Checklist for Presentation

Have you included information about…
	Your future career title?
	e.g. A primary school teacher
	✓

	Your future/desired career job description, with examples of some responsibilities/duties for this career?
	e.g. plans lessons on math and English
	

	The general skills needed (by anyone!) to do your future/desired career?
	e.g. communication skills (especially verbal); organisation
	

	Your own personal strengths in relation to your future/desired career?
	e.g. I am very organised 
	

	Examples to prove your strengths?
	e.g. I usually keep a To Do list with tasks organised in order of importance/urgency and I am very good at only focusing on these tasks and ticking off each task as I do it
	

	Your own personal weaknesses in relation to your future/desired career?
	e.g. I am not very good with numbers
	

	How you will try to improve any weaknesses in order to get a job in your desired field/career?
	e.g. I will attend math classes for 12 weeks to improve my general math
	

	The sources you have used to research your chosen career and its requirements/job description?
	e.g. NHS
	











Have you:
	Prepared notes so that you have support while presenting without needing to read off the slides?
	

	Rehearsed your presentation so that you are confident with the material?
	

	Done a good run-through so that you know the order of the slides and know that you are within time limits?
	

	Considered the questions you might be asked and thought of a few answers which might be appropriate?
	

	Practised the presentation with a focus on body language and eye contact?
	

	Checked your slides carefully for typos/spelling/grammar errors?
	

	Checked that any information which isn’t from your own head is cited and referenced properly? Made sure you have at least 3 different sources?
	



