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INTRODUCTION
A project can be understood as an activity undertaken within the confinement of the defined resources. The projects are managed with an emphasis on the limitation of the resources. The project management is necessary to ensure that the activity takes place within the available resources and the allocated time (Lock, D., 2020). The skill of project management is required at every level in the academics and in the future professions. The report here is intended to discuss about managing the assignments, research reports and the case studies. The report will discuss about the skills required in management of the research projects and case studies published in the handbook named as “The Study Skills Handbook” by Stella Cottrell. The report will also discuss about the importance of these skills in the personal and the professional development.
[bookmark: _Toc152162993]Summary of the skills
Task management can be understood as the process which involves efficient and effective management and the execution of a task or many tasks within a project (Son, et.al, 2020). The whole process initiates from the inception to the execution. The skill of the task management itself involves the non-academic skills such as the skills of decision making, communication, efficiency, time management and many more skills.
While working on the different types of the project, the task management requires the organisational skills and the strategic thinking skills (Srivastava, et.al, 2021). These are important as managing the various tasks will require the different types of skills.
“The Study Skills Handbook” by Stella Cottrell (2019)describes the various skills in managing the different types of tasks. These tasks are specifically related to managing the various types of assignments and projects. A short summary of these skills is as follows:
Research Projects: the research project management can be understood as the mapping out the resources and the risks related to the projects. The research projects are undertaken to research the already existing theories. These kinds of projects require the skills such as planning the course of action, assessing the challenges, risks, and the opportunities, allocating the budgets, communication, practicing control, etc. (Mukhiddinova, et.al, 2021). These in general are all other non-academic skills which are essential to as a student and as a professional as well.
Reports: these are the kinds of the projects that are undertaken to report the findings by the creator or the report developer. The developing and the creation of the reports in turn requires various skills such as conducting the research, writing, editing, communication, planning, organising and other hard skills (Lyu, et.al, 2021). The soft skills such as problem solving is the most required skill as these skills helps in finding the solutions to the problems and the risks assessments that arise in the creation and development of the reports. 
Case studies and dissertations: A case study can be understood as a platform that provides a situation to study in-depth and produce the level of the academic inquiry that is required. The case studies are generally undertaken to conduct an un-depth understanding of a past or a prevailing situation which can help in getting useful insights on the study. The management of the case studies and the dissertations specifically requires the academic and study-skills of being able to conduct a research,the problem solving and critical thinking.
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Importance of the skill for future development
The skills discussed in the above summary are important as these skills in turn helps in developing various non-academic and soft skills. These are equally important in the personal life and also the professional life.
In the personal life, the skills of conducting the research will help an individual to develop the capability to conduct surveys. For example, considering a financial market for the purposes of investing the surplus money, using the skills of conducting the research on the various avenues of investment available to the individual, their returns, risk assessment, mode of payments and many other factors can be researched and the individual can select the best available alternative from numerous options available. In the professional life, the skills of conducting research can help the individual in the job designation or while setting up the own business. For example, the research skills in the job designation will help an individual to conduct a research on the available opportunities for the organisation and scan and analyse the risks related to the same. In conducting the research for the business, the individual will be able to make a market scan to what type of financing source can be better used for the business, the best possible sources of supply, etc.
In the personal life, the skills of the reports will help an individual to develop the various skills such as critical thinking, decision making, problem solving, time management, documentation skills, etc. these skills will be better enhanced by the report writing skills. The skill of documentation will help an individual in developing and enhancing the skill of documentation. Such an individual can be better able to prepare daily journals. In the professional life, the skills of the report writing can help an individual to prepare reports on various different issues. These can be the business reports or a report on the different business segments. The individual will have better organisation and the documentation skills which will be helpful in various other aspects such as performing the group tasks and many more.
In the personal life, the skills of Case study analysis and the dissertation will help in developing the skill of critical thinking. The critical thinking will help an individual to understand the analysis of the situation and in-depth understanding of the situation prevailing of the individual is going through. This developing of case study skill helps in communication and the time management as well. The time management will help the individual in managing various tasks to be performed under the confined limits of the time (Trentepohl, et.al, 2022). Such as managing the studies, the exams, and the various assignments altogether on time. Similarly, in the professional life, the skills of case studies will help the individual while performing the job at the job designation. At the job, the individual will be able to study about the various situations prevailing and develop an analysis of the situations prevailing, draw conclusions and plan about the changes that can be implemented to bring an improvement to the same. The individual with the skills of the communication will be able to manage working in the teams and with the teams. The individual will be able to better communicate with the team members and the others and be able to develop and maintain the relations well.
These skills are important in the personal life and in professional life as well. These skills not only help in the development of the other academic skills that are required in the studies and higher studies but will also help in developing the skills for the future.
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CONCLUSION
The report discussed about the skills of the managing assignments, projects, research reports, case studies and dissertations. These skills are important for an individual in the growth and development in the personal and the professional life. These skills help an individual in the managing different types of project in the different manners as each project requires a different type and method of management. The research reports deal with conducting a research on an already existing theory. The case studies deal with the past or a present case or a situation which happened or existed and the meaningful conclusions are drawn from the same. All these projects are of different kinds and each require a different pattern to manage each of them. These types of academic skills not only help in the development of the professional skills but also in the personal life as well.
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