
1. Lan-lwythwch eich dogfen, e.e…
1. Upload your document, e.g…

OneDrive eich cyfrif Prifysgol
Your uni OneDrive account

Dewiswch My Files
Select My Files

Cliciwch + yna files upload, yna dewiswch y ffeil perthnasol

Click + then files upload, then select the relevant file



2. Rhannwch eich ffeil yn gywir
2. Correctly share your file

Nesaf at eich ffeil cliciwch …, yna ‘copy link’

Next to your file click …, then ‘copy link’

Cliciwch ‘settings’
Click ‘settings’

Dewiswch ‘People in UWTSD’ a dewiswch ‘Can edit’
Select ‘People in UWTSD’ and select ‘Can edit’
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