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[bookmark: _Toc15480255]Introduction:
Academic and employability skills are those skills, which make an individual eligible to add value in a professional environment (Harrison, 2011). The greater the skills, the greater is the possibility of getting employed in better places. Academic skills include academic writing, referencing techniques and research methods. On the other hand, employability skills include teamwork, communication, learning, organizing, planning, problem solving and many more. This reflective report is focused on explaining how learning academic writing, referencing techniques and research methods has helped to develop the academic and employability skills of the learner. 
[bookmark: _Toc15480256]Academic writing:
This module has helped the learner to learn the principles of academic writing. Academic writing refers to the type of writing that is used in an academic arena for evaluation or audiences having specialized knowledge in respective fields. Some basic characteristics of academic writing have been learned. These are discussed in the following segment. 
i) Planning: Academic writing requires planning by taking into consideration, the premise, the context and the audience for which the paper is being produced. Planning is also required to organize the paper and make it analytical in an academic sense.
ii) Outline: A particular outline and structure is followed in academic writing which usually includes an executive summary, table of contents, bibliography of references etc. This presents a knowledge in a 
iii) Tone: Academic writing usually follows a formal tone which restricts the use of casual words or expressions. The use of jargons, cliché’s and slangs are minimized. 
iv) Perspective: Academic writings are usually written in third person perspective. This is because the purpose of academic papers is to educate the audience about facts rather than making them aware of the presenter’s opinion. 
v) Approach: Academic writing is approach by deductive reasoning as it utilizes data and converts them into information which gives rise to facts that provide insight to the issue under observation. Sticking to facts and logical reasoning helps to make the paper more understandable and acceptable to the audience (Headway Academi Skills, 2011). 
There are four main types of academic writing. First of all, the descriptive kind is used to describe a phenomenon and is usually observed in reports for different incidents where detailed description about what happened is provided. Secondly, the “analytical” kind is used to amalgamate information, about a particular phenomenon and logically deduce the causes or potential effects. Unlike descriptive writing, analytical writing is segmented into groups for rationalizing with the inferences. Thirdly, persuasive form of academic writing is used to persuade an audience to bear agreement to an opinion or observed fact via rationalized logic and deduction of facts. Lastly, critical academic writing takes into consideration both the positive and negative aspects of a phenomenon and leaves it to the audience to retain the knowledge relevant to them (Hind & Moss, 2011). 
The academic report helps to acquire knowledge through research and present them adequately to target audience in order to gain their acceptance. It also helps to make individuals eligible for higher education which enables them to produce knowledge and enrich respective fields. They can also pave the path to potential future research projects that increase the quality and quantity of knowledge generated.
Academic writing also helps to impart knowledge and produce more efficient individuals in respective fields. These individuals are capable of adding more value to the field by conducting effective research. It also makes individuals employable as individuals who can impart knowledge to potential minds in the field. 
[bookmark: _Toc15480257]Research methods:
There are basically two types of research methods. Qualitative and quantitative. Qualitative research method focuses on the explanations, causes and effects of a phenomenon understudy. Quantitative method on the other hand focuses on the empirical data and information collection from target segment. In the following segment, these two methods are discussed in regards tot heir contribution to developing academic and employability skills. Qualitative research methods used for describing life experiences in order to provide them with meaning. This type of research method helps to explain the details of a phenomenon along with the cause and effects associated with them. It can also be utilized to produce theories by repetitive and observed truths of tested phenomenon. Qualitative method of research is concerned with exploring human behavior from a particular perspective. The data is collected through interviews and observations (Philpot, 2011). 
Quantitative research is focused on discovering facts associated with a phenomenon. Data is collected through measuring variables quantitatively. Numeric comparisons are used to analyze the data. The reporting is done through statistical analysis. Both of the research methods have their own purpose and are appropriate for different types of phenomenon and knowledge generation. 
Learning different methods helped the learner to assess and look at situations from different perspectives. As a result, in an academic arena, the learner is able to make significant contribution towards adequate knowledge generation. As the purpose of academia is to rejuvenate existing knowledge and generate new knowledge from existing information. This does not only make the learner an asset to the academia but also makes them effective in imparting valuable information in an appropriate manner to the target audience. 
Learning different research methods also helped the learner to effectively manage data, code bulk data into workable segments, defining themes of phenomenon, recognizing the principles of a phenomenon, representing analyzed data, preparing reports and collecting relevant data from relevant sources. The learner can understand events more accurately and provide unbiased and factual assessment in that regard. All these skills are significant, relevant and important in the professional arena as individuals have to face different problems in a health and social care setting. In order to recognize the issues and provide appropriate solutions, the individuals have to be aware of what is happening in a professional ecosystem and organize the findings for effective functioning. 
Organizations always look for problem solvers and analyzers for adding value to their operations. The individuals who are well acquainted with research methods are capable of analyzing complex situations and determine the basic elements to produce effective solutions (Philpot et al., 2013). 
The knowledge of different research methods has also helped the learner to learn about different methods of data collection. Some data can be collected through focus group discussion and interviews. While others have to be collected through questionnaires. Some data are also collected through observation. These different methods of data collection will help the learner to acquire necessary information in a health and social care setting. Different approaches can be used conveniently to acquire necessary information to facilitate operational activities. It will also help the learner to be discreet in data collection activities without obstructing the flow of operations. the knowledge of sampling also helps individuals to reach a generalized conclusion more effectively. All these skills are necessary to be effective in both the academic and professional arena. 
[bookmark: _Toc15480258]Referencing techniques:
Referencing techniques are used in academic and professional writings in order to acknowledge the contributions of the authors whose thoughts and writings helped to produce respective papers. There are many ways of referencing or citing the work of another author when used in an original one. The learner had learned many referencing techniques but the more commonly used and popular referencing technique was Harvard style of referencing (Publishing, 2014). 
The Harvard system of referencing contains two main parts. The intext citation which are included within the main body of the text and the bibliography which includes the list of books, articles, journals, websites etc. sources from which the excerpts were acquired and utilized in furtherance of the purpose of the respective paper. 
The referencing technique is used to ensure that the reader or the audience can authenticate the source of information involved especially when it was not acquired directly by the immediate author of the book or paper. 
The bibliography which contains the list of sources, follows a system of presenting information in Harvard style of referencing. The reference starts with the authors name. the first name is written in its full form and the initial of the last name is is included after that. After the name, the year of publishing is included. The name of the article, journal, book or any other type of sources is included after the name and year. The page number of the excerpt from which the information was collected is included after that. Finally, it is concluded by the name of the publisher and the city of origin (Shapiro, 2011). 
The in text includes, the name and the year of publishing right after the sentence or phrase used in the body of the report. This helps the reader to locate the main reference in the bibliography which is provided at the end of the paper. 
Proper referencing techniques helps individuals to produce authentic and ethical papers. The ethical considerations of referencing also helps individual to be more cooperative towards the service users of health care. They are also more sensitive towards the ethical issues of disclosing information of health and social care service users. They are also aware of the privacy of other individuals. This makes them more employable specially in the health and social care sector. 
In the academic arena, the knowledge of proper refencing is also praised. This is because, this leads to ethical production of new knowledge which serves the purpose of academia. Academic skills are strengthened due to this skill (Turner et al., 2012). 
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This reflective report has portrayed the academic skills through academic writing, referencing techniques, and research methods. The impacts of such learnings have been portrayed on the learner through describing their contributions to academic and employability skills. Some examples have been related to health and social care sector. The reflection will help the learner to effectively recognize his academic and employability skills. This will make the learner more compatible to the competitive environment in these arenas. In conclusion it can be stated that the aforementioned skills.
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