BMSW4009 – PRESENTATION CHECKLIST

	CRITERIA
	COMPLETED 
YES/NO
	ACTION REQUIRED

	Read and met the terms of the assessment brief and guidance.
	
	

	Structure and organisation – presentation overview slide and a flow.
	
	

	Ensure Main points – introduction, findings, conclusion and reference list (min 8 refs)
	
	

	Referencing – credible sources, throughout slides and individual reference list.
	
	

	Narrate references during presentation
	
	

	Audience engagement – eye contact, ask questions, use examples
	
	

	Vary your tone and express enthusiasm
	
	

	Time mgt – 4.30 – 5.30 mins
	
	

	Check spelling and grammar
	
	

	Check equipment
	
	

	Ensure individual ppt by 10.00am on day of presentation and 1 member send ENTIRE combined group ppt by 10.00am
	
	

	Be on time.
	
	

	Use a consistent and professional ppt design
	
	

	1 idea per slide
	
	

	Quality of ppt slides
	
	

	5 pillars – referencing, knowledge and understanding, cognition, practical application and transferable skills.
	
	

	Shared practical examples that link theory to practice.
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