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APPENDIX CS1

INSTITUTE OF EDUCATION AND HUMANITIES  
  
STUDENT STAFF COMMITTEE FOR THE CENTRE FOR PROFESSIONAL LEARNING & LEADERSHIP, PGCE (PCET) PORTFOLIO 
  
AGENDA/MINUTES OF THE MEETING HELD ON 10th FEBRUARY AT 2.00 PM VIA TEAMS  

PRESENT: K Gardner (Chair, Programme Director)	, Mark Flagg (Programme Team), Jane Masters (Student Services), Matthew Barrett (IT)

IN ATTENDANCE: Lesley Morgan (mins), 	


	Agenda Item
	Main Discussion Points 
	Action Points
	Timescale

	1. Welcome and
Apologies
	Welcome to everyone attending meeting. Apologies received from: Caroline Lewis, Marion Phillips, Alison Evans (Library), Ash James (F/T Student Rep), Najem Boumtiri (Year 2 P/T Student Rep), Lucy Rees (F/T Student Rep), Lucy Beckett (Year 1 P/T Student Rep)

	
	

	2. Minutes of the last meeting and update on action points 

(using traffic light system to ensure feedback loops are closed)
	Minutes of the last meeting were confirmed as a true record.

Action Points:

Student reps to remind students of importance of attendance

Student reps to encourage cohorts to complete module surveys on Moodle (ongoing)

Minutes and reports uploaded to Moodle – complete

	


	

	3. Chair’s Update

Including: significant University news; Academic Discipline/Cluster or Programme events or information; Academic Discipline/Cluster Quality matters – updates on reviews, validations etc
	The PCET is in full swing now with all cohorts working their way through the programme. It has been a good, all be it busy start to the new year with each cohort moving through modules well.

Revalidation of the programme has started (thank you to everyone who has imputed into this). The documentation has been submitted to the external reviewer and are waiting for feedback on this – we will keep everyone updated.

Please can reps remind students that there is a need to book in some observations, especially the second year part time and full time cohorts as, at this time of the year, we are all being booked up with observations.


	



PD to update as and when needed



Student reps to remind students
	 

	4.   Review of Feedback Traffic Lights

Opportunity to review and update traffic lights and discuss progress. 

This should result in traffic lights altering, being added to, or removed. 

Note: If there’s something that is noted as red in your traffic lights and it is not in your control then you should notify the Academic Office. 
	No traffic lights to update, should anything arise from today’s meeting then this will be circulated to the reps and updated via Moodle. 
	
	

	5.   Progress on Surveys Action Plan

This is a live document which can be added to at meetings. This document must be agreed in collaboration with elected Student Reps.
	There is no survey action plan for the programme at present, we have not had enough responses from last surveys to generate programme level data.

Surveys have been distributed recently to students email and have been uploaded to teams channels – please can reps encourage students to complete these. PTES specifically.

Module feedback in person is positive.
	


Student reps to encourage cohorts to complete
	

	6. Annual Programme Reviews

Provide APR details for comment and review by student representatives as required by AQH Chapter 4.  
	At present the key issues relating to the programme concern the generation of data to inform programme development and understand the student experience.
	
	

	7.  	Review of Module Feedback

Review collected module feedback with the student reps and identify action points and progress.  
	There is no data available from module feedback forms, however feedback in class is that modules are well received and that what students are learning meets their needs in relation to their placement and practical experiences.

There is a need for module feedback to be completed by students as we use this to inform the programme and modules moving forward, therefore can reps please encourage students to complete these at the end of the module.
	



Student reps to encourage cohorts to complete
	

	8.   Learning & Teaching Matters

An opportunity to discuss:
· Good practice
· Annual Programme Reviews 
· Innovative projects
· Resources (library, specialist software, equipment and facilities etc)
· Assessments
· Feedback mechanisms
· Work placements / work experience
· Learning spaces (to come before or after resources)
· Inclusive teaching
	PCET programme –

Full time students were given a great opportunity to teach and be taught by colleagues from Beijing Union University – this was the first time that there was a pedagogical exchange within the programme and it was a great success with both students and colleagues from BUU commenting on how valuable it was.

Note for Part time year two and full timers – if anyone wants to speak to Mark Flagg about ARP module then they need to do so by the middle of March as he is on leave after this.

Students are reminded to engage with tutorials for advice and support, especially as this half of the year becomes very busy with observations of practice and workload. 

All students are reminded to keep their portfolio up to date as tutors assess this regularly and within tutorials. Part time year one students have now been shown the portfolio and there is an expectation that these are kept up to date from now, along with all other cohorts.

It is a shame that there are no reps in this meeting today as it is one of the ways in which students are able to inform their own learning and the direction of the PCET.

Student Services 
A full report will be available on teams containing all relevant information, opening times, useful links. In addition, in-person study skills sessions are taking place during term time on a Wednesday afternoon, 1 – 4pm in the IQ building.

Library 
A full report will be available on teams containing all relevant information, opening times, useful links

IT 
A full report will be available on teams containing all relevant information, opening times, useful links

Year 1 pt student representative –
The representative was unable to attend but sent in this brief report:
PCET Part-time 25-27 are generally happy with how the course is going and don’t have many concerns.

The only point of feedback is that the Moodle page and set-up can be quite confusing as the full-time and part-time content is all mixed in. Perhaps finding a way to reorganise this would be helpful to students.

Other than that everyone is enjoying and thinks that the lecturers are doing a fantastic job as they are so supportive and knowledgeable.

RESPONSE: This is an issue that has been brought up previously and has been discussed with students in class too. Unfortunately because of the makeup of Moodle and both full and part time modules having the same module code we are not able to separate the cohorts into separate Moodle tiles. To make it easier students should not be able to access the sections and resources for a cohort they are not a member of and it is clearly labelled if a section is a full or part time resource. The set up as is now was designed with previous cohorts who found it easier.



Year 2 pt student representative –
The representative was unable to attend but sent in this brief report:
Regarding our cohort, all members have been duly informed and encouraged to complete the module and course feedback. Given that there are only six of us, I do not foresee any immediate issues or concerns.

Full time student representative –
Neither representative was in attendance but sent in the following comments:

Car Park - The current state of the car park in general (holding water & no markings, causing cars to park awkwardly). RESPONSE: This has been noted previously but I will take it to the estates department and report back.
Lighting is being installed in the car park with work reported to start sometime in February.

Pool Table Cues - have been broken since the table moved to the 1st floor.
RESPONSE: The pool cues are not the responsibility of the academic staff or the people in attendance here, students to contact students union about this independently.

Students feel the deadline of the Managing Behaviour assignment is too tight being so close to the end of the module. RESPONSE: The assignment is due following the completion of the module and the programme does not teach to the assignment however, there is a recognition that as there is a Professional Development Day that students are required to attend that week too that there is less time for students to complete this assignment, therefore the hand in date has been extended by a week. Students are already aware of this through lecture and teams. It will not be possible to change any other dates for assignments in the future.




	

























KG to upload to Moodle




KG to upload to Moodle


KG to upload to Moodle















KG to look at Moodle pages


















KG to contact estates




Student reps to contact student union.
	

	9. Enhancing learning

An opportunity to discuss:
· Co-curricular opportunities
· Enhancement projects
· Student Development
· Employability
· Learning Community activity
· Field trips, site visits
· Student-led conferences
	Further training opportunities have been offered to all students through the programme timetable and through Teams. These have included:
· Welsh Lessons for Learners
· Focused Interests, Identity, Autistic Communication Across Contexts
· Islamophobia Awareness 
· Language Skills Certificate 

More events are planned.

Please can student reps discuss any training opportunity that might be of benefit to your cohort and let the programme director know.
	






Students to discuss with cohort and inform Programme Director
	

	10. Any other business
	N/A 

	
	

	11.	Date of next meeting
	Tuesday 5th May 2026 at 2pm

	
	


[bookmark: cysill]
[bookmark: _Hlk57908872]Once confirmed, please send a copy of these minutes to studentvoice@uwtsd.ac.uk.
Bwrdd y Gyfadran Addysg a Hyfforddiant                                                                                                                                                                  14 Hydref 2009


3
									
image2.jpeg
S ] Prifysgol Cymru
N{ ¥ Drindod Dew Sant

2" University of Wales
Trinity Baint David




