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Reflective Essay 
Gibbs Reflective Cycle 
Gibbs' reflective cycle is used to reflect on the learning experiences and skill development of individuals (Rolfe et al., 2025).  
Description
I participated in the research study to analyse the strategies to address the digital skills gap in the UK workforce. I accomplish my responsibility to collect data and analysis by focusing on the study objectives. Other team members are responsible for collecting existing literature and identifying suitable methods to complete this research study. We are performing this task with the help of the supervision of our instructor. Our instructor guided me well in collecting data, which resulted in completing the research study.   
Feeling
I felt difficulties in collecting responses from the employees of SMEs during the survey session. I also faced difficulties in getting approval from employees, which delayed in conducting the survey and generating findings. I observed that I have performed well in interpreting the findings from the visuals generated from the Google form. It helps me to generate relevant findings to meet the study objectives. Other team members were confident in collecting data from the sources, and they helped me to collect information to generate findings.   
Evaluation 
I realised that cooperation with the tutor and team members is helpful for me to accomplish this research study. The successful collaboration between the team members and supervisor was identified as one of my good experiences. However, I faced difficulties in terms of initiating the data collection process, and every team member was too busy to help me to start this process. Therefore, the unavailability of team members for coordination is identified as my bad experience in conducting this research study. After that, the collaboration with the tutor and seniors helped to collect data and generate findings to meet the study objectives. Therefore, the analysis of the information went well in terms of completing this research study. However, the collection of interview responses went well, which creates a favourable situation to conduct this research successfully.   


Analysis 
The collaboration between the team members helped me accomplish the goal and the successful analysis of the collected data. However, the unavailability of the team members and tutors during the data collection created difficulties in analysing the interview and survey data, which delayed completing the study objectives. The knowledge-related team collaboration helped me to understand the causes of this situation, which helps me to maintain patience and wait for a response and collaboration with subordinates. This helped me to complete research activities within the allotted time. 
Conclusion 
From this situation, I faced difficulties in communication nd collaboration with team members and supervisors. The involvement of everyone in data collection and analysis could have been a more positive situation in order to accomplish this research task. I need to develop communication and collaboration skills, which will help me develop a better situation in the completion of this research study. I could have been involved in research activities to know about the creative process, to collect information, and complete research activities within the allocated time. 
Action Plan
	SL No
	Goals
	Strategies
	Timeframe (Days)

	1
	To improve my communication ability by participating in online interactive sessions 
	Involved in an online interaction session
	25

	2
	To develop the collaboration skill by participating in a group discussion session. 
	Participation in a group discussion session 
	30
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