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Strengths
I have three strengths that I am good at and know what they are about. These are:
· Digital skills for work
I know about Digital Skills for Work because they are important because they increase productivity, improve communication, and allowing employees to use technology efficiently, adapt to new tools, and help their businesses succeed. I am confident in this because technology is used everywhere such as school, and daily life, and helps people work in the workplace with ease.
· Digital wellbeing
This is another of my strength that I am confident in because I know of the importance of knowing how to use technology by being mindful of knowing how to take care of yourself as it can damage your eye sights and mental health. It is best to not be too much and overdo it by being too much on your technology devices. I am confident in this area because I know how damaging technology can be to a person's wellbeing. 
· Digital identity management
This is another of my strength as I understand that this means to protect one's identity online and your personal information from being misused. For organizations, I understand the process of verifying a person's identity and controlling accesses of who can access which specific systems and comply with security and date privacy.
Weaknesses
I have three weaknesses that I am not good at which includes:
· Digital communication
This means that by using electronic devices, you can exchange information by messages, emails, and social media. Although I can do this, I am still lacking in this area because for professional communication and emails, I must make sure that it is written clearly and correctly without any misunderstanding. To get better at this, I will focus on my clarity, tone, and professionalism by being concise, proofreading for errors, and making sure my tone is appropriate.
· Digital collaboration
This means to enable people to work in teams to work together on projects by communicating, sharing information and ideas, and coordinating efforts, even if they are located far away from everyone else. I am bad at this because I have not done this before and I do not know much about it. I am although confident I will get better at it if I try to collaborate with others. To get better at this, I will be improving my confidence, my communication clarity, using the right digital tools effectively, and establishing clear shared goals.
· Digital participation
This is another of my weakness which means active involvement of citizens in the digital society using modern information and communication technology. This is to engage the public online and know what is happening. I am bad at this because I have never done this before. This is because I do not know how to. However, I would like to get better at it by trying to practice by using many different apps and websites and improve my digital literacy. I would also need to focus what people are into and to build trust.
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Essay on Relevance of Excel in professional and personal life.
Excel is a powerful spreadsheet application by Microsoft that is used for organizing, analysing, and visualizing data through a grid of cells. It allows users to perform calculations using formulas, creating charts, and to manage large datasets for tasks like budgeting, forecasting, and data analysis. Excel is available on desktop, mobile, and online, and supports real-time collaboration. Excel also provides security features to protect your data, making it a reliable choice for managing sensitive information because Excel offers multiple layers of security to safeguard your work. 
Excel is important because it is a powerful tool for data analysis, organization, and calculation, used across many industries for tasks like finance, marketing, and project management. Its importance in the modern workplace is reinforced by its frequent inclusion as a required skill in job descriptions, demonstrating its value in making informed decisions and improving efficiency. Excel is important and it varies on the person managing it whether they will find it difficult or not. It is an essential tool for doing many important things, especially in Finance. The way it works is you write a heading, the names in the first collum, the amounts of cost, and then the total cost. This has become especially useful and beneficial for people who work in this area especially financial analyst, Accountant, Administrative assistant, Sales manager, Cost estimator and many more.
Excel is important because it is easier and faster to do it especially after you know how to use Excel and are specialized in this area. It is quicker to do it digital rather than paper based as it takes to time and can be overwhelming. Microsoft Excel is also popular, considered the most widely used spreadsheet with millions of users across all office jobs. It is popular by its versatility for tasks and its continuous updates that keep it relevant for modern business needs. Not only is Excel used for Business needs, but it can also be used for personal use such as tracking your own income and expenses, create budgets, and monitoring your savings. It can also be used for planning your vacations, parties, weekly meals, monitoring health data, workout routines, or other personal lists. Excel was also popular when it came out in 1985, due to its strong graphics, faster processing, and superior macro language. Its popularity surged, helping to drive the growth of the Windows platform itself. Because of this, Excel has become the most popular and successful platform because of how amazing it is and loved by many people.

This is why many people like Excel because it is easy to use if you know the basics, such as how to format, add words in the columns and to add any tables. It can be used for many things which gives it a major boost in the workplace and in personal use. It is likeable because it is important in many jobs and it makes it also easy to use rather than doing it on paper because it is confusing and time consuming. It is also safer to use Excel rather than on paper-based because paper-based spreadsheet is less secure and easy to steal if it not placed in a secure place because it is confidential. However, digital excel is better because it is safer and because it has password protection, which can prevent unauthorized access. If the security is tight, then it prevents hackers from accessing any confidential files. 
To learn Excel, start with the basics of navigation and simple formulas, then practice with real-world projects and online tutorials from sites. Once you are comfortable, move on to more advanced topics like PivotTables, data validation, and conditional formatting to build your skills. Practicing and watching tutorials of how to use Excel will help you to know better of how to use it more efficiently and because it is important to know how to use it if you do not want to struggle. It is best to learn the basics and slowly try other things that are a bit difficult to enhance your skills better.
To understand how to use Excel and be good at it varies on the person using it. Some people will understand more quickly about how to use Excel and will be better at it than other people. While others will face problems and will have a harder time understanding how to work with Excel. It takes time for an individual to understand and master how to use Excel with ease. Some people will have problems with Excel such as error, data integrity issues, scalability limits, data entry mistakes, complex or incorrect formulas, difficulty managing large datasets, and security vulnerabilities. This is why it is important to know the basics of how to use Excel as it can be tricky for some individuals. After some time of working on Excel, a person will gradually get better at it over time and even master it in a length that they will work on it with ease.
In conclusion, Excel is a useful tool in both professional and personal life because of how versatile Excel is and because of how it is efficient and powerful in data-handling. In the workplace, it supports decision-making, enhances productivity, and enables users to organize, analyse, and present information with accuracy. In personal life, Excel helps individuals manage budgets, track goals, plan events, and monitoring your savings. Because of the many features Excel provides, it is still unbelievably valuable for many people and in the work area. This is why I believe that Excel is an amazing tool to work on because it has many features and it is also an important tool in many workplaces and in personal life. If you learn the basics and gradually get better, you will work on it with ease which will also help you in your work life as you will have no need to go through a lot of paper-based spreadsheets which is really overwhelming and because digital Excel is easier and doesn't require a lot of stress.
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excel%20activity%20-%20Formulae%20question%20.xlsx
Sheet 1

				The 10 Richest People in the World 2023

				Rank		Name		Age		Wealth ($bil)		Wealth per year

				1		Bernard Arnault & family		74		211		2.85

				2		Elon Musk		51		212

				3		Jeff Bezos		59		213

				4		Larry Ellison		78		214

				5		Warren Buffett		92		215

				6		Bill Gates		67		216

				7		Michael Bloomberg		81		217

				8		Carlos Slim & family		83		218

				9		Mukesh Ambani		65		219

				10		Steve Ballmer		67		220



										Total

										Average





Sheet2

				Name		Animal		Poohsticks score		Matches Played		Average Score

				Eeyore		Mammal		14		3		4.67

				Kanga		Marsupial		13		3

				Pooh Bear		Mammal		16		2

				Rabbit		Rodent		16		3

				Christopher Robin		Mammal		17		5

				Roo		Marsupial		12		2

				Wol		Bird		13		3

				Piglet		Mammal		17		5

				Tigger		Mammal		18		5

										Overall average
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		Customer sales order history

		Units sold pcm

		Customer		price per unit		Profit margin		Product		Jan-18		Feb-18		Mar-18		Apr-18		May-18		Jun-18		Jul-18		Aug-18		Sep-18		Oct-18		Nov-18		Dec-18		Jan-19		Feb-19		Mar-19		Apr-19		May-19		Jun-19		Jul-19		Aug-19		Sep-19		Oct-19		Nov-19		Dec-19		Monthly averages		Median		Range

		John		£0.05		30%		bottle		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		31667		30000		30000

				£1.15		25%		tray		2500		7000		3500		5000		6000		4500		5200		6300		1500		2500		6000		4000		3500		5000		4500		2500		6000		3500		7000		7000		3200		10000		6000		4000		4842		4842		8500

				£0.03		15%		pen		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		15583		15000		23000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		0



																2018 summary table										2019 summary table								2020 summary table

														Product		Units sold		Profit						Product		Units sold		Profit				Product		Units sold		Profit

														bottle		380000		£5,700.00						bottle								bottle

														tray		54000								tray								tray

														pen		187000								pen								pen

														carton		120000								carton								carton

														Totals		741000		£5,700.00						Totals								Totals

																								change since 2018		-100%						change since 2019



		Customer		price per unit		Profit margin		Product		Jan-20		Feb-20		Mar-20		Apr-20		May-20		Jun-20		Jul-20		Aug-20		Sep-20		Oct-20		Nov-20		Dec-20

		John		£0.05		30%		bottle		20000		20000		20000		27000		27500		27500		35000		35000		40000		30000		25000		20000

				£1.15		25%		tray		3500		5000		4500		2500		6000		3500		7000		6000		4500		7000		6000		4000

				£0.03		15%		pen		25000		20000		20000		15000		15000		12000		12000		80000		15000		20000		15000		10000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000















Sheet1

		                         Household income and expenditure

		Income		Amount per month (£)		Expenditure		Amount per month (£) 

		Universal credit		£430		Food		£230

		Gifts		£130		Rent		£800

		Student Finance		£720		Transport		£130

		Employment income		£2,800		Insurance		£30

		Wages		£700		Utilities		£120

		Salary		£1,800		Maintenance cost  		£350

		         Allowance		£40		Savings		£360

		Commission		£1,000		Gas		£95

		Child benefits		£105		Electric		£80

		Government payments		£340		Water		£60

		Selling		£100		Fuel		£200

		Total cost (£)		£8,165		Total cost (£)		£2,455



Income



Amount per month (£)	Universal credit	Gifts	Student Finance	Employment income	Wages	Salary	         Allowance	Commission	Child benefits	Government payments	Selling	Total cost (£)	430	130	720	2800	700	1800	40	1000	105	340	100	8165	





Expenditure



Amount per month (£) 	Food	Rent	Transport	Insurance	Utilities	Maintenance cost  	Savings	Gas	Electric	Water	Fuel	Total cost (£)	230	800	130	30	120	350	360	95	80	60	200	2455	Food	Rent	Transport	Insurance	Utilities	Maintenance cost  	Savings	Gas	Electric	Water	Fuel	Total cost (£)	
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What | have learned from the module is that |
have learned how to use PowerPoint in a more
professional way and how to organise my
work when doing presentations. | also learned
how to use Excel more professionally and
learned the importance of it. | have also
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I plan to apply these skills in my academic work or future career
because | have developed my digital skills in ways that will be useful
both in my academic work and in my future career. One way | have
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The skills | used for Excel was that l included a

table with categories and monthly costs, using
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