Task 2 – Report (2,000 words – 60%) Students will write a report, containing career development planning, demonstrating 
    a personal reflection on the role play (40%)
and    
60%
1. understanding of the skills and knowledge which contribute toward working effectively, 
1. their readiness for employment, 
1. an understanding of personal strengths and areas for further development, 
1. as well as establishing their employment goals and develop a personal action plan/development plan.





1. INTRODUCTION
Talk about what is employability and what qualities employers expect of employees.
This report will discuss the employment relationship and how it is regulated. Secondly, it will look at the recruitment and selection process with reference to the interview role play exercise done in week 9. Finally, Career Development and my own position will be discussed.
2.  THE EMPLOYMENT RELATIONSHIP
How is it regulated? (mainly by ACTS of Parliament enforced by Courts and Industrial Tribunals). Explain the main legislation.
Health and Safety at Work Act (1974)
Employment Rights Act (1998)
Equality Act (2010)
What are the employer’s responsibilities.
Employee’s responsibilities.
2.1  The Recruitment Process
 -Advertisment
- Job description
- Person Specification
- Application forms

 -Short Listing
The Interview – reflection on role play. 
500 Words


3. 0   CAREER DEVELOPMENT
 Career Development   Whose responsibility?  Both Employer and employee. This ensures that the employer has the quality of staff required and that the employee develops full potential.
Your own position and the skills you need to complete the course and those you need to make yourself employable. Knowing yourself (identifying your learning style through the VARK Questionnaire and the Johari Window).
What is your target job? How are you going to get the skills that you need. Skills Check – PDP (Diagram)
4.0  CONCLUSION
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