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[bookmark: _Toc695233283]1.1 Introduction
(~100 words)
1. Introduce the role and your report aims. Outline the order you will present your work. Do not use TEEL in this section.
Explain:
Introduce the role and explain what the report will cover.
Include:
A little background information about the field of Health and Social Care
A clear outline of the report structure/order of topics
 
Tip: Begin with a general statement about the importance of roles in health and social care, then explain the purpose of the report.

[bookmark: _Toc1915621813]2 [INSERT YOUR ROLE HERE] in the Health and Social Care Field

[bookmark: _Toc796087951]2.1 Description of [INSERT YOUR ROLE HERE] in Health and Social Care 

(Approx. 200 words, 1 - 2 paragraphs)

Describe the role clearly. Use TEEL paragraphs.
 
Include:
 
· Why the role is important
 
· The main duties of the role

· Some key skills needed to perform the role

Write in full paragraphs—do not answer the prompts separately.

[bookmark: _Toc1426973069]2.2 Explanation of Most Significant Skills Needed for [INSERT YOUR ROLE HERE] in Health and Social Care
(Approx. 400 words, approx. 3- 4 paragraphs)

Explain the three most significant skills required. Use TEEL for each paragraph. 
Include: 
· One TEEL paragraph for each of the three key skills

· A fourth TEEL paragraph explaining what can happen when staff do not have these skills

· Realistic examples of how the skills are used

· Supporting evidence from reliable sources

Use sources to support your points. Give your own clear, real-life examples of how the skills are used in your specific role in the health and social care field. 

Write in full paragraphs—do not answer the prompts separately.

[bookmark: _Toc992114325]3 Strategies for Skill Improvement for [INSERT YOUR ROLE HERE]
[bookmark: _Toc1405407187]3.1 Three Strategies to Improve the Skills for [INSERT YOUR ROLE HERE]
(Approx. 400 words, approx. 3 - 4 paragraphs)

Explain how each skill can be improved with the use of one specific strategy. Use TEEL for each paragraph.
 
Include:
 
· One strategy for each of the three skills (each strategy choice should be supported by reliable evidence that your chosen strategy does support development of specific skill you’ve chosen it for)
 
· A clear explanation of how each strategy works
 
· Examples of these strategies in practice
 
· Supporting evidence from reliable sources

[bookmark: _Toc1799977123]4 Conclusion
(~100 words)
Restate the topic’s overall importance to safe, high-quality care. Remember: There should be NO new information in a conclusion
1. Summarise the main points of your report (importance, types/challenges, and key strategies).
2. End on a broader more general statement 



[bookmark: _Toc1911583216]5 Reference List
Only include sources you actually used in your mini report (quoted or paraphrased). 
List sources in alphabetical order by the author’s surname. 
Separate each source clearly on a new line
Don’t number the list.
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