Guidance notes emailed to Training Coordinators  on 24 January 2025 and 15 July 2025
Ceisiadau am Amgylchiadau Esgusodol / Applications for Extenuating Circumstances


	Noswaith dda pawb,

Dros yr ychydig wythnosau diwethaf rwyf wedi sylwi bod ambell gais am Amgylchiadau Esgusodol wedi’i wrthod a’r rheswm yw bod y cais wedi’i wneud yn rhy gynnar ac nad yw’r dystiolaeth ategol mewn rhai achosion yn gyfredol (hy. nid yw’n cwmpasu’r cyfnod o gwmpas y dyddiad cyflwyno).

Rwyf wedi cysylltu â’r Swyddfa Academaidd i drafod y mater hwn ac atgoffa cydweithwyr o natur y rhaglen a’r agwedd orfodol ar arfer seiliedig ar waith a phresenoldeb mewn gweithdai.

Y canlyniad yw y cynigiwyd gyda phob cais am AE, y dylid darparu llythyr ategol gan reolwr llinell yr unigolyn neu chi eich hun. Mae angen i’r llythyr fod ar bapur pennawd a’i lofnodi neu fel arall, gellir derbyn e-bost gan yr anfonwr gwreiddiol a’i anfon yn uniongyrchol at aocases@uwtsd.ac.uk gan nodi enw a rhif y myfyriwr.

Ynglŷn â chynnwys y llythyr, byddai’n ddefnyddiol pe gallech nodi bod y rhaglen yn rhaglen seiliedig ar waith a ymgymerir dros gyfnod o 12 mis a bod gofyn i unigolion gyflawni eu rôl fel Gweithiwr Cymdeithasol yn ystod y cyfnod hwnnw er mwyn gallu myfyrio ar eu hymarfer. Mae hyn yn un o ofynion y cyflwyniad academaidd ac mae'n cynnwys asesiad a arsylwyd.
Mae unrhyw ddiffyg presenoldeb yn y gwaith yn effeithio ar eu gallu i ymgymryd â'u hymarfer yn y gwaith, mynychu gweithdai a chynhyrchu'r portffolio myfyriol.

Yn dibynnu ar ba bryd y dechreuodd yr unigolyn ei raglen, bydd yn pennu a oes angen iddo wneud cais am AE trwy Fy YDDS neu drwy anfon e-bost at y Swyddfa Academaidd. Gall Ann a minnau eich cynghori ymhellach ar hyn.

Os oes gennych unrhyw gwestiynau, ar bob cyfrif gadewch i mi wybod.

Cofion cynnes
Sarah
	Good evening all,

Over the last few weeks I have noticed that a few application for Extenuating Circumstances have been rejected and the reason being that the application has been made too early and that the supporting evidence in some cases is not current (ie. does not cover the period around the submission date).

I have been in touch with the Academic Office to discuss this matter and remind colleagues of the nature of the programme and the compulsory aspect of work-based practice and attendance at workshops. 

The outcome is that it has been proposed that with all applications for EC, a supporting  letter from the individuals line manager or yourself is provided. The letter needs to be on headed paper and signed or alternatively and email from the original sender can be accepted and sent directly to aocases@uwtsd.ac.uk noting the students name and student number.

In relation to the content of the letter, it would be helpful if you could note that the programme is a work-based programme undertaken across a 12 month period and individuals are required to undertake their role as a Social Worker during that period in order to be able to reflect on their practice. This is a requirement of the academic submission and includes and observed assessment. 
Any non-attendance at work impacts on their ability to undertake their work-based practice, attend workshops and produce the reflective portfolio. 

Depending on when the individual  started their programme it will dictate whether they need to apply for an EC via My TSD or by emailing the Academic Office. Ann and I can advise you further on this.

If you have any questions, by all means let me know.

Kind regards
Sarah




