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[bookmark: _Toc112949022]Introduction
      The report aims to establish personal reflection based on the role play that I have developed in the classroom. This is helpful for the development of my personal as well as professional career. Through this, the report is reflected on the development of the different areas of skills and this can make the major areas of importance in the world. The development of the skills has major importance in getting a good job throughout the career. The report is going to present a personal development plan, SMART Goals that help in evaluating the actions for future development. 

[bookmark: _Toc112949023]Personal Reflection on the role play: Recruitment and Selection 
     Through the development of the Gibbs Reflective Cycle, role-playing is reflected. This is included in six stages of development (The University of Edinburgh, 2022). 
Gibbs Reflective Cycle 
[image: ]
Figure 1 - Gibbs Reflective Cycle 
Source: (The University of Edinburgh, 2022)
Description 
      There was a role play between me and my friend Jagpreet , we prepared well. So, we could develop our performance properly in the classroom with the development of confidence. In the beginning, we faced different types of problems related to the presentation. But, we could manage ourselves. At first, the presentation was criticized, and the difficulties related to the interaction are found that reflect on the communication. But, I completed my part of the questions properly. However, there was a misconception between me and my time management in responding to the question. But, I could build confidence and this helped me to develop a  proper presentation of the role play. 

Feelings
      I was confused before participating in this role play. So, there were both positive and negative feelings. There was my consciousness relating to concentration. In the classroom, the tutor supported me and was developing positivity in me. But, when I was commenting on my weakness,  I was afraid that sometimes it can be rejected. But, the development of my confidence in me helped me to present this properly and the tutor praised me for presenting properly. So, this made me happy. 

Evaluation
    Analyzing the situation, I can say that I should develop different areas for presenting something more unique and I should develop a more critical presentation. I should be more focused on the development of time management that can make the workplace effective. I felt that I could not perform as well as I expected. So, I need to be more focused. 

Analysis
    I can speak with confidence which is important throughout the interview. This is considered the major factor from the perspective of self-evaluation. But, the struggle through my performance is reflecting on my mind that should be developed. I should give more effort for getting proper success in my career. I have analyzed that I could not give my best. I should focus on self-evaluation more.
 
Conclusion
   Through the analysis of the role play, it can be said that this helped me to understand the situation in the real world. Through this, I can say that I have to improve different areas that can make my professional areas of development. Self-evaluation is important for understanding my proper ability of me. Through this, I need to develop an action plan that can transform my weakness into strength, and this can give the contribution to overcoming the crucial situation properly. 

Action Plan 
	Skills need improvement 
	Strategies for improvement 
	Time plan 

	Presentation skills 
	·  I will practice more and more. 
·  Will create the mind map. 
· Using unique ways to present. 
	Two months. 

	Time management skills 
	· Will use a proper schedule. 
· Practice more and track different activities. 
	Two months. 

	Communication skills 
	· I will communicate with different types of people.
· Positive body language will be maintained.
· Will use transferability through communication. 
	Three months. 


 
[bookmark: _Toc112949024]Personal Development Plan 
    This is known as PDP. This is included with the areas that are going to develop or improve for meeting the personal goals. Through this, the development of the carer can be dependable (Grit,  2019). 
	Skills 
	Strategies 
	Time plan 
	How the skills can make future development 

	Effective Communication skills 
	· Speaking concisely.
· Active listening. 
· Important to stay free to communicate. 
	 Three months 
	These skills will help maintain good relationships in professional and personal life. Proper communication is helpful to avoid any type of misunderstanding. 

	Team Working ability 
	· I have to maintain open communication with the team members.
· Positive relationships should be maintained with the team members. 
· Listening to the team members should be maintained properly. 
· Active participation within the team is important. 
	Two months 
	This is helpful for me to stay connected with the team members properly and that will be helpful for me in developing my knowledge. This is also helpful in managing different types of activities within the organization. This has also contributed to the development of the decision.  

	Critical thinking skills 
	· I can use different types of unique words. 
· I will participate in team-building activities effectively. 
· I will try to be a good observer. 
· I will practice more to analyze my work properly. 
	Three months 
	This has contributed to making a proper development plan for the organization. Critical thinking skills can contribute to resolving different areas of the issues. 

	Decision-making ability 
	· I will take the risk to experience new things,
· Will stay focused. 
· Will be more informative. 
· Evaluating the personal opinion properly. 
	Three to four months 
	Decision-making is helpful to manage different areas of the organization and this has also contributed reaching to the different areas of the organizational goal. Decision-making is also helpful to develop the personal capability of the individual that makes the development of the professional career. 



[bookmark: _Toc112949025]SMART GOALS 
     SMART the word is defining the concept like specific, measurable, attainable, relevant or realistic and the last is time-bound. A SMART goal can create the opportunity to meet the objective of the career with the proper analysis (Kononova, Shpatakova and Holovchenko, 2019). 

Specific 
      I want to overcome my weak areas with the development of a proper schedule. 

Measurable
      The improvement of my goals will be measured with the comparison of my performance. I will take the feedback from my tutor as well as the seniors that will help analyze my different areas of weakness. Daily practice of me can also be evaluated for measuring my performance daily. 
Attainable
    I think that the development of the goals can make different areas of advantages as well as opportunities in my career. I think the development of the goal can help in achieving a better career. This can give me the opportunity in the career that I want. 

Realistic 
     I want to develop a proper future. So, I think that this type of goal is relevant for the development of my career. Overcoming my weakness will play an important role in the development of my career. The accomplishment of this goal can give me the confidence to meet different crises in life. 

Time-bound 
     I want to improve all of my weak areas within almost four months. I think this is enough to change my flaws that can make a positive impact on my career. 

[bookmark: _Toc112949026]Self-evaluation plan 
     It is important to have a good professional career. Through this the achievement of success is important and that can motivate me for the hard work in the professional areas of development. I have an interest in learning new things. So, I need to keep a proper dream in my career. Through this, it can be said that I should use a proper technique that can be helpful for the development of my career. I have decided that hardworking is the area that can make proper development for me. In this sense, I can say that I have the average score in my academic career. But, my creativity, as well as my positive attitude, helps in take risks throughout my career and this is helpful for me in developing the proper areas of development in my professional career. I went through procrastination and this backs me to get the success that is related to the development of time management throughout my career. So, the development of time management is important to get various areas of opportunities. 

[bookmark: _Toc112949027]SWOT analysis
    This is the tool that can make the proper evaluation of personal ability. Through this, I can get the proper idea that is important for the development of my personal life. Through this, the consequences in life can be reduced (Issayev, Masalimova and Magzumova, 2018).



Strengths
   I have the proper listening ability which helps me understand the other members. I have the proper confidence that helps in developing positive thoughts in me. As I love creativity, this can reflect in my workplace. 

Weaknesses
    There is a concern related to time management and decision-making ability. Through the analysis of the presentation skills, there are also concerns in me. These areas have to be improved. 

Opportunities
    As I have a passion for the development of creativity, it can make the major areas of improvement in my career. This can make the work field unique. This creativity skill is helpful for me in developing the job role as the event manager. In this sense, organizing skills are important for managing different areas of the tasks in the workplace. 

Threats 
     Lack of capability in the presentation skill can make the major areas of concern in presenting a proper project related to the organization. In this sense, the development of communication skills is also important to deal with different people. Time management skills can make a barrier to managing the different types of tasks in the workplace. So, this has to be improved.
[bookmark: _Toc112949028]Johari Window 
     This is the model that was developed by Harry Ingham. The model can create self-awareness.  Through this, the details related to the individual behaviours can be presented and detailed information can also be presented (Oliver and Duncan, 2019). 
[image: ]
Figure 2 - Johari Window Model 
Source: (Komitsky, 2022)
Open/self-area 
     As I am an introverted person, this is very less for me. I cannot express myself properly to anyone. This is reflected in the understanding of my family members and my parents. 

Blind self 
    In this area, I can say that I have consciousness in presentation. Though I am confident, there is the consciousness or fear of presenting any type of document. From a young age, I was praised by my school teachers and also my family members praised for my work. But, I was conscious of my development areas. 



Unknown area
     I have communication difficulties when I have to deal with a person with proper capabilities. I had a bad experience when I was criticized in my childhood by a relative for my weak work in my class. So, this can create consciousness sometimes for me in developing different areas. 
Through the analysis of the Johari Window, I can understand myself properly. 

Hidden area 
    I was depressed sometimes through the negative comments in my career. This is reflected in my relationships that I cannot deal with people properly for some time. I have a problem accepting failure in life.
 
Action Steps
   I have to remove any type of fear from my career. I should be focused more so that I can provide proper opportunities for the development of my career. I should maintain proper regularity in maintaining different areas of the skills that can make the proper areas of the professional development that is reflecting on my job role. I should work on the scheduled plan and I should motivate myself all time so that I cannot fail in my personal as well as professional life. 

[bookmark: _Toc112949029]Conclusion 
     It can be said that different types of skills are important for the development of professional life. The development of the skills has major importance in developing the proper career. As per the development of the strengths, I can say that this can make different areas of development opportunities for me. I need to develop myself, which is very important for establishing a proper future in my career. However, through the application of the different types of models, I have developed my experience. In this sense, the development of the different areas of the actions will play a positive role in my personal as well as professional areas of development that can build proper areas of confidence for me. 
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Appendix A: 
1) Tell me about yourself?
2) What do you know about our company?
3) What do you look for in a job?
4) Why do you want to work for us?
5) How long would stay with us?

The question asked as interviewee in the role play:
1) Do you provide training for teaching assistant?


Appendix B:

Job application form

[bookmark: _kpr05n82n26c]
Application for [job title] -Assistant Manager 
[bookmark: _zidixfu2h1to]Your details

Name: Gabriela Gherasim 

[bookmark: _obvz8px9oj35]Education and training
Please give details:

	
   South Downs College

    Technical IT Training
   
    University Of Wales Trinity Saint David






[bookmark: _qhulv5cexz75]Qualifications
Please give details:

	
   Excellent listening skills in order to effectively lead a team

    Strong leadership and decision-marking skills 

    IT skills and knowledge of all relevant software programs
   
    Good organizational skills and the ability to delegate







[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: LEWMAR LTD

Job title: Assistant Manager

Length of time with employer: 1 year

Reason for leaving: End of contract

Duties: 

	 
   Ensuring that employees follow company policies, as well as health and safety regulations

   Organizing team schedules, hand staff issues and authorizing vacation annual sick leave

   Must be self -motivated and possess
   
   Be a team player





[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	
   Lewmar LTD - Assistant Supervisor

   Reporting to the supervisor or other senior manager as required
   
    Hiring and training new employees 
    
    Preparing job description and work schedules




Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	
    I am great match for this job.

    I have outstanding Assistant Service skills and the ability to help from strong working relationships with the client to maintain their business.

   I am a confident,organized and professional individual with a limitless drive to be a successful and exceed expectations.

   However, with my given skillset believe I can perform better in an improved environment.




[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t]Right to work in the UK

Do you need a work permit to work in the UK? Yes / No

[bookmark: _t2k2hyav6xgs]References

   Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 

[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Declaration
   I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Gabriela Gherasim  

Signature : Gabriela  Gherasim

Date: 24-07-2022
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