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INTRODUCTION
	Academic and employability skills have played greater role in development of the person and led an effective initiative to any person into a productive and reflective mode. In this level of skills, mainly are people skills, thinking skills and analytical power to develop high exposure of the person (Morote, 2012). In current time, academic skills are necessary to generate attitude and personality of a person at a greater level. The aim of this report is to analyse, evaluate and reflect on the experience during the course Academic and Employability Skills. In order to do this reflective report I will use Gibb’s (1988) reflection cycle.
	 
	                                  Sources: Gibbs' Reflective Cycle, 2018[image: ]Illustration 1: Gibbs' Reflective Cycle


	Stage 1: Description: in the first term of the module I have learned that are many types of skills like; basic skills, people skills, thinking skills and personal skills. All these skills are very important for me because in order to get a better job you need to have them, and not only they are very useful in personal life also. I must admit that since I am studying in the University Wales of Trinity Saint David for the course Academic and Employability Skills I have improved a lot of skills such as: effective communication and effective teamwork, problem solving and decision making and time management. In the second term of the course we were asked by the teacher to do an reflective report of 2000 words based on the previous term and the things that we have learned. We need to reflect on our experience what we felt, what we learned, what we think about the things that we have learned to analyse and what we could have done better.

	Stage 2: Feelings:  Skills were higher requirement for me to develop my work exposure or durability to enhance suitable results. In the second term we needed to do a reflective report of 2000 words. I had a lot of emotions going through my mind because in previous term we learned how to write an assignment and the reflective report it was a little bit different. I was scared and very stressed and a little confused because I did not know how to write an reflective report and what should I write about. Thanks to my teacher who is been very helpful and gave us ideas, explained to us how to do it and how to start and recommended us to use some reflection models like Kolb’s or Gibb’s that it could help us better to structure the report.
	Stage 3: Evaluation: In this, situation, I positively realised that analytical thinking and critical thinking has a big importance in order to complete the report. During the academic course I have developed many skills that I did not had. We have learned about how to make a professional CV and cover letter. These are very important for me because after my graduation I can find a good job. I have learned about leadership and effective communication also about academic writing, how to reference in Harvard style, how to paraphrase and take good notes. All these skills has enabled me to think in a different way and to realized that are very important for me to know them in order to use them in future for my job or personal life. It was a very good experience and I am very happy that I have joined this course.
           Stage 4: Analysis	
Reflective way is a manner of higher level of writing, which generally is used in written and style to do analysis of self in context of required skills and exposure which are required to generate outcomes in an effective manner. I have various skills such as management, thinking and analytical skills which are necessary for me to get a better job (Jackson, 2014). These skills are necessary for my career development in order to achieve my goals. I realised that these skills are highly important for me to develop my exposure and experience at an productive stage to generate growth for my level of prospective learning and development of the knowledge. 
	I noticed that I have academic skills such as critical thinking, power of analytics and skill for thinking potential. These skills I have learnt through continuous level of learning during the course and at a level of stage of working. In my context thinking skills or competencies necessary for me to develop my own knowledge and to get the ability to raise my career and working expectancy at an optimised stage and role development. Along with, academic skills, employability skills such as people management, confidence and leadership are necessary for me because I can fully understand the job market and my potential. I have grown these skills with help of my lecturers and my class mates. I have noticed that I need lots of concentration and practice to led these skills or exposure at an optimised level to get benefits from career and work based practices on an optimised stage of working. I need to improve more these skills in appropriate future to get relevant outcomes or results for my future based activities at an optimised stage of career and job enrichment (Rosenberg, 2018). I have gone through certain evaluation and observation round from my relatives, peer's, boss, employer, family and colleagues on which they have majorly evaluated me on priority of my wants or desire of my career on an higher and also long term basis. I also realised that I have certain weakness, issues and problems related to my skills development, which it is reality shows that I am suffering with an issue of ineffective learning or skills development at an optimised stage of working. I have found skill gap in my thinking, management and analytical skills, which shows that the improvement it is going to take some time. This kind of skills gap will be fulfilled with support of my continuous level of learning and work based exposure (Rosenberg, 2018). I realised various skills such as leadership and confidence which is a part of employability skills, in which I have faced gaps like, ineffective performance and English language. In order to overcome these, I have decided to go for learning and development for building these skills at a higher and optimised stage of working on a growth basis. Learning programme is the best option for me to develop these skills to generate effective results over the time. In skills gap, I realised that my analytical skill was marked as 6 out of 10 by my, friends and families, on which I realised that learning is best option for me to develop and empower or develop this skill on productive stage. For this, undertaking activities are role play, reading books & journals and solving critical games to get develop skills or competencies and time period required for developing these skills is comprises of time period of at-least I month to cover those activities to grow skills and exposure at a given point of time. 
	Expected outcomes shows that my analytical skill would cover my skill gap by doing daily practice for longer point of time. This can be prominent to use various reflective model such as Gibbs reflective model, which is complete model for putting reflective portion on my working at zonal level of developing my skills at a productive stage (Heimler, 2017). To get effective results I need to be more active listener and pay more attention in class.
[bookmark: _GoBack]            Action: This stage involves taking decision at an optimised level for developing skills and competencies at an optimised stage. In this, I personally need to go for structuring my own plan in order to develop these skills. 
	This has analysed that skills or competencies are required to be made with clear level of efforts or potential by me in order to develop academic and employability skills in an optimised stage of time. In this, I need to enhance my skills based on academic & employability to acquire major goals or objective. I will have to read more, do a lot of research, attending all the classes, be more focused and ambitious.
Points to remember in my action plan:
I will remember to use the same format throughout my essay.
Always begin with an introduction.
Be an open mind and listen actively.
Work more effectively and communicate more with the group or in personal life as well.
Read more books and journals to develop my creativity and vocabulary.
Stay focused and pay attention to all the details regarding the academic learning.

Step 5: Conclusion:  By using Gibb’s reflection model I was able to understand, learn, structure and finish the reflective report. This reflection model has helped me to go through all the steps and analyse and evaluate the knowledge and the skills that I have acquired during the course Academic and Employability Skills.
CONCLUSION
In this reflective report I tried to analyse and explain all the experience during the Academic and Employability Skills course. Everything that I have learned and how I am going to use them in my personal life and at the workplace in order to achieve my goals and also to get better opportunities jobs. From the report above it is highly concluded that Academic and Employability Skills are highly necessary to develop a career of an individual on higher basis. It is concluded that in order to achieve your goals and get a good job you need to have Academic and Employability Skills. Learning and developing all these skills it was possible by studying in this University.
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