Jimmy Wilson
Seminar Speaker Notes – 10th November 22
3 Study Skills for Future Employability

Slide 1  
· Welcome/Good afternoon
[bookmark: _GoBack]
Slide 2
· Transferable skills, Cottrell quote and expansion

· Other study skills I considered

· Self-motivation, presenting ideas, researching
· Using two of the above in the planning, prep and delivery of this seminar

Slide 3 – The three skills I chose 
· Highlight Effective note taking – this pertains to Verbal exchanges/communication such as

· Seminars
· Lectures
· 1-1 support work
· Meetings

Slide 4 – Time Management
· Price and Maier suggest that time management is similar to dieting
                     
· Expand and relate to time management
· Example from my own practice


Slide 5 – Benefits of good time management – All linked, former can support the latter
· Be more efficient
            
· Allocation of time, key tasks, planning breaks
· Make most of working day

· Improved performance

· Better service to stakeholders
· Confidence
Slide 5 continued

· Meet deadlines

· Many people have deadlines (work, at home, courses)
· Reduce last minute rush/submissions

· Reduce stress

· Enjoy the course, your work – Give example from SBYW experiences
· More effective youth worker/colleague
· Impact on personal life

· Leave time for hobbies/family

· Work/life balance

Slide 6 and 7 – Active Listening

· Covey said ‘’most people don’t listen with etc’’ – expand on this in a youth work setting
· Murphy suggests that ‘’ There are times when people do not attempt……’’
· Youth work e-learning partnership suggest that ‘’ youth workers are good conversationalists’’

· Tie in all 3 citations , could be argued that active listening is a key skills when building relationships
· Example from YW practice – ‘I will be taking notes’


Slide 8 – Benefits of active listening

· Build trust and confidence 
· Key information
· Reduces instances of misunderstandings/mistakes
· Appropriate responses
· Measured 
· Relevant 
· Empathy
· Eliminate bias/confirmation bias
· Deeper understanding 

Slide 9 – Effective note taking (Remind verbal communications)

· Read quote and highlight citation ‘’taking notes not main focus’’
· Active listening/effective note taking both required, hand in hand

Slide 10 – Benefits of effective note taking
· Attention to detail
· Recall/refer
· If there is a pause/appropriate time, post session, for planning
· Ask questions/clarify
· To ensure details correct, something you didn’t fully understand
· Effective responses
· Long term support plan, project, advice, signposting

Slide 11 – Further development

· Skills will improve during the course, put into practice in workplace
· Tried and tested study skills
· Don’t get disheartened
· Respect others constraints/aims/objectives

Slide 12 – Final thoughts
· Tie up the skills, contribute to building relationships/participation/success
Reference list – ANY QUESTIONS???






