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Description automatically generated]
Using the Gibbs Reflective Cycle Using the Gibbs reflective cycle, write a reflection of your learning journey on the LCLM 4001- Academic Skills Module. Your writing should focus on at least ONE or TWO experiences you had while studying the module. Examples of in-class experiences you can reflect on are: 
· Task 1 and Task 2
· Class activities and discussions (e.g., topics covered in class such as referencing and paraphrasing)
· Feedback received
· Skills you have developed
(The boxes will expand as you type)
	Description
(What happened? Describe the experience or experiences in class that you want to reflect on)
	Task Two was completed under timed conditions, with a total of 90 minutes to finish three sections: note-taking, paraphrasing, and paragraph writing. The first section required me to read a passage about university life skills and produce diagrammatic notes. The second section involved paraphrasing sentences while maintaining their original meaning. The final section required me to write four tips on effective time management and then develop an academic paragraph based on personal experience.
At the beginning of the task, I read the passage carefully and attempted to identify key points for my notes. I focused on summarising ideas such as communication skills, self-motivation, organisation, and resilience. In the paraphrasing section, I rewrote sentences using different vocabulary while trying to keep the original meaning. Finally, in the writing section, I provided four-time management tips and wrote a paragraph describing how I used these strategies in my own experience.
Although I managed to complete all sections within the time limit, I felt that I was rushing towards the end. I was particularly concerned about whether my notes were concise enough and whether my paraphrasing avoided copying too closely from the original sentences.




	Feelings
(What were you thinking and feeling at the time? How did you feel before / during / and after the experience? 
Did you feel overwhelmed / confident / nervous? Were you alone in feeling this way or did other students share your feelings?)

	
At the start of the assessment, I felt slightly nervous because it was timed, and I knew I had to complete multiple tasks within a limited period. However, I also felt somewhat confident because I had practised similar skills in previous lessons.
During the note-taking section, I felt focused but slightly unsure about how much detail to include. I did not want to write too much, as the instructions required concise notes, but I also did not want to miss important points. In the paraphrasing section, I felt more confident, as I was familiar with using synonyms and restructuring sentences. However, I still felt some anxiety about accidentally keeping phrases too similar to the original.
As I moved on to the writing task, I began to feel pressured by time. I was aware that I needed to produce clear and accurate sentences while also maintaining an academic style. By the end of the assessment, I felt relieved that I had completed all sections, but I was unsure about the overall quality of my work. After reflecting on the task, I felt more positive, as I recognised that I had made progress in developing my academic skills. 

	Evaluation
(What was good and bad about the experience?) 
	There were several positive aspects of my performance in Task Two. Firstly, I successfully completed all sections within the time limit, which demonstrates good time management under pressure. I was also able to identify key ideas in the note-taking task and organise them in a structured way. In the paraphrasing section, I managed to change the wording of the sentences while keeping their original meaning, which shows an understanding of this skill.
Additionally, my paragraph writing was clear and based on personal experience, which made it relevant and coherent. I was able to apply time management concepts to a real-life situation, which strengthened my response.
However, there were also some negative aspects. My note-taking may not have been as concise as required, as I sometimes included more detail than necessary. In the paraphrasing section, although I changed most of the wording, I was not fully confident that my answers were sufficiently different from the original sentences. In the writing section, I felt rushed, which may have affected the quality of my grammar and sentence structure.
Overall, while I performed reasonably well, there is still room for improvement, particularly in terms of confidence and efficiency.


	Analysis
(What sense can you make out of the situation?) Why was the situation positive or negative? 
When things went well, what role did you play? When things went badly, can you explain why? Do you know how if other students felt the same as you? Why or why not? 
	This experience highlights the importance of practising academic skills in timed conditions. Although I understood the tasks, applying them under time pressure was more challenging. My difficulty with note-taking suggests that I need to improve my ability to identify key information quickly and summarise it effectively. This is an essential skill for academic study, as it allows students to process large amounts of information efficiently.
My performance in paraphrasing indicates that I have a basic understanding of the skill, but I need to develop greater confidence in using a wider range of vocabulary and sentence structures. Paraphrasing is important for avoiding plagiarism and demonstrating understanding, so it is essential that I continue to practise this skill.
The pressure I felt during the writing section reflects the challenge of balancing accuracy and time management. Writing in an academic style requires careful thought, but in timed assessments, it is also important to work efficiently. My experience suggests that I need to improve my ability to plan and write quickly without compromising quality.
Furthermore, this task demonstrates the importance of time management, which was also the topic of the final section. Although I applied these skills in my writing, I realised that I could have managed my time more effectively during the assessment itself. For example, spending too long on one section reduced the time available for others.
Overall, this experience reflects the ongoing development of my academic skills and highlights areas where further practice is needed. 


	Conclusion
(What else could you have done? Or what could you have improved? What could you do differently next time)
	From this experience, I have learned that academic skills such as note-taking, paraphrasing, and writing require both understanding and practice. I now recognise the importance of being concise when taking notes and ensuring that I focus only on key points. I have also learned that effective paraphrasing involves not only changing words but also restructuring sentences. 
In addition, I understand that time management is crucial during assessments. Planning how much time to spend on each section can help to reduce stress and improve performance. Overall, this experience has helped me identify my strengths, such as completing tasks on time, as well as areas for improvement, including confidence and efficiency.


	Action Plan
(Create a plan to support you in learning/ developing the skills you need to improve the situation next time)
	In future assessments, I will focus on improving my note-taking by practising how to summarise information more clearly and concisely. I will aim to identify key points more quickly while avoiding unnecessary detail. To develop my paraphrasing skills, I will work on building my vocabulary and practise rewriting sentences in different ways while keeping the original meaning.
I will also improve my time management by setting clear time limits for each section of a task and making sure I stick to them. This will help me avoid rushing at the end of assessments. In addition, I will practise completing tasks under timed conditions to improve my speed, accuracy, and confidence.
Finally, I will make use of feedback from my lecturer to help guide my improvement. By following this action plan, I aim to develop my academic skills further and perform better in future assessments.


	Reference list
	Writing helps you to observe and to gather evidence. Whether observing what is happening during a laboratory experiment, at a tutorial meeting, or when watching a video programme, writing notes (perhaps accompanied by drawing) focuses our attention. It aids our concentration and provides a descriptive record of the event. The recording of observations – concisely but in detail – is key for gathering and analysing evidence in many disciplines, whether in science , engineering, social sciences, humanities or the arts.

Day, T. (2023) Success  In Academic Writing. Bloomsbury Publish Plc, p. 218.
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