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Cottrell, S. The Study Skills Handbook (2nd edition).Hampshire: Palgrave MacMillan, 2003.

Pears, R. & Shields, G. Cite Them Right. Basingstoke: Palgrave MacMillan, 2011. 

Cottrell, S. (2010) Skills for Success: The Personal Development Planning Handbook (2nd edition). Hampshire: Palgrave MacMillan.

Levin, P. (2004) Write Great Essays. Maidenhead: Open University Press.

Mercer, N. (2006) The Guided Construction of Knowledge: talk amongst teachers and learners.  Clevedon: Multilingual Matters Ltd.

Pritchards, A. M. (2008) Studying and Learning at University: Vital Skills for Success in your Degree. London: Sage Publications.

Seely, J. (2005) Oxford Guide to Effective Writing and Speaking (2nd edition). Oxford: Open University Press.

Van Emden, J. & Becker, L. (2010) Presentation Skills for Students (2nd edition). Palgrave Macmillan.
Ebooks
Hind, D. and Moss, S. (2011) Employability Skills, Business Education Publishers Ltd; 2nded. 

Marsh, R. (2012) Skills for Employability Part One: Pre-employment,Christal Pub. 

Marsh, R. (2012) Skills for Employability Part One: Moving into Employment, Christal Pub. 
Useful Websites
University of Wales Trinity Saint David, Careers Service: http://www.uwtsd.ac.uk/careers/Includes guidance on writing a CV and covering letter.
www.inlandrevenue.gov.uk
https://jobs.theguardian.com/ - Guardian Jobs
https://www.indeed.co.uk/ - Indeed Jobs
https://www.reed.co.uk/ - Reed Jobs
http://www.jobs.ac.uk/ - Jobs


