Event Risk Assessment:

	Event Description
	Walk over to the Cwad to have coffee. 

	Department:
	SHOE. 

	Event Location:
	Robert Hunter 01 to the Cwad café.  

	Event Organiser (Module Lead) Name
	Amanda Owens

	Student Event Manager 
	Katie Thomas.

	Numbers of students attending
	5

	Students with additional needs (please describe)
	Not Applicable. 

	Numbers of staff attending
	0

	Number of first aiders attending
	2.

	Start Date:
	22-3-19

	Return Date:
	22-3-19

	Event Details:
	Talking students for a coffee break. 

	Route:
	From Robert Hunter 01 through the top car park to the cwad. 









The Health and Safety Legislations that are included within this risk assessment. 
Within this risk assessment both the Workplace Health and Safety legislation and the Food Safety Act come into play. During the event of taking students to the university café it was noted that the Health and Safety legislation would be present. This is due to the risk that was recorded of possible trip hazards within the lecture room. According to The Management of Health and Safety at Work Regulations 1999, appropriate precautions must be taken to eliminate or control certain risks. It is important to carry out an initial review to assess the current situation (Jeynes, 2007). Before the event took place, the event leader carried out the walk to record potential hazards. The legal responsibility for health and safety rests with the employer (Hughes and Ferrett, 2008). For example, during the event, the event manager came across some water that had leaked from the ceiling in the corridors. This is the responsibility of the manager to inform the maintence team that there is a potential hazard that needs to be rectified.  Another hazard that relates to a health and safety legislation is hot food and drinks. It is the employer’s responsibility to ensure all employees who are handling food are up to date with all their food hygiene, as well as knowing the current procedures on how to handle foods. For example, foods must be prepared as close as possible to the time of consumption, and then once prepared it must then be chilled until consumption (Farber and Todd, 2000). Another hazard that was detected was the presence of hot food and drinks. It was noted in the risk assessment that there could be potential spillages.  According to a report that was carried out by the North West Ambulance service, all employees must clean up any spillages as they occur. Crockery and utensils should be washed appropriately and left to dry (NWAS, 2011).
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Trip Hazard within Robert Hunter lecture room.
	ALL.
	Observing area ensuring all bags are under tables, no wires to trip over, all chairs are tucked under desks. 
	Provide signs if hazards cannot be prevented to warn people. 
	Event leader
	Before the event takes place. 

	
2
	Slip hazard. Uneven tiles outside Robert hunter room. 
	ALL.
	Extra precaution when walking. Walk where hazard is less likely to cause major problem.
	Hazard sign to be visible. Report hazard to grounds keeper. 
	Event leader. 
	Before event takes place.

	
3
	Car park. Moving/parking cars. 
	ALL.
	Road safety. Aware of moving vehicles.
	Reminder of looking for cars when crossing the road. 
	Event leader and all members participating. 
	During the road crossing. 

	
4
	Wet steps in cwad café. 
	ALL.
	Aware of signs stating wet floor. Utilise the hand rail. 
	Report to staff members that there is a hazard. 
	Event leader. 
	Before event takes place. 

	
5
	Hot drinks and food. 
	ALL.
	Lids on hot drinks and cardboard holders. 
	First aid kit for burns. Cleaning equipment for spills. 
	ALL
	At the time.
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[bookmark: _GoBack]Review of Risk Assessment.
Once the risk assessment and event had taken place, awareness of the potential hazards had become apparent. If the risk assessment had given a high volume of hazards then the event would have been deemed too risky to have taken place. Full responsibility of hazards and potential risk would lay with the event leader who had completed the risk assessment, so it would have been their responsibility to decide whether or not the event could take place. Ensuring that all participants were aware and took precaution when necessary was a top priority. Although most hazards and potential risks had been accounted for to prevent possible harm, it could still have been possible. It was important that both the event leader and all participants were aware of all legislations that were present during this event. It is the event leader’s responsibility to ensure all legislations are followed to the best possible standard. During the event there were no trips or falls during the walk over to the Cwad café. There were also no spillages or hazards that caused harm recorded during the time within the Cwad café. All participants followed the risk assessment and took precautions when attending this event. As stated above in the risk assessment table, both chairs and bags were tucked under tables to prevent trips and falls. All cups had cardboard holders and plastic lids to prevent spillages. The risk assessment that was carried out by the event leader was successful and the event took place with no hazards or risk coming to any harm. 
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