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Executive Summary
The summary of this report consists of aspects which include employability skills and its requirements. I will discuss the importance of these skills and why it is vital to practice and progress on requirements that are needed. Furthermore, I will see why employability requirements have changed over years and how people can achieve these skills for their career.
1.0 Introduction 
The purpose of the report is to highlight the needs and preference of the skills and necessities of a job role. Another aim of the report is to make people aware of the requirements for employability today, to help them know what skills are needed and why it is fundamental for them t have these skills. Employability skills consists of skills that apply to being competent to jobs. In order to successfully achieve in your career, certain skills are needed to be fit for jobs. This report therefore sets out the skills need, outlining your current sills and progressing further to reach the standard of employability skills today. Being employable consists of knowledge, skills and attitudes and how you present this to staff and employees. Also, other skills such as personal qualities and values which would help you thrive in a workplace. Employability skills can be for anyone who is looking for a job or is in a current job. People currently in a job can boost their skills further to fit into the skills that are needed today, whereas people who are looking for jobs would need to ensure that they have these skills on board for their future career, in order to make them employable. 
Continuing, employability skills could also be taught to students such as those who study in university and college, this therefore would be a great advantage to them as they have a wider opportunity to gain the jobs they seek. Many students in the world today should be taught employability skills in order to gain more advantage for themselves. This is evident as it is stated ‘’ Insufficient skills are related to the issue of education quality. This study aims to identify the employers’ employability skills needed in the career field and the way to integrate it into the instructional process.’’ This is evidence that it is fundamental for an individual to know the skills that are required in order to be employable. Fajaryati, Nuryake, Budiyono, Akhyar, Muhammad and Wiranto. Vol. 10, no. 1, 2020, pp. 595-603
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Main Findings 
2.1
Employability skills have changed as years have passed, the requirements today are not the same as before hence why it is vital for employers and individuals to know these skills. The skills that are important for the workplace today is resilience, time management, emotional intelligence, and digital competency. This can also include leadership, critical thinking, organization and management, communication, and teamwork. In today’s society employability is mainly based off with your attitude and how you present yourself to others, as now more ethical aspects and respect to your employees are important, these attitudes are based off with how you carry these issues and how you present them. For example, it is vital to have the skill of critical thinking. If a problem occurs, the expectation of an employee is to think fast and efficiently, making the correct decision. Critical thinking is so important in the workplace as it effects other employees and staff as well as yourself. This is evident as it is stated’’ An employee's ability to think critically doesn't benefit only the employer; it benefits the employee as well. Critical thinking is a lifetime skill that an individual can use in every area of life, including interpersonal relationships, financial planning, personal goal-setting and career decisions. For employers, the benefits of employees' critical thinking include: Finding multiple solutions to problems, effective communication between teams and individual employees, developing unique perspectives on situations and challenges at work.’’ By Lindsay Kramer updated July 27, 2020.
Continuing another main change in the requirements of employability skills is digital competency. Now as everything is mainly by the use of technology, It is now a vital requirement for an employee to know these IT skills. As jobs are developing, new skills have been introduced in the requirements of these skills. ‘’Digital technologies are also changing our jobs: while a few decades ago digitization affected only a handful of occupations, now the majority of workers use the Internet as part of their jobs and digital literacy is predicted to become critically important for the vast majority of workers in the future.’’ (Berger and Frey, 2016).






Lilu Meah 2009177


2.2
Employability skills have developed in many ways. A way that the requirements that need to be met has changed links to the aspect of technology. As now technology has replaced many jobs such as the ATM. As technology has progressed, now this job is entirely in the hands of technology. This is evident as ‘’over the past 30 years, the digital revolution has displaced many of the middle-skill jobs, they displaced workers with technology.’’ Overall, technology progress is eliminating the need for many types of jobs, leaving the worker worse than before. However, may mean that attitude and skills such as communication and teamwork is more wanted from jobs as technology cannot achieve this. (Cascio, Wayne & Montealegre, Ramiro. (2016)-349-375
The reason why technology has changed is because it is increasing faster than human workers, they also have less obstacles to face in the workplace. Furthermore, the reason why employability skills have changed today is because the value of presenting yourself and showing attitudes towards people in the workplace has increased in value. 
Another skill that is required in employability skills today is the aspect of being resilient. Which refers to continuously trying to achieve goals and better your achievements including skills that you have already acquired. The success criteria today in order to gain the future job that you want generally revolves around emotional intelligence which fits into the category of resilience. The concept of resilience interlinks with satisfaction and engagement of a person’s job performance. It enables a positive approach to work and maintains continuous motivation and problem solving in the workplace. As an employee, the advantage of being resilient develops factors such as commitment as well as gaining skills to help against stress in an environment. Overall, resilience is now a skill that is required as it has a positive outcome to n individual as well as the workplace ‘’ Resilience has a protective effect on all outcomes. For stress, burnout, and sleep, higher resilience has a more protective effect under low-strain conditions’’(2017 Feb 135–140 J Occup Environ Med)
Furthermore, another skill that is wanted in today’s society is emotional intelligence. Today, communication with others has largely become as important as your job outcome and standard. Emotional intelligence is the concept of learning how to effectively communicate with others including having good relationships with your employees, managers and the public. This type of intelligence consists of controlling emotions as well as understanding others, to distinguish the different emotions and actions of others in the workplace and how you can be there to help. It is also stated that ‘’Having this social awareness affects a person’s capacity to manage workplace demands, attain positive employee morale’’ knowing this information is vital for those who seek knowledge and advise on a successful skill set today. 
According to Clark & Polesello (2017), “the composition of the workforce is changing…these changes require a new skill set (from individuals and organizations) – skills that enable leaders, individuals, and organizations to leverage this increased diversity to establish a competitive advantage by harnessing the talents of diverse individuals toward the achievement of organizational goals” (p. 337) 4-2019 Leah Davis Lilu Meah 2009177

If people do not have emotional intelligence to understand each other and their customers, this can affect the business and employees greatly as it would lead to a bad experience in the workplace. The negative outcomes of not having this type of intelligence are the misunderstanding between people, unable to gain and produce an effective teamwork. 
Lastly, time management is also a vital concept of a skill that is required today and has developed recently. Time management now is a fundamental skill that needs to be acquired in every employee and manager. However, this can go both ways, time management now has developed further as now some jobs are now online and flexible, although this still means you need to be on time as well as managing your work and tasks on a day-to-day basis. If an employee does not have these skills, this would lead to missed deadlines, lack of professionalism, unwanted stress, strained relationships, work and social life imbalance and procrastination and lack of focus. Having a good time management in a workplace provides better quality of work, more productivity and efficiency, much less procrastination , less stress and anxiety and improved quality of life. Furthermore, it is evident that ensuring to maintain a good time management routine grows more opportunities and sprouts career growth. ‘’Being punctual with your work will not only increase your effectiveness but will also help you earn a good reputation at work. When managers and seniors know that you always complete your tasks on time, it could lead the way for more promotional opportunities at work.’’(Sandeep Kashyap Importance of Time Management in the Workplace) 
It is evident that when time management is put into place, there is a positive outcome on the standards and quality of work that is produced, this is stated as ‘’Time management, when properly implemented, help in improving organisational productivity, hence time management is very important.’’ Overall, time management has a wide effect on the quality and productivity on work, it pushes individuals to motivate and ensure their tasks and responsibility is met on time. Furthermore, it is highlighted that ‘’It can also be deduced that time management contribute greatly to the meeting up of targets, and objectives’’ (IRIKEFE, O.P. Roles 2017)
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2.3 
Employability skills in my opinion has changed drastically over the past 10 years. New concepts of different programs, technology, and the importance of a person’s individual self and how they portray themselves. 10 years ago, employability skills were mainly seen on the work level, only to complete the task and work they’ve been set. However, in our generation today, it is a much more wider variety of things that need to be achieved. This includes emotional understanding of yourself as well as others in a service, the use of digital tasks, your attitude and motivation towards others and your workplace and many more skills that are required today. As of now, employers pay more heed and value to unique attributes in potential employees. These are now more desired as these specific skills are seen to reach for a productive and smooth functioning in the workplace. ‘’It is important to ensure that graduates are equipped with the twenty-first century skills such as problem solving and analytic, decision making, organization and time management, risk taking and communication.’’ (Volume 13 issue 2) 
In our generation today, graduate students and even college students are now being taught these employability skills. This is because the criteria for jobs and their standards have now changed hence why students need to be aware of this in order to successfully get the job they want. For example, in St Davids College, students have a lesson on employability skills to enhance their skills further. Graduate students are being taught the same, ensuring that all students are aware of the standards and requirements today. On the other hand, 10 years ago, there was no extra lesson of employability skills within colleges and universities, this is because the skills needed today was less relevant from 10 years ago. Work was generally based on the quality of work you produce and your labor. As well as this, a person’s productivity and quality of work is still needed today but the skills of resilience, emotional intelligence, digital competency, and time management has now slightly overweighed these concepts. Furthermore, the use of learning employability skills is now evident as it is now taught in universities, colleges and courses for a clearer skills requirement this is evident in ‘’In recent decades, a growing body of literature has emerged to illustrate the strong pressure on higher education institutions to prepare graduates for the world of work.’’ Suleman, F. High Educ 76, 263–278 (2018)
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Conclusion
To conclude, this report clearly highlights the importance of employability skills and why it is vital to acquire these skills in the world of work today. Without the knowledge of our skills gap, we would not be able to get into the jobs we want today as well as knowing what they desire. Skills such as emotional intelligence, resilience, digital competency, and time management is now a requirement for today’s way of work. As now work is mainly based on digital platforms, it is a fundamental concept that is now developed today. The use of teams, Microsoft work and even sending emails to others will be a necessity today in work. Moreover, this can also include accessing websites and transferring money to others. Technology in a workplace is now a foundation to the service, if an employee does not know these skills, they most likely would struggle in their job as well as not being employed. Employees now must constantly improve their digital skills as now technology is improving every single day, even the use of teams and how to access it. This is why employees must be digitally aware and competent in these areas. Existing employers and student that find it hard to digitally access platforms often struggle more, they need extra guidance and often in a business or job, they most likely won’t have the time to teach an employee to use technology effectively. To draw everything together, this report highlights to students how important employability skills are today and how it has developed over the last 10 years. Years ago, skills were mainly based on workload and quality that a person produces, this report then shows how much these skills and how requirement has developed and why they are needed today. 
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