DIGITAL ERA – E-Profile 

Harvard referencing is an author and date styled system that has a bibliography in an alphabetical list including all the sources you may have used for a task. From this module I have learnt the importance of this style of referencing and why we use it. For example, we need to acknowledge the work of others and not use the word playing out it is our own. Authors need to be able to see that we have acknowledged their work but also help to increase their academic reputation and possible funding for further research into the subject area that have been used. Another reason why to use Harvard referencing is to clarfiy which ideas belong to others by attribution, show that you can read through numerous texts but most importantly prevent plagiarism which is a serious problem at UWTSD. When it comes to the importance, we also must think of the academic community who standardise references as it makes it easier to find resources and conduct peer reviews. It is also good to mention that correct referencing is seen as an accepted characteristic of this community worldwide as it is the basis of trusted research. 
[bookmark: _Int_whuR2pLL][bookmark: _Int_wu4phpZB]When it comes to creating a reference, we must find an example of which matches our sources and follow that format. However, there will be many cases where you may not find the exact match, so you choose the examples most like it. By doing this it’s a lot easier to create a citation and reference for any type of task you are given by being consistent and looking back over the details so the punctuation, capitalisation and typeface which are all important. Citations are a main part of Harvard referencing as every idea you use from others such as direct messages and images must be acknowledged with a in text citation. This goes into the body of the writing such as Author(s) or editor(s) surname/family name along with the year of publication and page number(s). For example, Smith,2016,p.5. The direct messages need to have quotation marks and integrated into the writing showing the page numbers you’ve used if possible. I learnt that we must quote when an author has given a idea that can't be said any better, paraphrase when clarifying or emphasising an piece of text in my words but most importantly summarise when information is too large to use. 
[bookmark: _Int_s2juwsfF][bookmark: _Int_w3IAv1Oh]You should not cite when all not all the ideas belong to others and when facts, dates and events are known in a particular subject. When it comes to the bibliography, we must list all sources used in the writing, arrange them into alphabetical order by the surname of author or title. When referencing a book, do it in format of WHO, WHEN, WHAT and WHERE. But there is also secondary referencing where you must always try to cite the original primary source wherever possible too avoid interpretation differing. Top tips I learnt overall was to keep track of all sources and check.
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Unit 3 - Virtual Collaboration
by Ethan Scriven - Wednesday, 7 December 2022, 6:38 PM

Topic 1 focused on forming a team, Norman (2013) said that virtual team dynamics is used to describe how personal
characteristics and interpersonal behaviours of team members impacts the ways in which they interact. A positive virtual team
dynamic will help to be more successful, but trust is a huge importance. Building trust plays a core role in teams as it creates
relationships with each members helping to improve morale and boost productivity. | gained an understanding of the 5
dysfunctions of a team which are trust, conflict, commitment, action and results. We find it hard to form virtual relationships at
work because we do not have the chance to open and trust one another. This is where authenticity can come in as it helps us
to be honest and create better connections. However, some individuals will have fake profiles online because they cannot be
their true selves through jealousy, shame and anxiety. When it comes to a team people do this as they may lack knowledge or
someone in the team may be too much to handle. | have learnt its very important to be myself as it allows me to trust, boost
morals and have better time management.Secondly setting FAST goals can also help within a team which stand for frequently
discussed, ambitious, specific and transparent.

Topic 2 was all about riding the storm looking at conflict within a virtual team, the dangers around it and how we resolve it.
Tuckman's theory covers storming stage which has complications such as irritation from group members, dominance from
one or two members and being competitive. There can be dangers around avoiding conflict as no debates will be worthwhile
and there will never be a right solution. When online a way in which we can manage conflict is to shift your perspective,
question one another, don't give criticism through a message, trust one another, avoid gaps in communication and engage
everyone in problem solving. Roles and duties are vital in a team and need to be clear otherwise there may be lack of
progress. Everyone plays different roles, and some people automatically work as a certain role. Within a team setting and
environment some may find it best to use a SWOT analysis to help understand strengths,weaknesses,opportunities and
threats.

Within topic 3 | looked at the new norming where teams start to resolve any differences and gain better understandings. This
helps them to succeed objectivesand get an overall sense of who is in charge and what duties they have. During this stage
members will avoid conflict, trust more and will be aware of the needs of other team members. For a team to work well you
need to be able to receive constructive feedback but also be willing to be accountable. Radical condor (Kim Scott) can be
used to help you build relationships in a team. But this doesn’t work effectively if you done value team members, lastly this
topic allowed me to answer some questions reflecting on how likely | am to conform and trust my team with a stronger sense
of togetherness and value once you progress into the norming stage of Tuckman's theory.
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by Ethan Scriven - Wednesday, / December 2022, 6:36 PM

Topic 1 - This topic was all about how to study effectively. | gained an understanding of what working environment works best
for me in order to be productive but also comfortable. This means working within a well-lit clean area and minimize all
distractions especially my mobile phone. | was shown to create a daily timetable that would allow me to stay on target and add
in regular breaks from studying to allow rest so | can be at my best. Time management is key to academic success (Moore et
al., 2010). I learnt how to ensure | understand priorities and needs by completing a self-assessment to reflect how well |
manage my own time. The most useful piece of information during this topic was covering strategies to plan my assignments
and tasks. This meant looking at time, so | do not fall behind but also place tasks into urgent and important to make sure
I'mefficient and reducing stress on my body. This is also known as Eisenhowers principle which divides tasks into four
categories such as important and urgent, important but not urgent, not important but urgent and not important and not
urgent. Lastly, | learnt how to procrastinate in a good way and that | do not have to aim to be perfect in every task given to
me.

Topic 2 — This topic covered essential digital skills that are needed when studying at university. Microsoft word and
PowerPoint will be the software's that | am likely to use the most with word there to create and save documents and
PowerPoint allowing me to build and display presentations as a slide show. | gained a better understanding of how Microsoft
outlook and teams work by watching two short videos allowing me to see the basic features and how they work. Staying safe
online is a important factor due to online scams and attacks. For example, fake ticket purchases. The main tips are to limit
information, think before posting, take control over my privacy and think before clicking. All of this will enable me to stay safe
when researching and even going online in my free time.

Topic3 was based on producing authentic work which has no plagiarism. We will be told to use other people's research on
many occasions to underpin issues and back up statements, this is where we must give credit to authors who research we
have used. This is classed as referencing which if not done correctly can lead to serious consequences. There are many types
of plagiarism such as collusion which means working with someone else on a piece of work. Most of all its better to avoid any
issues of this by paraphrasing your sentences.

Within topic 4 | gained further knowledge on understanding assessments and what | am asked to do. Many assessments will
have the same wording that people are used to however we will come across some new ones such as distinguish. Each unit
may have various methods of assessments such as a video or review essay, | need to ensure | understand if its in first-,
second- or third-personperspective but also keep an eye out for ‘command verbs. But most importantly reference all work |
have used that belongs to someone else and proofread all of it. To finish this unit, | was shown whatis Turnitinalong with how |
submit my work there and what to look out for when handing in such as your similarity percentage.
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Topic 4 showed me how I think as a group but also the inattention to results and how to overcome this. The performing stage
(Tuckman's theory) is where teams should now be achieving goals and all members engaging. Communication is normally
open, and skills are developing. There can be many issues with an inattention to results where people refuse to do things a
certain way unless they are the person deciding. This is where you work together by getting to know your team, sharing a
vision, set goals and remind the team of what they've done and celebrate. Groupthink can also impact through wrong
decisions being made and some risks not being pointed out. | gained an understand in how | monitor what | do in a group and
personally, if | don't do this, | may miss deadlines. Teams need to be engaged through clear projects that have goals which are
checked regularly with understood deadlines. | can use Microsoft planner to help me track my progress within university but
also if I'm in a group communicate together on a task.
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Unit 2 - Becoming a team player
by Ethan Scriven - Wednesday, 7 December 2022, 6:38 PM

Topic 1 was where | learnt about my personal identity and sense of place. | looked over what factors can contribute to who we
are but also the fact that identity is split into our physical body and our metaphysical collection which covers memories. The
body theory is the fact that | love the gym and work out to stay fit whereas memory theory is that | was youth mayor when |
was 12 years old. Being part of a team or community creates a sense of place as you may feel you belong and can trust.
Dunbar started a debate which said there are 6 places of quality relationships, 1 your loved ones, 2 good friend (15 people), 3
friends (50 people), 4 meaningful contacts (150 people), 5 acquaintances (500 people) and 6 is people you can recognize
(1500 people). Overall, I understood who | am, where | think | belong, how places or experiences have made who | am today
but also my own expectations and concerns as a learner.

Topic 2 covers values and beliefs looking at how | reflect on my own and others. These can be very hard to explain as beliefs
are internal feelings which can be influences by many factors whereas values are a measure of worth. Attitude also can tie into
this as this is based on how | treat others based on me beliefs and values. All these equal how we act as a person, such as
professional or unprofessional. Being a better understander of yourself and other increases the teamwork and effectiveness. |
was able to understand how different points of views and conflict based on perceptions and mis communication. Overall
learning that we all experience things in certain ways, conflict can occur very easily due to disagreements and people also
interpret information in different ways so always ensure to be clear and precise.

Topic 3 investigates effective communication as most employers look for this. It's a key life skill that looks at how we listen and
interpretcommunication. There are many types such as written, visual, verbal and non-verbal. Barriers will also arise with
communication such as the relational, language with jargon and attitudinal which can be personality conflicts. | completed a
questionnaire to rate my listening and communication which found | have good skills but always room for improvement. We
always must be good listeners so ensure were active and passive but most importantly be professional to listen and deliver
key messages. Lastly, | was shown how to prepare to talk about a subject via video with preparation, prompt cards and
practise before reflecting to ensure that | have covered all my key points but also delivered an engaging talk.

Topic 4 focused on the Welsh language, so | learnt how Welsh is increasing amongst younger generations (2011 census) and
how why some Welsh speakers are slow to use the language in public. There has been large moments in history for Welsh
language such as 1960-70 when the Welsh language society was founded. To the Welshgovernment building being brought in
at 1999. At our university we have the right to letters and emails in Welsh, signs in Welsh, a Welsh speaking personal tutor and
a prospectus in Welsh. There are 45% of staff who are fluent or speak a little Welsh along with 1000 students who are helping
to roll out schemes to promote the languageand better equip students for the future.




image3.png
Unit 1 - Becoming a Digital Learner
by Ethan Scriven - Wednesday, 7 December 2022, 6:37 PM

Topic 1 looked over how to find and use information such as in the library and web pages. The library Is there to offer me as a
student a wide range of sources to help with my work, this can either be via the e books online or in person. | was able to see
how | evaluate information and decide if its credible or not as within today's society there can be a lot of ‘fake news'l currently
already use the CRAAP analysis, but | was able to understand further during this topic. It is recommended to use internet
search engine along with Moodle and the library as these are the most reliable. | found that the library catalogue can be very
useful in helping me to save information, find a range of sources and be productive. It is always good to know that google
search does have limitations such as no quality control and its not organised by dates.

Topic 2 showed me how to summarise my work to make it my ownand the importance of paraphrasing. This can be done
through skimming, underlining, making notes, writing and then checking. It also covers synthesising and how we need to use
information from others to create new ideasand apply it to our own work. Academic integrity is key to being honest and
truthful about your work and we can avoid being called out for plagiarism by quoting and referencing correctly. | developed my
understanding of why referencing is important for the academic community and myself but also when to use the skill such as
when using a quote, images and data. There are 4 main styles of referencing but the one we use at our university is Harvard
which consists of in text citation and a bibliography.

Topic 3 inlcuded all the benefits of technology such as communication and collaboration. Allowing us as students to listen to
lectures from a different place and share digital files or work on the same one at the same time. However, with everything
there can be issues such as creating low-quality work and it not being eye catching. | learnt how to use word and PowerPoint
professionally by making the most of their facilities such as speaker notes and cover pages. You can use PowerPoint and
Microsoft stream to create impactivevideos. Overall, | have learnt to use various online sources to higher my knowledge of a
topic, understand importance of making each assignment my own but also produce well planned and quality work.
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I'm Ethan Scriven a 20-year-old from Merthyr Tydfil. 1 love
regular exercise and always am engaging within various
voluntary opportunities given to me. | have recently stood
down from my role as lead South Wales Police cadet for
Merthyr Tydfil to pursue my career at university.

Skills and Expertise
— Communication
— Time management
— Critical thinking
— Problem solving
— Listening
— Collaboration

Interests and Aspirations

I'have always been interested in public services and politics, when | became the youngest ever
youth mayor of Merthyr Tydfil at 11 years old and sitting on the Youth cabinet and scrutiny panel
for neighbourhood services with Merthyr Council. However, have gained an ambition for the travel
and tourism industry within the last 2 years after studying level 3 travel and tourism at college.

Strengths and weaknesses

My strengths are my communication skills as | am used to public speaking and having to talk and
deal with new people. My other strength | feel personally is enthusiasm and commitment to
everything, | will never give up and even if | do not like something | will always give 110%.

Weaknesses on the other hand are confidence when | first meet new people, this is because |
doubt myself and worry about what other people think. But as soon as | open and start to
communicate and engage with others my confidence grows and | become back to my normal self.

What type of personality do | have?

My personality is very strong, | am very motivated to learn and can be a very effective listener
when it comes to dealing with issues and talking with people about any tasks | have been given.
Other people have described my personality as fun, approachable, creative and participative. |
have always loved ensuring that everyone is included within activities and teams. | am always
professional within the way | direct myself and will always say no to things that may get me into
trouble.

What am | like within a team?

When it comes to working within a team I love to engage and shout out some ideas. | pride myself
on building and having useful contacts and am very friendly within a team environment willing to
help others. The only issue with myself within a team is that | do too much for other people and
not enough for myself. Overall when | am given a task, once its started it must be finished to a
good standard.




