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Introduction 
     Dewey, J. (1933) “We do not learn from experience, we learn from reflecting on experience.”
Reflection is that information deduced from meditation or analysis on certain things that have happened in the past, in my case on some topics which I covered. Therefore I chose to reflect my knowledge about “Time management”, “Academic Writing: paraphrasing”, “Referencing” and the mandatory one “Public speaking and giving presentations”. As a method of writing the reflections, I will use Gibb’s ‘Reflective Cycle’ (1988), because is the closest one to my way of writing and it is easier for me to express my thoughts according to the steps of this method. 
I decided to write about these topics, because I considered they were the most interesting and useful ones. For this reason, I will analyze one by one below and I will reflect all information which I believe is important and necessary for me. 



Personal reflection on the “Time management” topic 
   “Time management” was the topic which we covered in first week. It is about how to manage time, how to plan your tasks, how to be more productive and efficient and what deserves my time and what no. 
    Because I studied it in first week, I found it the most interesting one. I was very excited and curious about it, but at the same time I had that confusion inside, because it was all new information, all new people, new learning method, everything was new. 
[bookmark: _GoBack]I was very pleased with the new ways that would help me plan my time and tasks more easily. One of them is ‘The Priority Matrix’ which is a table with four boxes, where one is “Important”, one is “Less important”, one is “Urgent” and the last one is “Less urgent”, for me it is very important and I started to use it daily, because owing to it, I don’t waste time and I’m doing more important things and fewer things like social media. Also, our teacher gave us a very good activity, “To do list” for a week, where I understood that I have to set a goal and more things I do, to lead to it. So, when I reach a goal, I will have enough motivation and determination for another one, these being like steps towards my future. 
At the same time, the topic was like an inspiration for me, because all my classmates shared their way of planning time, where I was able to extract the information that was the most useful for me and one which I took from them is the phone calendar, because it reminds me of the events I set and is like an alarm. 
In conclusion, this topic is about responsibility and wishes, because all things that are not done in time, lead to failure. Thus, the teacher tried to explain us the most important thing about it, which is that time management is not a skill, but is more about how organized we are and how much do we want to do that thing. In my opinion, there is always space for improvement and I’m happy I studied this topic, even I consider I can manage time well, because in future I want to have my own business, there are many more responsibilities and I have to be ready for them. 

Personal reflection on the “Academic Writing: Paraphrasing” topic 
    Paraphrasing is when I use someone’s idea, but I say or write it in my own words. In fact, we use paraphrasing, unconsciously, every day, because when we share information that is not our own, we saw it somewhere, we heard, we read, this process is already happening. We analyzed this topic in the second week, as it is enough important for any work of ours, including this report and the presentation from week 9.
   Personally, I knew nothing about this topic. Consequently, my first feeling was perplexity, because when I study something new, I’m completely in the fog and everything seems complicated. As a result, I had to go through this topic again, at home, because then I was alone, I had enough time to be able to take over everything that is more important about it. However, there were some exercises to practice in class that were very helpful, where I had the opportunity to paraphrase some sentences. 
I liked the class when I studied this topic, because many classmates were confused like me and I didn’t feel bad knowing nothing about it. Also, I found it very useful because I learned a lot of new things, which are very important, as fact that I can be accused of plagiarism if I take someone’s idea word by word. When, in the past, I practiced such things. 
What was good about the lesson, is that the teacher gave us some techniques for doing paraphrasing and they were very significant, because even if we do, to do it correctly. And, the most important thing about this topic which I remembered from class is whatever technique I use (synonyms, word class or word order), at the end it should have the same meaning. 
    In conclusion, I can say that the paraphrasing is very effective, because it can help me to summarize as well and the most important is that now I know about it. For me, it is an essential topic, because it helps to write these assignments. Also, I think for the future it will be useful to me, because only in this way I can do a work truly mine, with much effort and patience. I’m happy that now, after that confusion I had, I am able to understand this topic and put it into practice. 


Personal reflection on “Referencing” topic
    Referencing is one of the most important topic, which we covered in week five. Referencing is when you take someone’s idea, but you mention who is the real author. This topic has been a difficult one for all of us, because before this year, we did not practice it. 
    My first feeling was optimism, even if the class was the most confusing of all, because after several classes that seemed complicated, in time I managed them slowly. Of course, with many practice exercises in class and still many researches at home. The hardest part is that the references are spelled differently, namely depending on the source from which we get the information.
 The good part of the lesson was that the teacher gave us different examples, so that we could understand the differences between several definitions and many examples as some correct references look. She also gave us the opportunity to practice at home and gave us the task of making some references, after which she would check and see if they were correct. I think this is very important for me, because after that the teacher checks my work and gives me a feedback, next time I will definitely do a better work. 
I liked the fact that the teacher had the patience to explain the same topic several times, even in different classes, because we took it harder. Also, I found it quite challenging, because many good sources of information did not have enough details to make it a reference, and then I need to do more researches. 
At the same time, it is very significant for me, because I must be able to mention the author of words or sentences that do not belong to me. Also, is important because it helps me express my thoughts more easily. And, of course, because all my works must contain some references at the end and not only, but everywhere in the text where we use someone’s words. 
   To conclude everything, I will say that this topic gave me the possibility to understand what consequences can be there if I do not respect these parameters and it motivated me to look up all the details myself. Also, I learned many new things about that, it enriched my knowledge and after some practice, it will enrich and my experience as well. I’m very satisfied about it, because this is only the first year of university, but there are at least 3 more ahead and it will definitely be very useful for me and my classmates. 

    
Personal reflection on the individual presentations I delivered in week 9
    In week 9, I had to present my presentation about me in relation with my future career and I have spoken about accounting, because I think this career suits me the most.
    During the presentation, I had a lot of feelings which are very important for me, because they can make me understand what I should improve and what I have already. First of all, I felt lack of confidence which later turned into another feeling – nervous. For me, feeling nervous means that my voice is starting to tremble, I feel my face very hot and I forget everything, such as what I wrote and English language. All these I experienced in week 9.
Towards the end, I started to feel better, because I started to get used to it and I began to gather all my thoughts. At the same time, throughout the presentation, I had in mind that my one is probably not as good as my classmate’s, which also influenced my confidence. 
I would also like to mention that a week before the presentation, our lecturer gave me a lot of help, namely the opportunity to practice speaking and giving presentation in front of the class of which topic was “The 3 greatest achievements of my life”. That made me understand what the next presentation will be like, to feel more relaxed and to get used to that place, to that position and to my classmates. 
I’m very satisfied that I had this task to do, because my future career definitely requires it and thanks to this task, I have learnt a lot of new thinks about presentations, as: to use just bullet points and with their help to develop ideas, to use references at the end or somewhere where we use someone’s words or ideas and a lot of things. Also, advices about how to have a good and interesting presentation, things as eye contact, to tell stories, body language and more. 
In conclusion, I would like to say that it was a very useful and interesting task, for the reason that I did a lot of researches besides to all new knowledge learned from the class about presentations, public speaking, tricks, advantages, benefits, etc. I’m sure all of this has enriched my skills, experience, knowledge and it was like a step towards success.



Conclusion
   Finally, I can say that I am very happy that I had the opportunity to write a reflection based on a few topics. The most satisfying thing is that I can go back with my mind to those classes and live them again. Also, writing these reflections, I had several feelings, such as confusion, stress and impatience, which at the end turned into happiness, because I was able to do it and thanks to it, I gathered new experience and new knowledge.
 I’m well pleased that I was able to share my moods and emotions I experienced during this course in this reflection and certainly, after double analysis of them, they will stay in my head for a longer period. Each topic had something special and individual about it and all are important, depending which we need most. I would like to say that I’m grateful for each class and for teacher’s dedication, because all of these were for giving me and my classmates the best. 
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T(threats)
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