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Figure 1: Temporary Caretaker advert 1
(Source: Womenforhire, 2026)
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Figure 2: Temporary Caretaker advert 2
(Source: Learn4good, 2026)
[bookmark: _302p5fvd50n8][bookmark: _Toc223027525]1.2 Identification of Key Skills
Both of the jobs in this case require some essential skills related to upkeeping the sites and buildings. Firstly, practical cleaning and maintenance tasks are the common duties within both adverts. In Claibon Recruitment’s position, this mainly includes the collection of garbage, cleaning and vacuuming common areas, sweeping the card parking areas, general dusting, and cleaning the glass (Womenforhire, 2026). Alternatively, the job posted by March Personnel the responsibilities include general maintenance works, safety checks, compliance, and do-it-yourself works (Learn4good, 2026). Both job advertisement requires individuals to be able to clean and maintain a space. 
On top of that, both of the advertisements require the need for accurate communication and teamwork. In the advert shared by Claibon Recruitment, it's specifically mentioned that individuals must have excellent customer service and communication skills to deal with the contractors, managers, and the residents (Womenforhire, 2026). Alternatively, the advert posted by March Personnel specified required communication and teamwork abilities to work closely with the managers and coordinators to maintain safety and welcoming gestures in the premises (Learn4good, 2026). Thirdly, organisation and responsibility are the third most common fields in both job advertisements. The Claibon’s position demands individuals to have good organisational skills to be able to manage and supervise cleaning and gardening (Womenforhire, 2026). Alternatively, the position at March Personnel also demands individuals to have capabilities like safety checks, site checks, delivery management, and organisational skills (Learn4good, 2026). Therefore, these common factors make the jobs alike. 
One of the main and common areas found within two advertisements is effective communication skills. Excellent communication is extremely important for caretaking and maintenance people as they must communicate with a lot of people during their work (Sumaiya et al., 2022). Caretakers and maintenance people must explain to the visitors, residents, and even workers the nature of the work happening. Active listening and effective communication, in combination increases awareness at work (Tustonja et al., 2024; Lande et al., 2025). Apart from that, they must be equipped to listen carefully to the instructions given by the managers and coordinators. This helps people working in such a role to easily perceive the issues. Therefore, effective communication skills help the caretakers and maintenance people to ensure safety, avoid perception errors, and even improve job quality. 
[bookmark: _r9uktub3g2xc][bookmark: _Toc223027526]2.0 Task 2: Self-assessment 
[bookmark: _i440td78b0tl][bookmark: _Toc223027527]2.1 Self-Assessment
Through the application of the SWOT analysis, I intend to evaluate my strengths as well as the areas I must improve in order to position myself as a temporary caretaker. 
	Strengths (S)
· Experience in cleaning and maintenance. 
· Understanding of safe and comfort standards. 
· Supervision. 
· Time organisation. 
· Time management. 
	Weaknesses (W) 
· Romanian mother tongue. 
· Absence of formal training in health and safety regulations. 
· Taking too much pressure without asking for help. 

	Opportunities (O)
· Attend health and safety training programs. 
· Improve English speaking. 
· Working in temporary caretaking roles. 
	Threats (T)
· Strong competition in the job market. 
· Physically demanding job. 


Table 1: Personal SWOT Analysis 
I see my prior experience in cleaning and maintenance as one of my biggest strengths to survive in the industry. I have previously worked in commercial and residential areas where I had to do tasks like mopping, polishing, cleaning, vacuuming, and collecting garbage. Due to my prior experience, I am quite efficient in keeping an area clean, safe, and ensuring comfort for all the residents. Alternatively, I also have experience with team supervision. I have previously worked with junior cleaners, contractors, and even gardeners. Therefore, I have the knowledge to allocate tasks and ensure that everyone finishes the task on time. I am quite comfortable communicating. As a part of my previous experience, I had to work with colleagues and residents; therefore, I know how to maintain professionalism and be polite. I consider myself a very hardworking and responsible person to work in a similar environment. 
Alternatively, I consider my Romanian mother language to be one of the most efficient in me, where English is not my first language, so I have difficulty in communication. Even though I can communicate well, not being able to clearly speak in difficult situations makes me underconfident. I also feel that I am not properly trained in the health and safety regulations of the UK. Even though I have a general understanding of the safety regulations, I would require certification to officially showcase my knowledge and expertise in the area. Apart from that, I dedicate myself too much to work, demanding perfection in everything, which leaves me exhausted momentarily. 
Apart from my personal weakness, there are also threats. The caretaking and maintenance job area is filled with competition from potential candidates who may have more qualifications or extended experience. This can deter my opportunities. Alternatively, caretaking is a physically demanding job that requires extensive strength and stamina (Jepsen et al., 2025; MacAlister, 2022; Ring et al., 2024). I do not feel powerful all the time. Therefore, it becomes exhausting on my body and physical mind sometimes as well. However, I believe there are many opportunities for me to upgrade myself. For example, the UK offers many health and safety training courses to improve individuals' knowledge (Britsafe, n.d.; Kuzmina and Searle, 2024; Kavouras et al., 2022). I can also practice speaking English every day to improve my language skills. Working in temporary positions can help me gain more experience and make me more confident. Overall, I still believe that my experience and ability to contribute to the caretaking field make me a suitable candidate for a temporary caretaker role. In the future, I would like to continue to improve my skills and confidence. 
[bookmark: _nxekfi5c0vby][bookmark: _Toc223027528]2.2 Evidence of Readiness
I completely believe in my readiness to be employed and develop my personality due to my prior work experience, personal capabilities, and my educational background. As marked in my CV, I have worked for more than 5 years in residential and commercial caretaking positions. In these areas, I had to maintain professionalism in duties such as mopping, collecting garbage, polishing floors, dusting, vacuuming, and cleaning the glass doors. Due to that, I have gained an understanding of a properly maintained, clean, and safe environment. I have also collaborated with many contractors, managers, and even gardeners who have helped improve my skills in teamwork and organisational activities. 
Alternatively, in order to exemplify my preparation to work as a temporary caretaker, I can state my experience of supervising smaller teams. I have allocated responsibilities to small teams and ensured that they follow a certain deadline. This highlights that I can take on responsibilities and work in a leadership field as well. My communication skill has improved as well after continuously talking to the workers, residents, and contractors. This is extremely important in a caretaking responsibility, as there must be fundamental respect maintained in every conversation. 
My educational background is considered to be another example of my preparedness to work in a temporary caretaking position. My high school and a degree from Romania indicate that I am fundamentally literate and able to understand proper instructions. Years of experience show my preparedness to manage responsibility. I am also fluent in the Romanian language and proficient in English, which makes me a seamless communicator at work. 
[bookmark: _wik4er710hu6][bookmark: _Toc223027529]3.0 Task 3: Goals and PDP 
[bookmark: _cj087jb7lim4][bookmark: _Toc223027530]3.1 Employment Goals
 My short-term goal is to improve my fluent English-speaking ability. Since my mother tongue is Romanian, I have difficulties in complicated situations to seamlessly communicate in English. This is what I want to improve and gain more confidence in this field. I must communicate more with the managers, contractors, and even residents daily. Daily communication in English can help me improve my speaking ability even in difficult situations. Secondly, I would like to enrol in a health and safety training course in the UK to properly understand regulations in a better way and apply them in my work. Alternatively, my long-term goal consists of becoming a permanent caretaker or supervisor in a big residential building. I aim to manage big teams and take on more responsibilities. These are some of the goals that are quite important to me to upgrade myself in the future. I feel proud of my work and dream of being a professional caretaker in the future. 
[bookmark: _vqbk9kwat44y][bookmark: _Toc223027531]3.2 Personal Development Plan
	Weakness 
	Plan 
	Timeline 
	Resources 
	Progress measurements 

	Less fluency in English
	Daily practice and join free classes 
	4 to 6 months 
	Local workshops, online tutorials
	After 6 months, I should be able to speak fluently even in difficult situations. 

	Lack of knowledge on Health & Safety protocols in the UK 
	Completing a related course. 
	6 to 8 months. 
	Training materials, study resources. 
	Passing the course, getting certified and applying protocols in day-to-day work. 


Table 2: PDP 
Developing these two weaknesses requires me to join classes and courses besides practising daily. In order to improve my fluency in English, I would practice daily and take help from online free videos on the internet for 3 to 6 months. In order to improve my knowledge of UK-specific health and safety regulations, I would like to complete a course within 6 to 8 months. After successful completion of these timelines, I should be able to speak confidently at work and also get certified on the health and safety protocols of the UK and apply them to my work. 
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Temporary Caretaker

Blidworth, England, United Kingdom

Apply on company site

Job Details

Company
Claibon Recruitment

Address
Blidworth, England, United Kingdom

Apply ol pany site
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Temporary CaretakerMon to Fri, 8am to 5pm, 1 hour unpaid break£12.21 +
holiday payWe are looking for a Temporary Caretaker for a week long assignment
in March 2026. You will work at a large residential estate and your main duties will
include rubbish collection, sweeping car parks and cleaning common parts
(vacuuming dusting, polishing, mopping), glass cleaning in the entranceway,
washing out the bins, and dealing with the residents and contractors etc. You will
also line manage cleaners, contractors and gardeners. Must have solid previous
experience or transferable skills as well as good communication skills, excellent
customer service skills, organisation skills

Apply mpany site
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