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Introduction
Among numerous reasons that lead someone to give up studying or quit at the first obstacles, today I am here proving to myself my ability to pursue my goals and how I was able to learn and develop my academic skills. 
In this report, I will write, reflect, discuss and cite the three academic skills, NOTE-TAKING SKILLS, PARAPHRASING SKILLS, SUMMARISING SKILLS.
I found most interesting, what I learned, and the obstacles I encountered during each learning experience.
Gibb's model of reflection will be utilized. The model has 6 stages: 
Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan.
[bookmark: _Toc175067900]Description
Note-Taking
Studying note-taking skills, I learned how to take excellent notes and the importance of summarizing and writing down key points. I also discovered that if we struggle to memorize information, taking notes and reviewing those multiple times, as well as speaking aloud, can aid understanding. Additionally, I found out that there are three types of notes that can help us: diagram notes, tabular notes, and linear notes. I can choose the type of note-taking that works best for understanding and learning new information. My lecture Anita was clear in explaining the significance and helpfulness of taking notes. 
“Note taking is, essentially, the practice of recording information captured from another source. This note taking definition at its core should not just be the action of writing something down, but rather the act of recording information that you will remember and will help you in your future.” (Sporring, 2024)
Paraphrasing
I learned that paraphrasing involves expressing other people’s ideas in our own words. Paraphrasing is not substituting some words or change the place of the sentences we need to change the wording and structure while maintaining the original meaning. It is essential to provide references to avoid plagiarism and potential issues. When expressing ideas in our own words, we should demonstrate understanding and use appropriate language to make them as clear as possible for the reader. Anita also provided several examples, showing us how to alter sentence structures and use synonyms effectively when creating a paraphrase.
“When paraphrasing, it is important to keep the original meaning so that the facts remain intact. Basically, you are writing something in your own words that still expresses the original idea.” (Trach, 2020)
Summarising
I learned that summarizing is a skill quite similar to paraphrasing, but with some differences. It involves changing structures and words, but in a concise manner-capturing the essential information and leaving out everything else. Just like paraphrasing, references are also required when summarizing. When we summarize something, we analyse what is most important, clearly understanding the purpose of the text. This allows us to condense any type and length of content. In our class, we had exercises to help us understand the objectives of summarization, and it became evident that summarising means making the text shorter while maintaining precision in conveying information. 
“Summarizing is not just about reducing text length; it is a strategic tool that enhances comprehension, improves writing skills, and supports efficient information consumption and dissemination.” (Harish, 2024)
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Note-Taking
It is quite easy to believe that I was scared at the beginning, and I truly was. Everything was very new to me. Then we started studying how to take notes. Initially, it was confusing, but after Anita’s explanations, everything became clearer. In any case, learning how to take notes helped me organize my thoughts. In conclusion that in the first task, I achieved one of the highest marks in the class.
Paraphrasing
I felt extremely confused, and I wondered, “How could I express someone else’s idea effectively in my own words?”. Even so, I felt apprehensive because writing accurately and comprehensively requires careful attention.
Summarising
When I started studying how to summarise, I felt happy because it was much less complicated to summarize information. Speaking with the exact words and condensing them is not difficult for me.
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Note-Taking
One of the note-taking techniques that worked well for me was the linear and diagram notes. Taking notes has been one of the most effective ways I have learned to study. The only thing that confuses me is tabular notes. Nevertheless, I can still understand and study effectively.
Paraphrasing
Paraphrasing was one of my greatest challenges because expressing other people’s ideas in our own words is not easy. However, everything new requires study to be well understood. After practicing, it became easier to achieve. These days, I can do it.
Summarising
When I create summaries, I feel comfortable because condensing information is simple. I often dive deeper and learn more to ensure clear and precise summarization. However, at times, finding alternative words to avoid repetition can be challenging.
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Note-Taking
Two challenges of notetaking for me are dealing with an overload information without knowing where to start and managing distractions. I tend to get easily distracted and often need to pause, reread, and regain my focus to take effective notes.
Paraphrase
Sometimes I become uncomfortable, I cannot find precise words with the same meaning. In fact, I struggle to articulate my thoughts effectively, even though I have read and understood the material multiple times.
Summarising
Summarising does not involve giving opinions, criticizing, or evaluating the author. It is much easier because the summary consists only of precisely written, concise information with essential details.
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Note-Taking
I have learned that enhancing writing skills is essential for academic progress. Additionally, making good progress by writing effectively and taking notes directly impacts your achievements, whether in studies or presentations.
Paraphrase
In the skill of paraphrasing, we rely directly on our writing and comprehension abilities to ensure that we can express someone else’s main idea in our own words. This way, we achieve an excellent paraphrase.
Summarising
To write a precise conclusion for a summary, we should consolidate information and consistently reinforce the thesis or main message. Clarity and specificity are essential. Since summaries are concise, precise wording and a solid structure become crucial.
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Note-Taking
To enhance my study plans and minimize distractions, I will start by turning off electronic devices. This way, I can take even more precise notes. If necessary, I will review what I have written and rewrite sections to reach better conclusions.
Paraphrasing
To improve my paraphrasing, I will enhance and develop techniques such as learning more synonyms, changing adjectives to verbs and verbs to adjective, researching more      effective active and passive forms, and consistently altering structures to achieve better paraphrasing.
Summarising
To enhance my summarization skills, I will consistently study beyond the written material to gather and synthesize additional information. Depending on the summary’s objective, I will watch videos, search for articles, and actively improve my vocabulary.
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Concluding my reflective essay, I would like to express my gratitude for all the teachings. These ten weeks have been productive, filled with extensive study and personal growth. The knowledge gained is invaluable and irreplaceable. The days have been incredible, full of learning. Moving forward, I intend to further improve in the upcoming modules, hoping to learn as much as I did in this one. I will establish reading habits and dedicate extra hours to studying outside of class. I am delighted with my academic progress and pleasantly surprised by my marks, which exceeded my expectations. Therefore, I wish everyone include our lecture Anita, great success and encourage them to pursue their goals, because I am chasing my success, and I am going to achieve it with my efforts. 
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