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[bookmark: _Toc534505868]1. Introduction:
Academic and employability skills are the prior things of the development of an organization as well as employees of an organization (Vishnu, 2012). Academic skills are the scope of knowledge which is gathered through the academic period of an employee which help an individual to career development. On the other hand, employability skills are a combination of skills which are required for the employees to run the organization as an opportunity for career development. This report is to talk about how the learning in the module has helped me both learn and develop my academic and employability skills also to reflect on skills gaps and ways to improve on these gaps.
[bookmark: _Toc534505869]2. Academic Skills:
Academic skills and study skills or techniques are approaches connected to gather knowledge and learn new dimensions of knowledge which may reflect in every individual’s future life and career development (Smale and Fowlie, 2015). They are commonly basic to achievement in school, college and universities considered fundamental for gaining great grades and valuable for learning for an incredible duration throughout one’s career. Academic skills or study skills are a variety of skills which handle the way toward sorting out and taking in new data, holding data, or managing evaluations. They incorporate mental helpers, which help the maintenance of arrangements of information, viable perusing, competitions, focus methods, and proficient notetaking. Any skill which helps an individual's capacity to study, hold and review information which aids and passing tests can be named a study skill, and this could incorporate time management, persuasive procedures, management, reading proficiency, oral and written communication, critical thinking, research abilities, analytical thinking, versatile language proficiency and problem solving (Freeman, 2017).
[bookmark: _Toc534505870]3. My Academic Skills:  
Some academic skills that I possess can be identified as critical reading skills and writing skills. Academic skills are discrete procedures that can be adapted, as a rule in a brief timeframe, and connected to all or most fields of study (Thompson, 2019). Currently, I have been working as a product manager for Herbalife which is an American Multi-level marketing company that sells nutrition, weight management and skin-care products globally. Developing my career as a product manager my academic skills like critical reading skills and writing skills are helping me a lot. 
Critical reading skills: Critical reading skills are developed as a method of differentiated academic skills (Vishnu, 2012). I have an outstanding value of reading critically within a given period of time and make an analysis of gathered knowledge from the reading materials.  My critical reading skill as an example of academic skills is developed by following different fundamentals. Critical reading skills consist of a different factor of academic knowledge like finding the exact meaning of words, using vocabulary skills, prefixes and suffixes, reasoning and interference, understanding literary elements etc. (Smale and Fowlie, 2015). I have developed all of this knowledge throughout my academic years at schools and colleges. Now as a product manager at Herbalife, these factors of critical skills are helping me a lot, whenever I need to take a critical decision about sales at Herbalife, I have to read out all the required journals and papers which is regarded as a hasty process. After that, I have to take a quick and efficient decision depending on the studied knowledge. I have been doing my job very well as a decision maker of the sales department from the context of critical reading skills which also have brought me a lot of success and a new opportunity for developing my career. 
[bookmark: _GoBack]Writing Skills:  From the advance perspective of academic knowledge, it is known that writing skills are one of the most important factors of developing career opportunities (Thompson, 2019). Writing skills refers to manage word choice and grammatical relationships among words and understanding relationships among words including subject-verb agreement, pronoun reference, and verb form and tense. For running an organization and making a decision throughout the job perspectives it is essential to follow the correct and efficient writing skills (Freeman, 2017). I have good proficiency in writing skills which helps me a lot to make a proper communication among employees and other external parties through different written forms of emails, journals, papers and so on at Herbalife, I manage to write different official papers of the sales department and maintain a competitive relationship with the industry and rival companies. For having the writing skills at the best level, it is easier for me to make a written form of communication which may create difference about the company. This is helping me to create and develop a new milestone of my career.
[bookmark: _Toc534505871]4. Employability Skills:
Employability Skills can be characterized as the transferable aptitudes required by a person to make them 'employable' (In01000440.schoolwires.net, 2019). Alongside great specialized understanding and subject learning, employers frequently diagram a lot of skills that they need from an employee. These skills are what they accept will prepare the employee to do their job to the best of their capacity. As a product manager at Herbalife, my employability relies upon my insight, aptitudes and frames of mind, how I utilize those benefits, and how I present them to employers. From another perspective, employability skill may refer as a gathering of basic capacities that include the advancement of an information base, aptitude level and attitude that is progressively important for accomplishment in the cutting edge of the workplace. Employability skills are normally viewed as basic capabilities for some, work positions and consequently have turned out to be important for a person's employment accomplishment at pretty much any dimension inside a business environment (The Balance Careers, 2019). Employability skills may be described as a combination of different skills which are positive skills, communication, teamwork, self-management, willingness to learn, thinking skills, resilience, problem-solving skills, communication and interpersonal skills etc.
[bookmark: _Toc534505872]5. My Employability Skills: 
From my previous study background, I have attained some versatile employability skills like thinking skills, problem-solving, communication and interpersonal skills and teamwork and self-management. Employability skills are the set of different skills, qualities and attitudes that employers say are very important for their career development and workplace environment (Vishnu, 2012). For developing my career as a product manager, my employability skills like thinking skills, problem-solving, communication and interpersonal skills and teamwork and teamwork are helping me a lot.
Thinking skills: Thinking skills can be described as a combination of problem-solving and decision-making process of employability skills (The Balance Careers, 2019). I have developed my thinking skill with the instant creation of a problem by solving and making a decision on it which helps me a lot to pursue my career development in a specific sector. This skill makes me more competent than other employees and helps to develop my career opportunity as a product manager at Herbalife. Thinking skills enable me to see a problem instantly and give me support that I can find a new way to fix the problem and make a decision on it.
Communication and interpersonal skills: All employers search for occupation applicants with solid communication skills (The Balance Careers, 2019). These allude to one's capacity to pass on information unmistakably to other people. Employers need employees with solid written, verbal, and oral relational abilities. Some portion of being a solid communicator likewise incorporates being a decent audience; employees should have the capacity to comprehend the inquiries and worries of their customers and tune in to their employer's bearings. I have great communication skills on the off chance because I also can listen well, I don't need to get frightened at work or have an awful attitude. I can request what I need plainly and I am not reluctant to inquire as to whether I don't comprehend something at Herbalife. These factors enable me to have a potential communication and interpersonal skills to develop my career and make me more competitive to pursue new challenges throughout my career development.
Teamwork: Teamwork is imperative in any work setting for an individual as well as an organization (Smale and Fowlie, 2015). On the off chance that an employee chips away at various and different group projects, he/she should have the capacity to coexist well with others, sharing the workload with subordinates and colleagues to finish an objective. Regardless of whether an employee does not complete a ton of team projects, despite everything he/she should have the capacity to coexist with his colleagues, endeavouring to accomplish the organization objectives and goals I attain all these qualities for developing my career by creating influence through employability skills. Teamwork is much the same as when I am playing football where you have to work as a team in order to achieve the end goal.
[bookmark: _Toc534505873]6. Skills Gap and Development Plan for Improvements:
For the growing instinct of local and international business concept, an employee must be up to date about different skills (Freeman, 2017). But finding all the solutions of skills and having all the knowledge in line with the booming capacity of business it is not possible to have every skill which may create a skills gap. These skills gap can be offset through different improvement programs. I have recognized some skills gaps for which I need improvements. My employability skills gaps are leadership and time management. Here I have done a personal development plan in which I can make my improvements:
	Skills
	Improvement areas
	Action for development

	Leadership
	Motivation and anticipation of needs of team members
	I will observe senior staff members and read the books of quality leaders

	Time management
	Lacking in a review of tasks
	I will undertake prior planning, identifying and allocating the resources.



[bookmark: _Toc534505874]7. Conclusion:
Academic skills and employability skills are the basic types of skills in the context of the development of an organization and an individual. These two types of skills can’t be denied for the betterment of any organizations. Academic skills and employability can be developed by experiencing a lot of factors inside and outside of the business as well as academic backgrounds. On the other hand, the lacking of academic skills and employability skills also can be overcome and improved. The skills I have gained in this module will help me enhance both my academic skills and employability skills. like paraphrasing, academic writing, critical thinking and employability skills.
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