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1. Introduction 

In this report I am going to write about mi own experience in my selective topics. I am going to use the Gibbs reflective method in order to be able to express my own ideas and can extended everything I need to make me understand. 

I have chosen three specific topics of the Academic and Employability Skills module. These topics are: Time Management, Academic Writing and Analytical & Critical Thinking Skills.

I have chosen these topics because I consider these ones are the most important for me in this moment as well as for my future in an academic and professional way. 



2. Reflective learning 

There are a lot of learning styles. These styles help us to understand and do all the tasks, in an effective and structured way. We have a lot of methods; everyone chooses the one that suits them the best for their different tasks. 


a. Gibbs Reflective Cycle (1988)

This is one of the most famous reflecting models, because this model can give you the opportunities to have an extended explanation of a specific skill, that you are learning. This reflecting model can be structured in six parts or steps, that will help you to understand and improve the skills you are focused in. The following are the six parts of the reflecting model:

Firstly, you have to start with the description, on this part you can give your experience. To focus on what you are going to do is the most important part of this step. 

Secondly, you have to express your feelings and explain your main ideas about this topic. You should introspect yourself giving you a better understanding of the situation.

The next step, you have to evaluate the experience, giving your opinion either it is good or bad. 

When you finish with the evaluation, you have to analyse the experience, using the common sense so you get what is logically improvable. This should be done taking in account the strengths and weaknesses you saw in the last point.

Last but not least, you have to write the conclusion in which you describe all the things that you have learned from the experience and also write about what you should change for the future experiences. 

And finally, you have to write an action plan explaining what you can improve in the future experiences and new problems that you will have. Creating a plan of action.

3. Topics 

The topics I have chosen are the most relevant for me at this moment and for my future.
This type of topics is focused to help me in all my live, not only in my student life. 


a. Time Management 

This topic is very important, because we should all know how to organize our time. So, we can do all our tasks. To have this skill can help you in the organization of your daily routine. In class they taught us two special methods to organize our time, the Eisenhower method which help you to sort your tasks by degree of importance and urgency, and by the ones that are not important. The other is the Pareto method, “80-20 rule”. This method tries to explain you that with the first 20% of the task done, it is easier for you to develop the 80 % remaining, because this comes from the principal part (20%). 

I’m not good organizing my time, this makes me distribute my time incorrectly, so I don’t have enough time to realize all my tasks, and I am always in a rush. I am a procrastinator, that means I leave everything for later, leading my homework to accumulate because I didn’t do it on time. But I am working on my time management so I can improve in this section of my life and get more free time for myself.

I still make many organisational mistakes every day, and above all I do not know how to separate the most important and urgent things to do. When I first do my list of tasks, I begin from the least important and urgent task for do. I always do the small tasks first, and I leave the biggest ones for the end. This makes me stress because all the things that I have to do are accumulated at the end and I am not able to make them on time. My last mistake from my point of view is that when I need help, I do not always ask for it.

The positive thing that I get from my experiences inside this field is that I really have the intention of achieving my daily goals. Even taking that in account I consider myself a complete disaster. One more thing that I am good at is getting on time to my appointments. But at the same time is negative, because I spend a lot of time in the waiting areas. And that extra time could have been invested in something else. 

On the other hand, I have really bad organization from my own opinion. This is because I do not organize my day in a proper way. When I do my tasks, I start from the wrong ones that are the ones less urgent. If it would not be for my boyfriend, I would be a completely disaster and I would have died months ago. This is because I have to improve myself discipline.

From this I have understand that without a good organization of time I would not finish my tasks or in case of having time to do them I will be stress and I will not do it with enough time.

From now on, I should start to use all the methods I have learned. To organize mi daily life, creating a proper list of things to do. In this way I am going to optimize and take more advantage of the twenty-four hours of the day. My free time is going to be higher and my stress is going to decrease. My main objective for future experiences is going to be to stop procrastinating.


b. Academic Writing 

Academic writing is a formal writing style. Normally it is used to write reports or essays because it is backed up by evidence and do not use complicated vocabulary. At the same time, it is analytical and precise with what you want to say in your assessment.  Some characteristics are the formal tone, the simplicity and concise of the task. The research of answers from an investigation and the use of the third person are other characteristics of this skill. This formal writing style usually is used by teachers or academic students, as in these writings we can find objectivity and also an analytical point of view of the evidence.

What I have noticed in my experience writing this report is that I am good at the moment of writing a lot about a topic, but it turns harder when I have to organize and structure the text I am writing or speaking about. I am getting in practice my academic writing with this assessment that are required from the university. In which I spend a lot of time to present in the best way.

Even when I try to focus in the report it is really hard for me to do so. This is caused by the way I get easily distracted and my mind is blocked in the moments of stress. I am trying to do these projects dividing them in different parts and working step by step. This helps my understanding of the topics and makes me learn from them.

In conclusion, I do not always express myself in the correct way. I think I my way of expressing is hard for the other to understand me, even though I sometime understand myself. From all of this I have learned that if you do not express in a good way you can say a lot of thing but without any sense. I am doing my best to develop this skill making the life easier for everyone so they can understand me.


c. Analytical y critical thinking skills

Analytical and critical thinking skills is the capacity of using the logic and critical ideas to create an analysis of what’s happening right now. This type of thinking needs the ability to see patterns, how they can affect and how they can not affect, making decisions based on the multiple factors and options available to you. To know in the moment what is better for the situation. 

The different between analytical and critical thinking skills are:
Analytical thinking skill is ability to observe around you and analyse all the information that you can recollect, make a decision and resolve the problem with your logic, communication, research, your creativity and tour critical thinking.
Critical thinking is the part of the process in which you have the data, and your critical concept makes the decision based on the analysis.

I am really observative person, talking about that I like to observe all the things that surround me. It reaches the point in which I do not take care of what I am feeling for the simple reason that all my focus is on the situation. Sometimes I am really critical with my exterior but not with myself. I have got problems with my self-esteem in which I am working in. I usually say what I think, at this moment I am trying to learn with whom I should do so and the way I say so. It is not always the best thing to be completely honest with the people.

Day by day, I try to control my thoughts in the way of how I analyse and criticise them. I have always been a negative person. I wait for the bad things to happen. This year I learned to see the world with different eyes, to see the good things of the life and always enjoy my days. So, everyday day you can learn something new. When the night comes, I take some time to speak with my partner about my day, what happened to me, what I felt and how I reacted to that experience. The first time that I did this, I realised that I did not feel anything in my day. So, I decided to put an end on that neutral lifestyle and negative way that I used to have. I am still working on that day after day.

As I have mentioned before my weakness is that my analytical thinking is always from a bad point of view. But on the other side my strength in this topic is that I really observe carefully what is around me.

I have reached the conclusion that it is always positive to get a good analytic observation of the situation, to understand it. But always try to get the best part of it, as your own thoughts attract everything, “The attraction law”.

As my plan of action in this topic, I am going to turn my negative thoughts into more positive ones. So good things come to my life, as well as taking more care of my own self. I need to start to discover my interior more deeply. The auto-analysis and auto-criticism is going to be something I am going to improve in, leading to a full happiness and comprehension of myself and the surroundings.



4. Conclusion 

In my conclusion I have to admit I think that all the topics that I had chosen are very important, but not only for my student development, also for my professional and personal development. With this module of Academic & Employability Skills I have learned how I can improve my own skills. 

I realise that I have a lot of mistakes regarding this topic. But at the same time, I have learned new skills. It was weird for me to do this report, because I have noticed I need to improve all my skills as they are important for my daily life. 

I have made for myself some goals. I am going to do it, I do not mind how long it is going to take me, and how many mistakes, because from the mistakes we learn. 
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