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The current report has shed light on the reflection on academic and employability skills, which have been learned throughout the module. In fact, the study has contributed an in-depth knowledge on four main topics including, paraphrasing, referencing techniques, PowerPoint presentation and CV writing. The study has been portrayed with the aid of Gibb’s reflective cycle, which has six stages. This cycle has helped to analyse the in-class exercises and the feedback of tutor has been incorporated within this task. At the end of this cycle, an action plan has been designed through which the skill gap can be closed or enriched for future benefit.
Academic skill engages the concepts, which enable a learner to sharpen career-ready knowledge. The current report is going to reflect on the learning from the module of ACADEMIC AND EMPLOYABILITY SKILLS. The main target of this report is to apply a reflective model and to evaluate how secondary research techniques, academic writing and academic referencing work. In fact, this will deal with my learning throughout the module or course, which has assisted my both employability and academic skills. In this report, I am going to implement the reflective model of Gibb’s cycle for recognising or addressing some skill gaps as well as I will recommend some solutions to enrich or close those gaps with the aid of action plan
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Gibb’s reflective cycle[image: Gibbs Reflective cycle | Crowe Associates]
Figure 1: Gibb’s reflective cycle
(Source: Sekarwinahyu et al., 2018)
An academic skill helps to prepare a student for the post-university as well as post-secondary career and education. In order to conduct Gibb’s reflective cycle model will be chosen, at first, I would like to say that this reflective model has 6 stages to describe, feel, evaluate, analyse, conclude and plan for action. Each learner needs the base of academic skill or knowledge for surviving in the contemporary workplace and economic environment.
Description
From the module of ACADEMIC AND EMPLOYABILITY SKILLS in the University of Wales, I have learned many things, and these will help me to enrich both academic and employability life. Within this module, my tutor has taught me several perceptions and models regarding employment and academic skills. I have enjoyed the entire course, and this has been good for developing my understanding and knowledge in every different section within BMSW4001 and even with some facts based on my ongoing opinion. Suarta et al. (2018) have added that a module enables one learner to create connections as well as deepen the discussions later. I have learned the way to create and use personal development plan (PDP), the way to emerge own time as a learner, the way to manage time and the application of proper time schedule or to-do-list. 
I want to add that my tutor has utilised the technique of Eisenhower for explaining the initiatives of time management. In fact, my tutor has presented the way to collect proper data for using in writing projects, thesis, essays and report. My tutor has taught me various initiatives to academic writing, and I have earned much insight of language and grammar usage. With the aid of the guideline from my lecturer, I have established my knowledge and skills to advance my writing in academic field. 
Moreover, most importantly, I have learned how to paraphrase. I have explored all the steps to deal with paraphrase throughout my course with the aid of some in-class practice and exercise. Rather than these, my tutor has helped me to understand the utilisation of Harvard Referencing Style. In fact, I have earned more skills on the way to summarise the source with the aid of either summarising or paraphrasing. At the end of the task 1, I have studied the way to deliver and create PowerPoint Presentation through which I have understood for developing the public speaking skills. Therefore, I can say that this module has catered me with several skills to become an effective student or employee in future. 
Feelings
While making presentation, I have felt that this is one of the most interesting learning skills which any student will love to do if he or she is seek for creativity. Based on my learning, my feelings for both employability and academic skills are equal. In the field of academic writing, I have discovered my learning to be important and stressful. In fact, at the time of academic writing exercise session, I have felt that one student requires an advanced insight of style, grammar and vocabulary for developing a well-explained academic work. Rowe and Zegwaard (2017) have added that, one learns academic writing which is unique for other kinds of writing. In fact, this demands and defines in the way one establishes sentence clause, body paragraphs and sentences as well as grammar. Moreover, Blaauw-Hara (2017) has added that each learner needs to follow the format of writing for several kinds of writing. 
Therefore, I have understood that a learner can implement various approaches and steps to academic writing. Due to this, I was able to attempt an in-depth analysis of the several academic writing tactics towards establishing the academic report. In fact, I would like to say that I have realised that this was simple for a learner to get confused regarding writing the exceptional academic project especially while they have no understandings into the implication of various language and writing skills discourse operations. Moreover, I have realised that this has acted as the prime part of the authenticating academic writing in terms of referencing. The usage of reliable citation discloses that one has attempted enough academic research as well as online sources. Splane (2006) has mentioned that PowerPoint presentation skill is the skill, which one requires for delivering productive and involving presentations for a diverse of audiences. 
Evaluation
I have struggled for establishing the research subject, aiming and narrowing this on the certain research questions. In fact, due to the module, I can establish research question, address the proper sources and implement those for developing my thesis paper easily. However, though I have successfully understood the rest of the topic, but doing referencing is still not wholly understandable and I do not feel confident while doing this. Manjunatha, and Patil (2019) have mentioned that apart from Harvard, there are also various referencing styles, like APA, MLA and many others. The parameters, which one utilise for evaluating the participants, will rely on the lessons one covers. In PowerPoint presentation, there are 3 categories on presentation; these are style of presenting, process of delivery and structure of presentation (Alkash and Al-Dersi, 2017). 
I have experienced confusion in developing what format of writing I need to implement for any certain paper. In fact, Shapiro et al. (2017) have added that a student faces challenges in comprehending the data provided by other authors or scholars. There was a time when I used to make so many mistakes in utilising those sources for sustaining my claims and mind. Now, I have learned that featuring the information and ideas of sources to the appropriate authors or scholars is important. Furthermore, I have even understood that the requirement of training me is must, not only for acknowledging but even for accessing suitably the required sources. 
Analysis
I have understood that I have successfully established and enriched my employability and academic skills with the aid of the current course. Rogerson and McCarthy (2017) have claimed that paraphrasing is essential as this shows one for understanding the foundation well enough for writing this in own words. This even provides one the strong alternative for utilising direct quotes that needs to be utilised infrequently. Moreover, Maund et al. (2017) have added that curriculum vitae or CV targets at impressing recruiters as well as sent as the implication of jobs advertisements or as the tentative initiative to the prospective organisations. These are important and valuable as these are the first and the only direct communication way for a candidate with the feasible manager or employer. The tutor on CV writing has even enriched my skills. My lecturer has provided me a guideline with the basic insights on writing a CV, where there are some DOS and DON’TS with some relevant examples. These guidelines are very helpful to me. 
At present, I have chosen to work in a specific work setting; my tutor has helped me to improve some of my in-class activities. I have been appointed with the first activity for presenting my personal statement. After checking my writing, my tutor has provided me a feedback to improve my writing skill. In fact, there are many in-class exercises where my tutor has guided me to improve my gaps. I have completed the exercises mostly on reflective writing, so after receiving the feedback I have addressed various gaps, which need some development. In fact, I need to improve my skills to get better marks.  
Making my presentation more exciting and interesting with the aid of the usage of multimedia can assist to enrich the focus of audience. According to Murugaiah (2016), PowerPoint presentation permits one to utilise video, audio and images for having a higher visual influence. Such audio and visual cues can assist one presenter to be much interactive and improvisational with the audience. In order to learn the way to prepare my PowerPoint presentation, I need to make sure of pre-talk preparation, opening, handouts, speaking, questions, body language and many more. Therefore, by learning this topic, I can bring potential customers or clients over the booth of the business. This will act as the tool for my future business for using, but this even must be maintained wisely. With the aid of this, I have developed my public speaking skill. 
Conclusion
In order to summarise my entire journey in this module, I would like to say that I have evaluated my entire course on academic and employability skills. I have enriched my skills on referencing methods, CV writing, paraphrasing and PowerPoint presentation. In fact, I can establish as well as implement personal development plan in my future in the workplace environment. At present, I have become an efficient presenter since I have understood not to delay while I have been appointed for demonstrating anything. Moreover, at present, I am totally equipped rationally that this is important for acknowledging authors or scholars whenever evaluating or analysing secondary information. Being a student or learner in University of Wales, I can relate my academic skills properly for actual conditions as well as in my future career. Moreover, skills, which I have attained so far in analytical, reflective and critical thinking, will also assist me for adapting issues, communicate creatively and effectively as well as solve problems utilising research-related evidence. 
Action plan
I can utilise my new skills and knowledge in my future career as my tutor has provided me various examples of writing CV as the post of project manager, probation officer, social workers, sales assistant and many more. 
	Learning targets 
	Actions
	POU
(Performance of understanding) 
	Time taken 

	Referencing style
	· Practicing more exercises with the aid of several referencing techniques
· I will go through the guidelines provided by my tutor every week
	I will crosscheck my exercises with the guidelines.
	1.5 months

	CV writing 
	· I will look for the keywords in job postings.
· I will analyse the examples of CV, which have been provided my tutor.
	I will upload one CV on my dashboard to get a review out of this. 
	20 days

	Paraphrasing 
	· I will read my paragraph or text and will make sure that I have understood this.
· I will practice without seeing at the source and will attempt more exercises given my tutor. 
	I will do check Grammarly and will extract the report of plagiarism. 
	1 month

	PowerPoint presentation
	· I need to use appropriate tool for presenting my PowerPoint work.
· I will try to make presentation for every exercise, which I will be working on. This will allow me to enrich my skill on PowerPoint. 
	I will take feedback from my tutor and classmates. 
	2 months


Table 1: Action plan
[bookmark: _Toc49242349]Conclusion 
Based on the overall discussion with the use of Gibb’s reflective cycle, it can be concluded that both employability and academic life need a certain skill set. Therefore, in academic writing, I need to utilise referencing style technique and by design the action plan, I have understood that time has a great implication for quality work. Productive presentation skills, CV writing and paraphrasing skills will conclude my future efficiency. I have enriched in my employability and academic writing knowledge. I can design a presentation with creative ideas, and I can successfully recover and improve my skills with the aid of the action plan I have framed in the reflective cycle. 
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Appendix 1: In-class activities
· In-class exercises
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questions, length, behaviour, conclusion. Most of them I have learned for the first
time.

Analysis:

From my understanding | need to arrive early so | can have plenty of time to arrange
the scene, | shouldn't use handouts as | want to make the people to pay more attention
to me. When | wil start the presentation, | should start with an opening catch 5o | can
take the interest of the audience, briefly summarise and I don't need to improvise. | must
speak natural, clear and distinctively and a good body language will help me in deliveringa
good presentation.

06.08.2020
Teacher: Task: Reflect on how you did on today's presentation but just the analyses.
Answer: Analysis:

Today | felt comfortable on my presentation. | was presentable and | spoke a clear
language, understandable for everyone | think | got the public attention.
I felt that | made a good presentation, however the teacher feedback was that | speak a
bit to fast and this could lose me points in my real presentation, which | agree. | will have
to reflect on that and make sure will practise more.
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In class exercise
25.06.2020
Teacher: Task: Please write an example of personal statement here in the meeting chat.

Answer: Customer-focused and innovative professional with solid experience in all
aspects of hotel and operations management. Proven ability to efficiently coordinate
work activities to meet multiple and challenging demands. Adept at selecting, training,
developing, and motivating staff to ensure optimal productivity and accountability. Track
record of maximizing guest satisfaction and profitability while maintaining high level
standards of food and services. Possess technical knowledge of Ms office to manage data
and maintain complete business records. Articulate communicator with fluency in English
and basic command over Italizn and Spanish.

02.07.2020

Teacher: TASK: Choose a topic learnt last term or this term and reflect on it using the
questions written on the @Further guidelines’ slide

Answer:

ropic: ACADEMIC WRITING SKILLS

1 was happy with this course and especially this topic. Professor Timothy Hopkins' classes
have helped me a lot in consolidating the previously acquired knowledge, mainly because
there are nuances inherent to the very use of the English language that | need to master
taking into account the academic and professional fields in which | move.

Obviously, I followed and participated with great pleasure and enthusiasm in Term 1
classes where this topic was developed in its multiple aspects (paraphrasing, summarizing
and referencing) and, of course, | assimilated all the content discussed.So, everything
that was discussed in class was very useful for me and 5o | have nothing to point out. Just
keep learing to improve.

9.07.2020

Teacher: Task: Reflect on what you have leamt so far today. Description and Analysis

Answer: Today | have learned about Gibbs Reflective Cycle (1988) which contains 6
pages. | am learning this so it can help me on reflecting of what | have learned so far. The
structure of the Gibbs reflective cycle(1988) is very clear and useful for me to accomplish
the report of my assignment at the end of this term.

My understanding of this is to follow the structure. Starting with introduction | must
reflect on 4 topics that | have learned last term and this term. | feel that the lesson was
helpful for me to prepare for the report. They are 6 steps to be followed that can help
you to reflect better according to Gibbs Reflective Cycle (1988).

First you need to describe on what and why you need to reflect, then we move
tofeelings which you have to think how were you thinking. Than the evaluation, if it was
g00d or bad, analyse what sense can you make of this situation and how it will help me to
reflect on all topics, Conclusion of what else | could have done better and the last an
action plan, if | have to write again what would | do.

16.07.2020
Teacher: Task: Reflect on the topics learnt last term.
30.07.2020

Teacher: Task: Reflect on the topic studied today. Description and analyses.
Answer:
Description:

Today in class | have leared about how to give a good presentation. The topics we
discussed were: pre talk preparation, handouts, opening, speaking, body language,




