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[bookmark: _Toc57064680]Introduction 
Academic skills refer to the major capabilities of learners such as referencing, academic writing and presentation skills (Rabiner et al., 2016). In addition to that, employability skills suggest the capabilities of an individual to secure a job. Examples of employability skills can be suggested as communication, motivation, teamwork, patience and adaptability. Thereafter, the study will highlight the topics that have been discussed in class during the coursework. In addition to that, Gibbs’ reflective cycle will be depicted accordant with the topics discussed in the class.
[bookmark: _Toc57064681]Main Body
Write an appropriately structured academic report where you reflect on your learning in this module. Mention 4-5 topics from either of the two terms and reflect how useful they have been to you, taking into consideration what you already knew and any learning you undertook outside of the classroom. 
Review of employability 
Employability refers to the capability of an individual to obtain an initial employment in the organisation. I have been able to understand the importance of developing employability skills through the help of this module. Besides that, commercial awareness has been improved in accordance with the completion of this module. Knowledge has been obtained in case of different types of employability skills such as communication, listening and presentation (Misra and Khurana, 2017). Group tasks have been performed to acquire information on the commercial awareness. Development of organisations and history of their establishment can be understood with the help of commercial awareness. Review of employability will be significant for me to obtain a job after the accomplishment of this module.
Public speaking and giving presentations
Public speaking and presentations have been a part of term 2. PowerPoint slides have been made on different topics. Importance of presentations has been analysed for the development of knowledge in different aspects on the module. Public speaking will be required in case of the development of the knowledge on presentation (Zhang and Ardasheva, 2019). It can be significant in case of presenting views and thoughts of an individual to the audiences. Self-confidence will be boosted up in accordance with the help of public speaking and presentation slides. Videos have been shared to develop knowledge on public speaking. Methods of correct way of public speaking have been demonstrated during the module through the help of videos. Feedback on my poor communication skills have been beneficial for me to improve my capabilities. I have been capable of improving my self-confidence through the help of this module. Online courses outside the modules have been adopted for the improvement in presentation abilities. These courses have guided through the preparation of presentations on different topics to reflect the views and thoughts of an individual.
CV writing
Curriculum Vitae (CV) is the document depicting the academic and professional history of an individual. Employment of an individual will be possible in accordance with the help of an attractive CV. In this context, CV writing is important to create the first impression on the employer (Kalra, 2020). Thereafter, PPT slides have been provided to us for the creation of an attractive and eye-catching CV. It is the method of creating impression on employers as CV can depict the presentation abilities of an individual. In addition to that, samples of effective CVs have been provided. I have been able to improve my CV writing by following the guidelines of samples. Tutorial videos have helped to understand the words and phrases that can be used in CV to make it interesting.  
Referencing review / assignment workshop
Tutorials have been provided for the improvement in the knowledge of referencing. In addition to that, assignment workshops have been held during the coursework as well. I have been able to improve my knowledge in case of referencing through the assignment workshop. Harvard, APA along with MLA styles of referencing have been important for the completion of assignments (Pears and Shields, 2019). In this scenario, assignment workshops have helped me to understand the differences between report, essay and reflective writing.
Reflective writing
Reflective writing has been significant to share my experiences during the coursework. It can help to enhanced communication abilities as well. Sharing information with peers and teachers can be fostered accordant with the reflective writing process (Cheng, 2017). Discussions among peers have been beneficial for the improvement in case of reflective writing processes. Examples have been included during the development of this topic in the module. I have been able to understand the importance of reflective writing. I will be capable of sharing experiences and information with others with respect to reflective writing.
Explain a recognised model of reflection and apply it to each topic. Also, analyse published literature relating to the specific topics you discuss and use the feedback you received on all in-class activities.
Gibbs’ reflective cycle 
Stages of Gibbs’ reflective cycle can be stated as description, feelings, evaluation, analysis, and conclusion, action plan (Tawanwongsri and Phenwan, 2019). These can be regarded as:
Description: The study has depicted the obtainment in knowledge in different topics that have been discussed in the coursework. Employability and commercial awareness along with presentation and public speaking have been discussed in the class. Additionally, topics such as CV writing, reflective writing and referencing methods have been evaluated in the study.
Feelings: I have been able to develop knowledge regarding the topics that have been discussed in the coursework. Peers have shared their knowledge in the class to enhance the capabilities of individuals. Besides that, I have been capable of socialising with a large number of peers during the completion of the project. 
Evaluation: Topics that have discussed in class will be significant in the better performance in examinations. In addition to that, employability skills have been improved during the discussions of the topics in the class. I have been able to improve my knowledge in these topics. Skill development has been possible due to the evaluation of these topics in the coursework.
Analysis: Importance of the different aspects of an assignment can be evaluated through the help of referencing and assignment workshops. Presentation classes and public speaking has been responsible for elevation in confidence and the sharing of thoughts to others (Desikan, 2016). Besides that, CV writing and reflective writing will be significant in case of a job. Employability and commercial awareness have improved the management and leadership skills of different organisations.
Conclusion: Employability and commercial awareness have enhanced the information of different manufacturing service sectors in the economy. Referencing and assignment workshops have been significant for the improvement in guidance of assignments in the coursework. Presentation and public speaking have been the processes fore encouragement of developing employability skills. CV writing has been a part to create impressions on the employers. Reflective writing can be significant for the sharing of my experiences as well.
Action Plan: An action plan can be developed to improve my presentation and referencing abilities. I can take help from my peers and tutors. Besides that, online courses can be significant to help in presentation abilities. Tutorials and samples can enhance my CV and reflective writing abilities.
Literature review 
According to Suleman (2018), employability skills can be significant for the improvement of the capabilities of an individual. Students can be able to improve their productivity in accordance with the knowledge of employability skills. Besides that, wastage of time can be prevented. Students will be able to join companies after the completion of coursework in case of development of employability skills. Appropriate positioning of candidates will be possible with respect to the development of employability and commercial awareness. Growth in employability can be fostered through improvement in communication, listening and presentation capabilities. These are important aspects for the development of employment capabilities. 
Contradicted by Rowe and Zegwaard (2017), learners will be required to adopt work-integrated learning for the development in knowledge in employability and commercial awareness. In addition to that, poor design of these programmes can be a barrier in development of this knowledge as well.
Stated by Herbein et al. (2018), confidence in individuals can be boosted up with the help of public speaking capabilities. It will be significant in the growth of critical thinking of learners. Public speaking can provide the advantage of enhanced communication skills. Social connection of an individual can be improved with respect to the public speaking knowledge. Additionally, presentation abilities of learners can be elevated through the help of public speaking skills. Learners will be able to share views and thoughts to the audiences in case of presentation skills. Miscommunication can be avoided through the presentation and public-speaking abilities. Leadership qualities can be improved through this process as well. Thereafter, motivating other people will be possible accordant with the public speaking knowledge.
Opposed by Chen et al. (2016), lack of self-confidence and experience can be obstacles in case of public speaking and presentation abilities. Poor enthusiasm and fear of communication are other issues that can be encountered in case of public speaking. Presentation abilities can be disrupted with respect to lack of communication abilities.
With respect to Agha et al. (2017), CV writing can develop employability abilities of a learner. Chances of securing an attractive job will be possible with the help of the improvement in CV writing abilities. Thereafter, CV writing will help in creation in right mind-set of people. Legwork for job search can be reduced with the effective CV writing abilities. Confidence among learners can be improved in accordance with the help of CV writing knowledge of a learner in universities.
Opposed by Medina et al. (2018), CV writing cannot ensure the employment of learner. Applying for the right positions and matching the skills with job criteria can ensure the employment of a learner. However, CV can create an impression over the employers.
According to Gravett and Kinchin (2020), referencing can help to develop assignments further. It can be significant for the accomplishments of assignments. Better marks can be scored accordant with the different types of referencing styles. Analysis of secondary sources such as books and journals will be possible through the help of appropriate referencing methods. Other writers and researchers can be credited through the help of referencing styles in the assignments. Citations refer to the process of providing credibility to other writers in the assignments. Ideas and words that have been borrowed from other writers can be referenced through the help of citations. In addition to that, assignment workshop has reflected the guidance for the completion of the projects. In addition to that, methods and processes for writing essays and reports will be possible as well. 
Contradicted by Du (2019), learners are required to develop knowledge regarding different referencing styles. It can be time-consuming. Issues in referencing style can be reflected on the score of assignments. Poor results of the learners will be a disadvantage of lack of referencing style. Learners will be unable to provide the credibility to the previous researchers without the acquiring the knowledge of referencing methods. Absence of assignment workshops will result in poor marks of the learners as well.
Stated by Gibson et al. (2017), reflective writing is the piece of document depicting the experiences and knowledge that have been acquired by an individual in the course of education nor in the workplace. In accordance with the reflective writing, tactic knowledge of an individual can be obtained. Besides that, an individual will be capable of understanding the scope of improvement in their course of work or education. Improvement in the knowledge of individuals will be possible through the help of the reflective piece of writing. Growth of an individual can be ensured with respect to the reflective writing. Professional experience can be obtained by an individual.
Opposed by Sweet et al. (2019), reflective writing can depict the viewpoints of an individual in the project. It is unable to highlight different viewpoints. Thereafter, biased data can be collected through the reflective writing. Personal experience can be shared with the help of this reflective writing however, it lacks of the professional touch of writing. 
Impact of feedback
Feedback has been provided by tutors for each topic that has been discussed during the coursework. In accordance with review of employability and development of presentation, tutors have provided the feedback for poor communication skills. Thereafter, I will be required to improve my self-confidence to provide effective public-speaking in front of a large number of audiences. According to the feedback, improvement in referencing will be required for better performance in assignments (Henderson et al., 2019). It will improve the authenticity of assignments and credibility can be provided as well.
[bookmark: _Toc57064682]Conclusion 
The study has discussed the topics that have been evaluated and acquired during the coursework. Among them, the study has depicted five items. Reflective writing has helped to reflect the personal experience and referencing can be significant for scoring better marks in exams. Review of employability has helped the learners to become aware of the commercial aspects of organisations in the economy. In addition to that, presentation coursework has helped to improve confidence and social networking during the completion of the coursework.
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