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1. [bookmark: _Toc92211955]Introduction 
‘’Life is a mirror and will reflect back to the thinker what he thinks into it because we are that we are thinking’’ (Holms, 1940, https://resilientblog.co/inspirational/quotes-about-reflecting-and-self-reflection-quotes/)
 According to this report as the main task, I will reflect on my learning experience/feeling in this module and particularly discuss three topics where I will write what I already knew and what I have undertaken from the lessons in the course. The fourth topic will be the personal reflection on the individual presentation that I will present.
The topics name that I will discuss in the report are: 
1. Time Management/Organising Study,
2.   Academic Writing,
3.   Reflection. 
[bookmark: _Toc92211956]1.1 Scope
The main idea of this report is to demonstrate to the university and myself what I am capable and I have the necessary skills to explain, reflect and write an academic document in a clear, detailed, and structured format the topic and task.
[bookmark: _Toc92211957]1.2 Objectives
I also established a list of goals such as: analysing abilities of the information and literature relating to a specific topic or subject and as a result to have a structured academic report, reflecting skills that will help me to remind, develop and improve my learning process, research abilities and methods from different sources which will help me to gain additional information and knowledge about the topics.









[bookmark: _Toc92211958]1.3 Model of Reflection 
The Reflection model that I choose for the report is Driscoll’s Model what has based on three stem questions: ‘What?’ ‘So what?’ and ‘Now what?’
 The reason I decided to choose this model of reflection is:
· It is simple;
· It is easy to understand;
· It is easier to remember when compared to other models;
· It is more straightforward in nature;
· I like the structure and the model itself.
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Image source: 
https://courses.lumenlearning.com/olemiss-writing100/chapter/frameworks-for-reflective-writing/

2. [bookmark: _Toc92211959]Time Management/Organising study

[bookmark: _Toc92211960]2.1 What
Time Management as a topic in my point of view is one of the most important skills in this module because it is used in university life as well as in our personal and professional life.
[bookmark: _Toc92211961]2.1,1 Videos
First of all, I admire the videos about this topic, particularly I like Brian Tracy's speech. When, Brian, T. spoke, I listened to him like a small child, when is shocked, by the new sensations. Another pertinent moment that I remember from Brian, T. is the quote: ‘’The top 20% of activities account for 80% of your results’’, (Houserebate, 2008) and that is a definition of the Pareto rule which is a time management technique.
Another rule that I enjoyed and most likely to use is the Eisenhower method.
Eisenhower's method is a straightforward decision-making device that makes the difference between a task that is important, not important, urgent, and not urgent.
[image: ]It divides the task into 4 boxes what we should prioritise firstly and which tasks we need to make last. (RC. Victorino(2020) described the Eisenhower Matrix: Prioritize your time on what matters most)
Image source:  https://slab.com/static/f7141808c21143635c0b5642ededb0ec/05649/eisenhower-matrix-example.png
[bookmark: _Toc92211962]2.2 So What
In addition, I love the activity and jokes that my classmates have done about the topic, this made the lesson to be much better for us to understand, also, to remember and of course to have fun. For instance, the lecturer asked how we waste our time and someone said their kids, another social media, but the best answer was: ‘’I am wasting my time with my wife’’. However, there were some points that some colleagues disagree with, for example, they believe that time is never wasted, even if you stay on social media, you can spend your time useful and make money or find out something new. On the one hand, I agree with this statement because if the person really wants to self-develop, then it will spend the time with us, but on the other hand not, because, even if you are looking for something useful the algorithms will show with priority what is in the trend. So, it depends on the person what and how he wants to use the time, although, in the end, whether you like it or not the algorithms will show what they think we will be interested in.
[bookmark: _Toc92211963]2.2,1 Home Research
Furthermore, after this lesson, at home I did further reading about time management from different sources:
Valerie P.J. (2009) was a useful source of information:
The key steps for effective time administration are:
· Set practical objectives;
· Get organized;
· Assign;
· Relax and rest;
· Stop feeling blameworthy.
[bookmark: _GoBack]There are two big-time administration squares: procrastination and perfectionism. When we put off assignments more. If eighteen per cent of the effort produces nineteen five per cent of the item, does it truly make sense to reach for that last five per cent? Will anybody take note? Will it affect the result?


[bookmark: _Toc92211964]2.3 Now what

To sum up, looking back on this topic, I can say that I deeply enjoyed this lesson. The subject itself was exciting to listen to, the way the teacher explained them to us in her words, thoughts about time management, and the activity of our class was also sensational. I implemented a few things, methods, tools and techniques that helped me to have an ergonomic and efficient behaviour in life.



  

3. [bookmark: _Toc92211965]Academic Writing
[bookmark: _Toc92211966]3.1 What 
Academic writing is a formal type of writing utilized in universities, colleges, and scholarly distributions. You will experience it in journal articles, books, research papers, essays, and dissertations at academic style and topics. Academic writing serves as an instrument of communication that passes on procured information in a particular space and field. To write academically makes a difference to think fundamentally, and centres on strategy and style. (Importance of academic writing, 2018)
For me this topic is new so, for me was hard to fully understand the concept and how it works.
[bookmark: _Toc92211967]3.2 So what

The strategy of research, citing facts, and conceptualizing thoughts were very serious in this course. In this reflection report, I need to appear how inquiring about the preparation was crucial in changing my composing fashion. Investigating was radically critical, making each paper I made intensely based on the investigation. Understanding this academic writing structure, the utilize of rhetorical methodologies in formulating a proposition, writing a summary, writing reflective, report writing, and so on.
Plagiarism may be a subject that has created a lot of debate. Basically, it means taking thoughts or words from a source without giving any proof. In academic work, ideas and words are seen as private property belonging to the individual who, to begin with, thought or composed them. If you borrow or allude to the work of another person, you must appear that you just have done this by giving the proper affirmation. (Bailey, S, 2013 p.25)
Besides that, a huge issue in academic writing is plagiarism that is an unfair practice. Fortunately, there are some great methods to avoid plagiarism: quotation, citation, summarizing, paraphrasing, and referencing.
[bookmark: _Toc92211968]3.3 Now what
The art of writing influence I have learned in this topic is so useful for my promoting major. Other than that, it made me create the report writing abilities fundamental for victory in my thinks at the university level. The tone of a story is diverse than the tone of an investigation, where the contrast makes the paper. Writing painted the picture of the past of our predecessors, how they lived and what they have done. Writing educates us about ourselves, and the universe encompassing us within the present.




4. [bookmark: _Toc92211969]Referencing

[bookmark: _Toc92211970]4.1 What
To begin with, I will say that before studying references, I only saw them on some books and websites such as Wikipedia, Quora, Pinterest, Thesaurus, and for me, they existed only for links or additional readings, but they do not attract never attention. However, now that I have put it into practice, I realize that it is an essential tool, especially for the academic environment.
 
[bookmark: _Toc92211971]4.2 So what
While studying this topic in class, it was difficult to understand how to apply different references in different situations and contexts. For example, the references in the text were easy to remember, but the references at the end of the document were more difficult to remember. To overcome this barrier, the lecturer gave us a list of exercises to learn as much as possible about them. The exercises consisted of: quotes, books, e-books, and the internet as a source, journals, newspapers, videos and other less traditional sources. I used the Harvard Referencing Handbook to support these exercises and to guide them.
[bookmark: _Toc92211972]4.3 Now what
So finally, I would say that this topic played a pretty important role in this module and in the future to incorporate the references in a document, report or presentation which helped me find out how to find the author when the author published that source and of course how to form these references based on text, analysis, blog, and other sources.



5 [bookmark: _Toc92211973]Public Speaking and Giving Presentations
[bookmark: _Toc92211974]5.1 What?
In week 9 I delivered the Individual presentation and public speaking in front of the lecturer and group colleagues. The main task was: based on my intended career to analyse my academic and employability skills thus, use time management tools that I learned in class such as SWOT analysis, Personal Development Plan, SMART goals, and other tools likewise I put it into appendices as a proof. 
The career field that I chose for the presentation was Information Technology particularly the networking subdomain with the job title: Network Engineer. I choose this domain because I am passionate about technology and everything related to it. Therefore, I made research about every type of skill and time management tool related to my intended career. Then, for every image and research data, I put them into references. Moreover, for the presentation I found a lot of useful information about skills, goals, and planning in: ‘’The Study Skills Handbook, by Cottrell 2019.
[bookmark: _Toc92211975]5.2 So what?
Before the presentation, even though I was familiar with this field and had solid knowledge, I did not have any stress, however, because I had a lack of practice in public speaking, I was a little afraid not to get lost, and that I will say something wrong. 
On the day of the presentation, I gathered all my courage and information and went to university.
Arriving in class I could feel the tension and fear of my colleagues but I kept calm, which you could not say about online colleagues who felt much more confident. Afterwards, the lecturer started the presentation session.
While my classmates were talking, the presentation was still good, but once I was called to go out in front of the class, my brain seemed to darken and I did not know how to start, even though I was encouraged with applause. Of course, I took it in hand and started slide by slide and I describe the skills, the plan, and the goals related to my future career. I kept telling myself: to use gestures, to make eye contact with the audience, to ask rhetorical questions, not to read from slides.
In the end, after I finished the presentation, I had glorious applause, which made me happy and calmed the pressure.
[bookmark: _Toc92211976]5.3 Now What?
After such a sensational experience I would say that I saw what my strengths are and also what are my weaknesses in a public presentation. Therefore, I have learned how to behave and what to do when I get lost in words and of course, I have to have fun so that the audience can be relaxed and understand what I want to convey. 



[bookmark: _Toc92211977]Conclusion/Recommendations
After looking at an author’s thoughts while composing my research investigation, gathering together evidence in support of my reflection during the persuasive unit, and analysing myself and my beliefs while reflecting on myself in my reflective investigation, I found that my writing advances as I develop and create modern beliefs. All through the term of this module, I revealed new truths around myself through my composing and I have investigated the domain of writing and its connection to myself. Further, I accept this report was the strongest report I have written because first of all it is the first completed report and besides that, I did a lot of analysis and research on topics: time management, academic writing and referencing which is based on a model of reflection, more precisely Driscoll's model of reflection.
Through the consolidation of a few works that shared my individual beliefs, I created my argument into one cohesive piece that blended together different sources to argue a cause. Further, this report set up my convictions through the utilize of explanatory techniques I adopted through the cautious examination of multiple valid authors.





[bookmark: _Toc92211978]7. Reference List
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Introduction

                            – technical expert responsible for: plan, install, design and maintain a computer network within an organisation or in-house services, offering technical support to costumers/users where is necessary.  



Network Engineer

This photo contains highlights of a 

network engineer(InterviewBit 2021)

This image show simplified network system (Shnier, 2012)







Network engineer Responsibilities

		Design and implement new solutions and improve the resilience of the network

		Secure network system by establishing policies and monitoring access

		Configure network devices( routers, switches, servers, computers)

		Provide remote support to end-users/costumers 

		Provide remote troubleshooting fault finding if issues occur upon initial installation

		Speak with costumers via mail and phone and provide problem-solving solutions

		Manipulate with IP address capacity for hosts devices at data centres

		Undertake data network fault investigations in local and wide area environments using information from multiple sources










As the table presents a list of duties of network engineer (AGCAS editors 2020)





Skills needed for Network engineer job

SKILLS:
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Soft





Public Speaking





Time management





Hard





Troubleshooting





Math





Technical





Customer Relation





Firewall & Security





Team Working





Creativity & Innovation





Digital Skills











Leadership





Data Analyses





Server Maintenance





Networking





Hardware & Infrastructure





IoT(Internet of Things)





Programming Languages 











Cloud Computing











SWOT Analyses 

This diagram contains SWOT Analysis illustrated ( Team Superside 2017) 
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Strengths:





M





Opportunities:





T





Threats:





O





Weaknesses:























Strong Digital Skills;





Critical Thinking;





Team-working person;



































Job opportunities in intended field;





 Career Growth





Limited work experiences;











Competitors with stronger skills and experiences;















































Great value at the job for team;











Low English speaking practice;





Increased misunderstanding by costumers;

















Not originally from UK;











Different standards of qualifications required from employers.

















Theoretical and Practical networking knowledge;











Technology Passion





High Wages











		What are my big goals?		Which goals need to happen first?		When do I want to achieve this?
		What obstacles might get in my way?		How can I improve my chances of meeting my goal?		Where can I go for support?

		Become a Network Engineer		Technology/Company Research;
Training and Learning(Theoretical & Practical)
 Do the CV and Cover Letter 
Prepare for interview
		I want to achieve this goal in five years.		Covid-19 Restrictions;
Lack of motivation;
Lack of experience,

		Do research about the companies;
Keep focused and up to date about the job and continue to learn;
Make a list of things to do for achieving the position. 		Online Courses;
University;
Apprenticeships;
Trainings




PDP (Personal Development Plan)

This table illustrate PDP (Heatley, 2019)







Conclusion

In fast changing world, technologies is one of important daily life habits.

In this presentation I explained various skills and time management tools related to desired job and I set a plan how to reach this step of career.
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THANK YOU FOR YOUR ATTENTION!


ANY QUESTIONS?
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