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[bookmark: _Toc830272434]Executive Summary 
Executive summaries provide a summary of a larger document and are meant to persuade decision makers to read the larger work. The executive summary is typically the first document of the body of a report or proposal, and it should function independently of the larger document. 
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[bookmark: _Toc1586546776]Terms of Reference                                                                                                                                Christian felices requested this report on the 29th of April 2023 the purpose of the e-portfolio is to showcase an understanding of academic writing for the purpose of continuing study, the report was compiled by Clare Davies 2129663 and will cover the following topics Academic writing Critical thinking and sense of place and identity. 
 
[bookmark: _Toc1379396164]Procedure
What I've used to research is books websites and journals 
 
[bookmark: _Toc736331675]Introduction
According to (www.colelearning.net) a purpose of an introduction in a report is that it a contract between yourself the writer and the reader, and introduction in a report has three main functions which is to make the report clear to explain the scope of the report and to prepare the reader to build an understanding of what your report is about. It should also give background knowledge of the contents and to make it easy for the reader to understand and to follow. It can also tell the reader what the topics are about and should contain a thesis of your main argument.

 
[bookmark: _Toc1211872491]Main Findings    
The purpose of the main findings in a report which has three main purposes which tells the reader the actions to inform and to educate and recommendations for future actions. According to (www.indeed.com)  The findings in a report will always provide valuable information related to the topic even if the information provided is flawed or not ideal you will need to explain this professionally and accurately.
 
[bookmark: _Toc62757663]Task 2 Academic Writing                                                                                                                  
Academic writing is clear concise focused and is backed up by evidence, it has a formal tone and is easy to understand, academic writing is clearly planned and focused it answers the question and demonstrates an understanding of the subject. It is well structured and coherent written; it is in a logical order and brings together all the related parts and material. Academic writing demonstrates the knowledge of the subject area supports opinions and arguments and is referenced accurately. It has a formal tone and style, academic writing can be challenging especially those who have gone back to education to study according to (Stella Cottrell 5th ed pg. 273)  students  have many questions of what expected of them and may find that the unknown is very unsettling for them and it can also deter them from their studies and from progressing further with their assignments. Academic writing is planned and focused, structured is coherent written, evidenced demonstrates knowledge, formal tone and style use of appropriate language. Academic writing is always written in the third person which means the speaker does not refer to themselves it is always written as he or she you should always avoid slang words e.g., sort of or basically. There are different types of academic writing such as descriptive, reflective, argumentative and evaluative its important to find the appropriate style of writing. Being able to write academically will improve your success in learning it will also help you build arguments and communicate ideas which will help with your studies.









Similarity Checker
The paper that’s been submitted to Turnitin below for a simalirity check which has a score of 26% which is a little bit high but not concerning, the lower the score the better. To achieve your goal of a lower score paraphrasing needs to be used correctly better research into the subject needs to be done and worded in your own words. The simalarity score needs to be checked before submitting your paper to show that it's not plagiarism which means that the work has been copied or done by someone else which is illegal and not accepted by the university.
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[bookmark: _Toc1440365342]Task 3 Critical Thinking                                                                                                     
The purpose of critical thinking is to analyse the problems which makes very strong arguments based on evidence, this then leads to better outcomes in business and interpersonal outcomes, using the crap test will help in this process the crap test looks at four areas, currency reliability, authority and purpose it evaluates different sources and to consider whether the source is reliable. Critical thinking involves accuracy and precision, once you have this skill you will learn to to identify promblems and deal with them accurately and understand the distinction between argument and disagreement, according to (StellaCottrellpg51) critical thinking involves distinguishing what is relevant from other forms of information when considering an argument, you need to focus your attention more accurately Select more information more effectively to cite in your own writing reports. And make better use of your time. Critical thinking is associated with reasoning having reasons for what we believe or what we don’t believe, by evaluating our own beliefs and actions. It's important to show your reasons to others and to show the arguments with the reasoning. According to (Stella Cotrell 2nd ED pg 51) Being aware of what is not an argument helps critical analysis by enabling you to categorise different types of material.
 
[bookmark: _Toc2077472445]Task 4 Sense of place and identity 
https://www.canva.com/design/DAFmohoS8RE/KMzgrtUctChJYui2dfjqSg/view?utm_content=DAFmohoS8RE&utm_campaign=designshare&utm_medium=link&utm_source=recording_view
 
[bookmark: _Toc1602815495]Conclusion 
The overall conclusion of this report is to highlight the importance of academic writing and critical thinking which are key skills for the workplace and businesses it shows how to correctly write a report academically and how to be good at critical thinking which helps analyse arguments correctly and effectively and to see all points of view according to (www.loiuisville.edu) Critical thinking is a discipled process of actively and skilfully  conceptualizing applying analysing, synthesizing  and evaluating information gathered by observation experience reflection or communication.
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