherry 2018).

The students may be worried how the parents may react to their responses and the disciplinary procedures and the students may feel they have to behave in a certain way due to the research, which can make them uncomfortable, distressed even and in some cases could put the child at risk of physical harm within the home environment. This is known as the hawthorn effect which is where researcher Henry A. Landsberger in the 1950s conducted experiments which showed participants modify their behaviour and normally perform better when they are participants (Clifford et al 2008).  This would obviously be a threat to the validity of the research if the students feel they have to behave in a certain way so students would need to be reminded that they are free to leave the research at any time and if they don’t feel comfortable speaking with myself, they can speak with the classroom support staff or the programme co-ordinator who is the students advocate.

Due to me being the role model and in some cases the only female within their lives, some students could portray feeling towards me as a mother figure.  This can be known as the Attachment theory which is where researchers such as Bowlby (1951) believe that children have to build a strong emotional and physical attachment to a primary carer to have an effect on their personal development.

[bookmark: _Hlk5661885]I will also consider in some situations physical risk to the participants and myself could be necessary as some of the students who will be involved within the research project may have issues with behaviour and due to this, I will never know how they are going to react to the information provided to them.

(this box should expand as you type)

	

	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	[bookmark: _Hlk5662005]I will have access to personal or confidential information without the participants’ specific consent for example school reports which include medical and educational issues.

If any sensitive information is passed on, I will follow the college guidelines and report the information to the safeguarding lead within my department who will then proceed in providing guidance and support for the students. Throughout the research I will keep reminding students that if anything potentially or actually illegal is discovered I will have to disclose the information to the safeguarding lead with my department and the department head.

(this box should expand as you type)

	

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	[bookmark: _Hlk5720705]Throughout the students’ time on the course we will adhere to the college guidelines where we will not be alone with students at any time whether it is in college, in their own homes, remote locations or anywhere that could endanger the student or myself.  So, I will only meet with the students during college time either in lessons or within the college with a support staff member present at all times to support and provide a witness element if ever need.  This will illuminate any risk of accusation of harm or impropriety to the student or myself.

Due to the close proximity I will be working with the students they can become reliant on me which can bring a risk of validity to my research as the students may feel they have to behave in a certain way to help with the research this has been previously mentioned as the hawthorn effect.  The students even though they speak how they feel could still have moments where they may say something I may want to hear or to sound cool in front of their friends

When talking with the students I must remain impartial and not allow my emotions of my understanding of them cloud my judgement or allow for conflict of interest.

(this box should expand as you type)

	

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	[bookmark: _Hlk5748814]As a student of the University any mistakes I make can have an adverse effect and can ruin the reputation of the University and my research supervisor. For example, a breach of duty of care would mean the University is liable of negligence.  A breach would be disclosing who the student is, breaking confidentiality, allowing for the any of the students to be placed in danger (not following the University health and safety guidelines by not producing risk assessments, not gaining or forging the participants/guardians consent for the research.  

I should only break confidentiality if a student discloses information where the incriminate themselves in a crime which is about to happened or one, they have committed.  Students, however should be made aware of these circumstances within their consent forms (Ritchie & Lewis 2003).

Attempts to cover up any infringements, misconduct of the students or myself, malicious allegations can cause a risk to the Universities reputation.  If I don’t adhere to the Universities guidelines on data protection where all information is to be stored on my University OneDrive account to help refrain from hacking or sending a virus to the University website 

All of the mentioned risks to the university could be possible financial loss if the University is taking to court for any gross misconduct or negligence charges.  Any breach in ethical, legal and professional obligations will result in a law suit against the University who covers all their students whilst on course.

 (this box should expand as you type)

	

	Adverse outcomes
List measures put in place to limit any adverse effects or outcomes of research activity where appropriate. Include any emergency protocols. 

	[bookmark: _Hlk5723978]
· Well organised
· Prepared for any situation
· Being punctual
· Make sure students have clarity of all situations
· I will not fabricate any of my students results or falsify the result to suit the required data or manipulate students at any point throughout the research.  
· I will not play a part to plagiarism by making sure I reference all material I have found and included.
· At all times I will adhere to ethical, legal and professional obligations; such as not breaching confidentiality and having consent for all students.
· Store all information on the University one drive account.  
· If there are any allegations, they will be addressed appropriately. 

(this box should expand as you type)





	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	


YES
	


NO
	


N/A

	Has a DBS certificate been obtained?
	☒
	☐
	☐




SECTION I: Feedback, Consent and Confidentiality

	Feedback
What feedback will be provided to participants, how will this be done and when? 

	I will encourage the students to feedback at any point throughout the academic year when they feel necessary and if they have any questions.  I will also provide students feedback after every observation and interview just to keep them informed of how the research is going. 

Throughout the academic year I will also thank the students for their participation to show they are valued and appreciated.  At the end of the academic year I will summarise and provide the information I found for the students if they wish to know 

 (this box should expand as you type)

	

	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded.

	[bookmark: _Hlk5747177]All participants will need to give voluntary consent first and then I will seek informed consent from their parents due to them being under the age of 18 years old.  This will be done by sending home recorded delivery parental/guardianship consent forms with a prepaid envelop for return.  Before I send the letter, I will produce a draft letter which I will seek to have approved by my module tutor. The participants and parents will be informed and reminded throughout the research that they can withdraw at any time with no adverse outcomes (BERA, 2018).  

The parental consent will consist of a letter explaining the research project and aim, the methods I will use to find the information, enforce that the project is only voluntary and reminding them that their children can withdraw at any time, allow them to know they can ask for feedback at any time and they can request a copy of the findings whenever they feel necessary.  The consent form will all inform them where their information will be stored, how long for and also thank them for their cooperation. All of the above will allow them to understand the research project in more detail.

For the research to be affective I will verbally discuss the process and have the students sign an assent form.  The reason I will produce an assent form for the students is because they are under 16 but are fully capable of understanding what is required of them within the research.  This also coincides with United Nations Convention on the Rights of the Child (UNCRC) Article 12: Children should have a say in matters that affect them (UNCRC 2009).

The students and guardians will be informed that they can withdraw themselves from the research programme at any time through the process with no repercussions.  I will explain to the student that if they feel uncomfortable asking me to withdraw them, they can speak with the support staff allocated to the class or the programme co-ordinator whose role is to be the students advocate. 

A (this box should expand as you type)

	

	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	All data is going to be dealt with using the guidelines from the Data Protection Act 1998 and saved in an ethical way so no one else can access. Through the whole research I will be adhering to strict confidentiality where no information from the participant will be identifiable or traceable.  I will be doing this by not using the students name, only using electronic based work so no-lose paper work.  This could mean potential risk of hacking; however, all data will be saved on the university one drive account, which is data protected and encrypted to eliminated the risk of hacking. 

(this box should expand as you type)





SECTION J: Data Protection and Storage

In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	
	YES
	NO

	Does the research activity involve personal data (as defined by the Data Protection Act)?
	☐
	☒

	If YES, provide a description of the data and explain why this data needs to be collected:

	



(this box should expand as you type)

	

	Does it involve sensitive personal data (as defined by the Data Protection Act)?
	☐
	☒

	If YES, provide a description of the data and explain why this data needs to be collected:

	I have access as the course co-ordinator and personal tutor to their medical and educational data from the schools, college and NHS but I am not collecting personal data myself.


(this box should expand as you type)



	Will the research activity involve any of the following activities?
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the Data Protection Act (and/or any international equivalent):

	

(this box should expand as you type)





	Will the research activity involve storing personal data on one of the following?
	YES
	NO

	Manual files (i.e. in paper form)?
	☐
	☒

	University computers?
	☒
	☐

	Private company computers?
	☒
	☐

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐
	☒

	“Cloud” storage or websites?
	☐
	☒

	Other – specify: one drive on university system

	☒
	☐

	For all stored data, explain the measures in place to ensure data confidentiality, including details of password protection, encryption and anonymisation:

	Throughout the research I will be using anonymisation of data where no person is identifiable, this will allow me to stay in line with the new General Data Protection Regulation (GDPR) (2018) where no personal information allowed to be shared.

Also, when you are a student within the University you are provided with a OneDrive account which has end to end encryption to make sure only the person with the password can access the data.  All data retrieved through the research project will only be stored within my University OneDrive account.

(this box should expand as you type)



	List all who will have access to the data generated by the research activity:

	Myself only

(this box should expand as you type)

	

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	Myself only

(this box should expand as you type)

	

	Give details of data storage arrangements, including where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	[bookmark: _Hlk5137359]The data will be stored electronically on the University system called one drive for the duration of the research project.

The data will not be archived as it is not required after submission of the assignment.

(this box should expand as you type)





SECTION K: Declaration

	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	Lisa Duffy
	Date:
	10/04/19



For students:
	Director of Studies/Supervisor:
	

	Signature:
	


	Date:
	



For staff:
	Head of School/Assistant Dean:
	

	Signature:
	


	Date:
	




Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☐
	I have read the guidance notes supplied before completing the form.

	☐
	I have completed ALL RELEVANT sections of the form in full.

	☐
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	I understand that it is my responsibility to ensure that the above-named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☐
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.




	RESEARCH STUDENTS AND STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.
You will be informed of the outcome of your claim by email; therefore, it is important that you check your University and personal email accounts regularly.



STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit this form (and receive the outcome) via systems explained to you by the supervisor/module leader.

This form is available electronically from the Academic Office web pages: http://www.uwtsd.ac.uk/academic-office/



















Appendices 2)
Participant Consent form
Dear Participant: 
My name is Lisa Duffy and I am studying in the University of Wales Trinity St David’s and work within your setting.
I would like to invite you to participate in my research project where I would like to see if using the same disciplinary procedure for all students will have a positive or negative impact on the students understand and co-operation and to look at whether age may have a bearing on the research due to the college now having 14-year olds and mature students within the same facility.
All observations and interviews will be kept strictly confidential to the researchers involved and at NO time will the information be released to the general public. This allows you to be free and express your views on the new programme with confidence of being confidential and anonymous whilst still being able to make a difference.  I wish to remind you that your participation in this study is completely voluntary and you can withdraw from the research at any stage. 
The observations and interviews will be conducted over the academic year with no time constraints.  I must remind you that there are no right or wrong answers.
As this is a new project, your feedback is also important to us and we would be much obliged if you could also complete the feedback at the end time you feel necessary throughout the academic year as I understand that your time is at a premium but your opinions are very valuable to us. 
Once I have complete analysis of the data from the observations and interviews, I will be happy to provide you with a copy of my findings at your request. The results of this questionnaire will hopefully enhance my understanding of disciplinary procedures and whether there needs to be a different approach.  I will be storing all my data on my University OneDrive account for the duration of the research assignment and will be delete the data once completed. The results of the research will be fed back to the University.
I thank you in advance for all your time and cooperation. If you have any questions arise, feel free to contact me at your convenience. 

	ENW A CHYFEIRIAD YR YMCHWILYDD
	Lisa Duffy 
University of Wales Trinity St David’s
Number:




Participant Consent Signature
Teitl Y Prosiect /Project Title:  Is the college’s disciplinary procedure appropriate for all students?
Enw'r Ymchwilydd/Name of researcher:  Lisa Duffy
Os gwelwch yn dda dechreuwch a blwch dyddiad / Please initial and date box

	1.
	Rwy'n cadarnhau fy mod wedi darllen y wybodaeth yn darparu ar gyfer y prosiect ymchwil ac wedi cael y cyfle i ystyried y wybodaeth i ofyn cwestiynau a chael atebion boddhaol.

	I confirm I have read the information provide for the research project and have been given the opportunity to consider the information to ask questions and be provided with satisfactory answers.
	

	2.
	Rwy'n ymwybodol bod fy nghyfranogiad yn wirfoddol ac rwy'n rhydd i dynnu'n ôl o'r prosiect ymchwil ar unrhyw adeg, heb ddarparu rheswm a heb unrhyw effaith andwyol.

	I am aware my participation is voluntary and I am free to withdraw from the research project at any time, without providing a reason and with no adverse effect.
	

	
	Rwy'n deall y gellir defnyddio unrhyw wybodaeth a roddaf mewn adroddiadau neu gyflwyniadau yn y dyfodol ar gyfer y prosiect ymchwil.

	I understand that any information I provide may be used in future reports or presentations for the research project.
	

	
	Rwy'n deall na fydd fy enw yn ymddangos yn unrhyw un o'r adroddiadau na'r cyflwyniadau am gyfrinachedd a drwgdeimlad
	I understand that for confidentiality and animosity my name will not appear in any of the reports or presentations.
	

	
	Rwyf drwy hyn yn rhoi caniatâd i mi gymryd rhan yn y prosiect ymchwil.
	I hereby give consent for myself to take part in the research project.
	



Enw’r Cyfranogwr/Name of Participant:
Llofnodwyd/Signature
Dyddiad/Date:

Ymchwilydd/Researcher
Llofnodwyd/Signature
Dyddiad/Date:





















Appendices 3)
Parental/Guardian Consent forms
Dear Parent/Guardian: 
My name is Lisa Duffy and I am studying in the University of Wales Trinity St David’s and work within your setting.
I would like to invite your child to participate in my research project where I would like to see if using the same disciplinary procedure for all students will have a positive or negative impact on the students understand and co-operation and to look at whether age may have a bearing on the research due to the college now having 14-year olds and mature students within the same facility.
All observations and interviews will be kept strictly confidential to the researchers involved and at NO time will the information be released to the general public. This allows your child to be free to express their views on the new programme with confidence of being confidential and anonymous whilst still being able to make a difference.  I wish to remind you that your child’s participation in this study is completely voluntary and you can withdraw from the research at any stage. 
The observations and interviews will be conducted over the academic year with no time constraints.  I must remind your child that there are no right or wrong answers.
As this is a new project, your child’s feedback is also important to us and we would be much obliged if your child could also provide feedback at the end time, they feel necessary throughout the academic year as I understand that their time is at a premium but their opinions are very valuable to us. 
Once I have complete analysis of the data from the observations and interviews, I will be happy to provide you with a copy of my findings at your request. The results of this questionnaire will hopefully enhance my understanding of disciplinary procedures and whether there needs to be a different approach.  I will be storing all my data on my University OneDrive account for the duration of the research assignment and will be delete the data once completed. The results of the research will be fed back to the University.  
I thank you in advance for all your time and cooperation. If you have any questions arise, feel free to contact me at your convenience. 
	ENW A CHYFEIRIAD YR YMCHWILYDD
	Lisa Duffy 
University of Wales Trinity St David’s
Number:




Appendices 4)
Research Interview Questionnaire

Do you know what the college code of conduct rule is? If YES explain answer?


What do you think of the college code of conduct?


Do you know what the college disciplinary procedure is? If YES explain answer?


What do you think of the college disciplinary procedure?


How would you feel if you had a verbal warning?


How would you feel if you had a written warning?


At what stage of the disciplinary procedure do you think you would be encouraged to change your responses?


Would you be worried about your parent’s response if they were called because of the disciplinary procedure?
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