                      Learning new skills 

According to Graham Gibbs (1088) this reflective cycle help us to structure the experiential learning to plan the things that went well and those that did not go well, this reflective cycle is divided into 6 stages.

Description 
When I need to prepare for assessments I encountered a lot of problems.
One of them was that I didn't know how to use the computer very well, to use the application recommended by the teachers HWB and TEAMS.
That's what happened when I started the university, the teachers started teaching us and preparing us for the exams that where to came in less than a month.
All my colleagues were scared at first because I didn’t know how to such an assessment.
I was very scared but I started to document myself I did as many activities on the computer and finally I learned how to use HWB, TEAMS, and how to an assessment.
It took me a while to learn all this, my colleagues were a little better than me they are look more relaxed I think they didn`t know much either.
I enrolled at this university with the idea of overcoming my position. My life in recent years has been sedentary, I took care of the child, the housekeeping and I worked on low salary.
I thought that everything would be easier as the exams would be after a few month, and the first month would be just accommodation. It wasn`t like that all.

Feelings 
Before to start university I was happy, I would finally learn new skills and get good job.
1 week after I started it was nothing I could imagine, it was as if they were all `falling on me`
And I didn`t have time to organize, the teachers started teaching us a lot and I was very lost.
I think my colleagues felt just as lost, but they look relaxed.
Now we are much more relaxed because the teachers explain the lessons taught to us in class and we also have the Teams application.
I took me a while to figure out how to make better use of the applications and how to make a good assessment.
Looking back I`m feel satisfied because the only way to get what you want you have to work.
Learning new skills always comes handy when getting success, of course you have to be very organised.
The impact of learning new skills help me, but become more stressed for me.

Evaluation
The things that were good it was the teachers supported us.
We had the opportunity to send the teacher the assessment before we put on the tournitin, to tell us that we didn`t do well. I consider this is a great advantage. 
On this experience I was very stressful and I was always crying as proof I had to write for the second assessment, also the first one was not good. In the end, everything was going well and in my favour, because I learned new skills, to use computer to do my homework on it, to put on my assessments on the tournitin.
My colleagues and I made every day effort to be always ready, we went into the applications, we read what we had the next day in the class, and everything went well in the end.
I started to adapt quickly and I realized that we are in the first month of study and I already had some assessments to do for the next 2 months, I was very motivated to do them myself and always keep my brain moving.
It didn't go well that I always panicked and I didn't understand that all I have to do is read more and take a week or two in advance to finish a good assessment.

Analysis 

I think the reason that I was very lost in first days of university was the fact that thought everything would be easy, I relaxed a lot and after teachers started to teach and prepare us for the exams that were coming very soon.
I realized that it is not a game.
The things go well because I`m not stressed anymore. I’ve become more relaxed, When I don t understand something, I`m reading again, or I have opportunity to ask my teacher for his advice
I searched through some literature on books and I found two thinks that help me to develop myself confidence.
According to Cottrell, S (2010) adapt your own approaches and strategies to find new skills is an interesting method that fits perfectly for my needs so I prove to myself as much as I can.
In the second quote Cottrell S. (2010) also says
Is not necessary to have clearly defined objectives, but you must know what you really want to become after you finish college and build your ambition.
I think that in the future I will be more aware of the seriousness of the situation in which I will find myself and I will be more preventive, I will manage my time and I will document myself about any step I have to take.

Conclusions
Since I started university I learned a lot of things I learned to be more organized to manage my time for everything, I learned to use the computer to take my exams online.
 This situation was positive for everyone because we learned how to manage our time, and how to looking the good books for read, for reference.
I will have continue to be organised, because this advantages of learning new skills are immense. It always better to learn new thinks and experience.
 ”Certificate of higher education in skills for work at place” help me to extend my knowledge, build my skills gain new perspective. I think new things always gain knowledge and apply those in practical life.
I feel happy and I enjoy of my university and that make me less tired, and more able to learn and to connect with other people.
 The teachers started teaching us lessons and told us that on HWB, Teams we find the necessary information, I felt totally lost. I didn't have the downloaded applications, I didn't know what it was about, they still asked us to download some of those applications and I came to class without feeling very bad.
The exams were hard and many. I had a very short term to do them and I think the exams are the hardest 
I thought that the whole year will be just as hard and that I will not even be able to upload the exams online I was very frustrated.
I always looked in the applications to see if the teachers had sent us anything else, or to check my homework that I had in class the next day.

  Action plan 

If I had to do something again, I would have been more attentive in class, and asked where I thought I didn't understand.  
I learned before I started the academic year about these two applications (TEAMS and HWB) I was learning to use them, and to have worked a lot on the computer in Word, Excel and PowerPoint.
I noticed that using teams every time I learned new things
The skills I want to acquire is to know how to use the computer as well as possible, to get to do a good and fast assessment.
 I know that every problem has a solution and I don't complain, I'm sure it was my fault because I didn't prepare for the academic year
To get as much knowledge as possible in this field, because I want to get a good job.
  I set out to build a new brain with as much knowledge as possible and to get creative
Next time I will do better because I will have more information learned about assessments (practice) it will be very easy for me to use my laptop and enter the program to do my homework, and I will use Teams and Hwb as my guide.
According to the `Random House Dictionary to concentrate means to think of only one thing. To focus means to get involved and to bring your contribution in proportion of 99% in that thing.
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