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bibliographic 
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Library online InfoSkills

online infoskills

UWTSD’s infoskills is a dynamic online tutorial programme designed by the 
University's Academic Liaison Librarians to support you with independently 
developing transferable academic and information literacy skills.

The online infoskills complements the in-person library infoskills sessions you 
receive from your Academic Liaison Librarian during your studies.

https://new.express.adobe.com/webpage/Hq1eFsKTCVmWS


Managing Information

1.Infoskills Moodle site
2.Referencing
3.Referencing -Managing Information
The aim of this unit is to enable you to locate, explore and identify the most 
suitable resource management tools for your task.​

By the end of this module, learners should be able to:​

Identify the most useful tool to use for their task. ​
Curate and manage the sources found during their research.​
Avoid repeated and duplicated searches.

https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455&section=2
https://moodle.uwtsd.ac.uk/course/view.php?id=11455&section=2
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793


What is RefWorks?

Refworks is a web-based reference 
management service that allows you 
to import references from online databases 
and other various sources. You can use these 
references in writing papers and automatically 
format the paper and the bibliography in 
seconds.

https://intranet.uwtsd.ac.uk/departments/library-and-learning-resources/academic-and-infoskills/refworks


Main features of RefWorks

• Enables you to import references from most online databases and organise these 
using folders and create bibliographies for use in your research.

• RefWorks Quick Cite and the RCM add in for Word allow you to add citations, 
footnotes and bibliographies to the essay or article as you are writing.

• Save to RefWorks imports a website directly from the browser as a reference.

▪ The RefWorks pages on our website include help with setting up a RefWorks 
account and learning how to use RefWorks.

▪ Please note: When generating a bibliography or reference list using RefWorks, 
make sure you choose the output style. For most students this will be Cite Them 
Right, 13th edition - Harvard. 

▪ For further help with using RefWorks contact your Academic Liaison librarian.



Reference Generators (WARNING)

• Be Careful!

• Generated from information given by publishers

• No way of telling whether the generator is using the 

most up to date version of a referencing style



These are examples of generated 

references…

Mybib Harvard generator 
- Note it’s not included the place/city
- It's also included the country 

unnecessary 
- 1st ed.  We never list 1st edition

This reference was generated by the 
library catalogue
- 1st ed.  We never list 1st edition 
- England we only need the city

Price, G. and Maier, P. (2007) Effective study skills, 
Pearson /Longman.

Here is the correct Harvard Reference style, based 
on ‘Cite them right online’ website



Reference generators

• Pears, R. and Shields, G., 2019. Cite them right The essential referencing guide. 11th ed. Macmillan Education.

Cite this for me

• Pears, R. (2019). Cite them right. Palgrave Macmillan.

MyBib.com

•  Pears, R. and Shields, G.J. (2019) Cite them right : the essential referencing guide. Eleventh revised and 
expanded edition. Macmillan Education / Red Globe Press.

Harvard cite them right

• Pears, R. and Shields, G.J. (2019) Cite them right: The essential referencing guide. 11th rev. edn. Macmillan 
Education / Red Globe Press.

UWTSD Reference Handbook



Demo



RefWorks

Web-based with one login

Step 1; Creating an account

Click Sign in – Ignore ‘login from my 
institution’

Click ‘No account? Sign up here’ 
and create an account using your 
student email and password. 



Reference organisation

Reference actions

Utility Bar



Set referencing style



Installing the bookmark tool

The bookmark tool enables you to save anything you 
look at online to your reference list

Step 2; Installing the tool

- Ensure that your Bookmark Bar is visible 
- Login into Refworks and click on ‘Tools’  
- Click ‘install Save to RefWorks’ and drag the button 

into the Bookmark bar



Using Save to RefWorks

- Go onto a database or website
- Click on ‘Save to RefWorks’

This tool scrapes the webpage for the 
information and formats your reference, 
but as always, you must check the 
reference 



Adding RefWorks to Word

▪ In word go to Insert tab click on ‘Get Add-ins’



Click here

Managing your research with RefWorks

https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793


RefWorks

• Sign up for RefWorks

• Exporting references to Refworks

• Creating and adding documents to 
Refworks

• RefWorks Tutorials (YouTube)

https://uwtsd.ac.uk/library/student-essentials/refworks/
https://uwtsd.ac.uk/library/student-essentials/refworks/
https://youtu.be/3CVzQsAoajY​
https://youtu.be/3CVzQsAoajY​
https://youtu.be/BgY9IFpQgS8
https://youtu.be/BgY9IFpQgS8
https://youtu.be/BgY9IFpQgS8
https://www.youtube.com/channel/UCzmTj_AGeY59VoNv-0SvcCg
https://www.youtube.com/channel/UCzmTj_AGeY59VoNv-0SvcCg


Final check

Correct

• Are you formatting 
citations and reference 
lists correctly?

• Have you formatted 
the references 
correctly?

• Is your reference list 
presented correctly?

• Have you put in-text 
citations in the right 
place in the sentence?

Appropriate

• Do you know when 
you need to reference 
(and when you do 
not)?

• Have you provided 
references when they 
are needed?

• Have you maybe 
provided references 
where they are not 
needed?

• Is it clear why you have 
provided a reference?

Effective

• Does your use of 
sources demonstrate 
your understanding?

• Have quotations been 
introduced and 
followed up with a 
comment?

• Have you paraphrased 
or summarised other 
people's words 
effectively?

• Is it clear which are 
other people's words 
and ideas and which 
are your own?



Academic Liaison Librarians

▪Doreen McLeary : Quay Place Centre
▪Olivia Edmonds: Quay Place Centre
▪Shabina Hassan: Sparkhill Centre
We cover between us 7 days a week
Book an appointment: https://bit.ly/3T5yBi2 

 
Email: infoskills@uwtsd.ac.uk 

https://bit.ly/3T5yBi2
mailto:infoskills@uwtsd.ac.uk


There are no 
foolish 
questions, and 
no man 
becomes a fool 
until he has 
stopped asking 
questions.” – 
Charles Proteus Steinmetz



If you have 5 minutes, please scan the QR 
code and fill out our feedback form.

Let us know how 

we did.
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