                                                 
ESSENTIAL SKILLS FOR STUDIES AND EMPLOYMENT

To obtain a good grade, work or a pass is to be competent with literacy skills, kinetic skills and listening skills.
Time management is coordinating with others in teamwork which is essential weather you are studying or in a working environment. 
Time management is planning consciously and effectively to be productive and efficient.
[bookmark: _Int_6vmAhOxi][bookmark: _GoBack]Demands in your everyday commitments may include being a homemaker, parent, or even a hobby therefore adjustments must be made to effectively to accomplish specific tasks, known as projects which has a time and scope also to consider what tools are required to complete the task at hand. 
[bookmark: _Int_lw6Hz2cb]The day and age of people reading newspapers and letters are almost ending, because the generation of people that belong to that era will soon be extinct, although reading skills are required to act upon the information that is electronically received and writing to reply.
The aim is to enhance computing skills to understand the function and use of the computer.
Computers are essential in the home and workplace because of the speed to deliver and receive documents via email, also to keep up dated with TechKnowledge and as the world is today.
Teamwork is a skill that is a valuable attribute to have in the professional and study environment.

