Consolidation Programme Graduate Certificate
Submission Process Cohort 22 onwards
Please ensure that you follow the instructions below when submitting your portfolio through Moodle using the Turnitin submission links. 
You may also be required by your Local Authority to submit a PDF copy of your portfolio via email to your designated training coordinator/manager – please check if you are unsure (see below for details). 

UWTSD submission guidance 
· Submit/upload your portfolio through your Moodle account before the submission deadline. 
Please note: Submissions will not be accepted after the deadline and you will not be able to upload them to Moodle.
· The portfolio must be submitted as a word document’s using the portfolio templates provided on Moodle for each Task. 
The 5 portfolio templates can be found on Moodle in the “Handbook and Portfolio” section, click on the link titled “Cohorts 21-28”.
· There are 5 separate submission points. 1 for each of the 4 Portfolios Tasks and one for the “Reference list and other information” which is titled “Final Sections”.  
Please ensure you submitted to the appropriate Turnitin submission link. 
· Signatures can be electronic but must be included. 
· Please ensure that your written work in Task 1-4 follows the guidelines regarding confidentiality.
· When asked for a file name on Turnitin please note your Name and Student Number.
· Please ensure that your portfolio is complete and that you have answered all the sections in each task. Incomplete or incorrectly submitted portfolios may be marked as failed.
· You will receive a receipt for your submission at your designated university email address. If you do not receive a receipt, the work has not been submitted correctly; please try again.
· Please ensure you leave plenty of time to submit and check your uploaded submission is the correct version.
· If you have problems, please contact moodle@uwtsd.ac.uk. 

Local Authority Submission Guidance - Please check if your Local Authority requires a PDF submission via email to your designated training coordinator/manager (guidance below if this is a requirement). 

· Submit a PDF of the entire completed portfolio before the submission deadline to your training coordinator designated local authority email address if required.
· Each one of the 5 elements of the portfolio (Tasks 1-4 and the Reference list and other Information) must be submitted and include scanned copies of all original signatures, unless you are instructed otherwise. 
· Please insert the scanned pages/signatures into the relevant sections. This can be submitted as one document. 
· If you are having any difficulty scanning documents, please contact your training coordinator.

