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 This report generally talks about four different and important academic skills. In the first part it will introduce time management strategies. Moreover, reflects on Gen Zed requirements and needs. Contemporary issue for the youths that the social media has been taking more time from them than any other activities. Analysing how the technology helps youth to achieve their goals, using modern time management apps and time trucking software. The following skill is motivation. Motivation is a key factor in our everyday lives, and it plays its role in every single thing a person decides to initiate or do in their lives. Motivation is the sparkle that ignites our inner fire and makes us feel excited and ready to dive into the subjects that we feel most passionate about. Why is motivation important and what are the reasons why it is crucial, not only in the sectors of business and education but in life in general. The report also includes some reflections on critical thinking. It includes why it is truly important nowadays, and it also talks about what skills need to be developed to improve this ability. Furthermore, what other skills this ability helps with. The last part of the report is based on different aspects of teamwork. The definition of the topic and its different benefits are presented in this discussion. The importance of teamwork is managing the operation of the organization which has been also highlighted in this context. The significance of teamwork in building relationships and in managing the performance of the workforce is also discussed here.  
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 This part is going to reflect on time management while also
analysing the contemporary issues of the time. Researchers
acknowledged that to be successful, students must manage them
time efficiently. Nowadays, social media daily takes over 3 hours of
the 24 hours available (Dixon, 2022). Generation Z is just now facing
the challenges of effective time management and social life. Moreover, this part of the report will reflect on time management apps as a new technology for youths.Time management is the strategy of duties and recreation to boostthe productiveness of a student’s efforts (Wigmore, 2015).Elementarily, the aim of time management is to prepare students to get more and higher-quality work done in less time. Components cover organisation, planning, and scheduling to best take control of the time available to students. The pupil’s success at the education programme as well as the conditions of life are dependent on how well students manage the time available. Based on the Cottrell (2019) views, using a time monitoring planner is necessary to complete the every-day routine, and it is obligatory to review it three times in 24 hours.
 
 Mental health, social inequality, financial instability, climate change,
and social life are the most pressing issues for students.
Furthermore, Gen Z has struggled with these problems, according to
research from 2021. In the contemporary world, the value of time
has increased, and the best skill of time management is extremely
necessary to play for a favourable outcome. In the current situation,
Gen Z believes that not only the time spent at duty or university is
adequate for being a right candidate for an open position, but also
the candidate’s activities in social media such as LinkedIn, Tiktok,
Facebook, or Instagram (Linnarinne, 2021). In addition, this viewpoint
of the youth give explanation of why is important to them to use
daily three hours of time on social media. The contemporary time
management strategies must include the Gen Zed’s needs and
tailoring to them to count the social media activities as a daily
routine.
 
 As stated by Cottrell (2019), progress in time management has to
start with self-reflection and analysis of sectors that need more
awareness. Reconstructing the attitude toward the daily routine is
one of the solutions to be implemented. Cottrell created for the
pupils 16 questions to find out the changes that could help them.
Some of the discoverer answers could direct scholars to consider
whether they use any planner or diary productively or spotlight the
things they have to do. The youth are more conscious of planning,
and the technology helps them achieve their goals. The best time
management apps include work hour trackers, calendar apps, project
and task organizers, scheduling software, team management
systems, and mind mapping tools that are also available to be used.
For ideal time management, students should track their time. The
time-tracking software could help them find where they are getting
wasted. These apps are allowing pupils to make to-do lists and,
moreover, prioritize tasks, set alerts, and streamline the connection
and communication linking the team participants. Most of the
software is available for free trials for students and fully depends on
the individual requirements. For various projects, such as those for
organisations, creating to-do lists or time tracking could be useful.
Monday.com, Time Doctor, Buddy Punch, Nifty, Wrike, and Bonsai
are just a few of the most popular time management apps. It is
important to maximize each hour of the day because there are only 24 hours in a day. The difference between individuals is that some of
them are very well organized. A time management software could
help to see where the individual is spending the most and least time.
Moreover, for example, in a teamwork presentation, it could be
useful to know where the team members are and how easy it is to
communicate with each other.
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 In the workplace, people have the need to feel motivated if they want to be as productive and successful in their chosen fields. The motivation of employees in a business organization is what makes them willing to go the extra mile and preform their duties properly, in order to achieve their goals, and strive to succeed as much as they can. Motivated workers are the ones that contribute the most to the overall success of a given company. They are the force that drives and pushes a business to reach its highest potential. A question that a lot of employers ask themselves is how to enlighten the fire and excitement of their employees and maintain it burning. ‘Employee motivation has always been a central problem for leaders and managers’ (Ganta, 2014, p. 221). That is a really important aspect of being a manager in an organisation, because if the employees have lower drive and excitement to work, then that would be visible for the actual performance and growth of the whole company. Studies have shown that there are different theories and methods that managers can use in order to provide the necessary motivation for workers, making them work properly and head towards achieving quality in their workplace. One of the most used and famous theory for ensuring the happiness and excitement of employees is the Maslow’s hierarchy of needs. The philosophy behind this theory is that every single person has different needs, and those needs can be sorted by priority in different sections of a pyramid. The order of those needs is from the most basic and broad to the most specific and personal. Every person has different priorities and motivating factors: some people are driven by success and recognition, others might be motivated by money and social status, and also some by material security and people in their lives. That is the thing that makes it really difficult for employers to do, which is to trigger every single one of the employees’ personal needs and necessities. 
 Another factor that is mostly neglected when talking about motivation is that the motivation comes from within. By that means, the managers cannot directly motivate their workers, but rather they should help them find the needed motivation on their own (Burton, 2012). Since some people find it easier to motivate themselves than others, they should be an example and inspiration to the other workers, because people decide to change and improve themselves when they see an example of a better and more driven person in their lives. That is a method which helps spread the inner fire to other people and help them ignite their own fire from within. Not only in the sphere of business, but in education and academia, motivation is a key factor. The same way an employer should strive to help employees to find motivation, teachers should find a way to inspire their students to search and have thirst for knowledge. Motivation has the same effects in education as in business, and it equally makes people strive for more (Stirling, 2014). 
 Generally speaking, when a person is truly motivated they change the way they see the world. Obstacles become challenges for growth and development, work becomes an enjoyable activity, providing opportunities for expansion, and their career becomes their passion and purpose to contribute to society. It does not matter in what sector a person might decide to peruse and develop, from the work environment to education or personal ambitions, motivation works the same exact way.
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 Critical thinking is using rationality to determine what to do or believe in a given situation. People who are capable of critical thinking are reflective, independent and competent. It is a particularly important skill today, when we are come across with a variety of fake news, political and other distortions of reality through several of different channels. It is not a surprise that many people consider critical thinking to be one of the most important skills nowadays, and the one that we need to master in the middle of the incredible amount and speed of information in the 21st century. If we do not intend to master it, we can lose a lot, as written in a book: “Shoddy thinking is costly, both in money and in quality of life.” (Paul and Elder, 2014, p.2). It is a skill that allows us to examine our own and others' arguments from multiple perspectives to question and objectively base information on what is given, rather than immediately believing everything that was read and heard or giving in to subjective opinions on the subject and avoiding generalizations. When practicing critical thinking, the ideas are logically connected, examine and evaluate information carefully, and find contradictions and flaws in your own and others' work.
 Basically, this skill can be constantly improved. The skills that we can improve to be better in critical thinking are curiosity, attention, purposefulness, persistence, classification, creativity, scepticism, and many others. For example, curiosity is important because it helps to avoid falling for everything, even if it seems convincing. Also, it is important to be interested in the topic and to want to understand the deeper context within the subject. Otherwise, curiosity is a little bit related to scepticism because being sceptical is always questioning the information that is given. Being purposeful is also very important, as it helps to expand the current knowledge without outside interference. Furthermore, one of the cornerstones of critical thinking is to always be able to see things from new and different perspectives, discovering unknown aspects of them, and to do this it is important to be creative enough to constantly come up with new ideas, not just with generally accepted and well-known clichés. Establishing a systematic method helps to ensure that new information is properly managed and always being able to be focused on the task that was required. 
 Critical thinking helps to write and to speak. During mastering critical thinking, writing and speaking skills are improving at the same time. When critical thinking is applied to a given topic, both general and intellectual knowledge increase. This means that when it comes to speaking or writing, the previously stored knowledge can easily bring up, making writing and speaking more sophisticated and credible. Even more, it also develops reading skills. Good reading skills help to develop better learning habits, as well as it is helping to expand vocabulary and basic cultural literacy (Bean, 2011, pp.166-167). Plus, one more advantage is it can be used in many areas. It means what is learned somewhere also can be applied elsewhere. This is stated in a book as well “…the ability of students to take the knowledge and skills learned in one subject and apply them to another subject or to aspects of their lives separate from academics.” (Haber, 2020, p.125) 
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 Teamwork can be defined as the process of reaching a specific objective through mutual or collective efforts. A team might be the combination of different skills and knowledge which makes it easy to accomplish a task effectively. In case of decision making team work present effective decision which contributes to the easy accomplishment of task. A team is formed with a group of individuals who are independent. The major feature of teamwork is there must be a common goal (Kelman, 2016). Teamwork can be applied as the medium to improve the skills and to reduce the skill gaps. For example, a person may have inefficiency in communication who can learn how to communicate effectively from the other members of the team. Better understanding and effective communication are important to manage the teamwork effectively. Effective leadership is also necessary to managing the team. In this case, objectives of the team must be shared clearly with the members of the team. If objectives are not clear, members of the team will not be able to identify their roles and responsibilities properly. In this case, organisation will not get the benefits of teamwork in this case. It can also be added that without effective leadership a team will not also be effective as different members will present different opinion which can hamper the working process in this case (Taylor et al., 2013). 
 Effective teamwork can add synergy to the performance and productivity. Teamwork enables the members to perform beyond their thinking. Sound competition within the members of the team supports to boost the output of teamwork in this context. Innovation and creativity can also be boosted through the teamwork as analytical and research related supports can be gotten from the other members of the team in case of teamwork. Members of the team might have also the authority to take part in decision making which can increase the responsibility of the member of the team. Teamwork can build a strong relationship with the employees and management of the organisation. In this case, several benefits will be enjoyed by the organisation of the team including less employee turnover and high level of employee engagement. As teamwork increases the efficiency level of the employees of the organisation, it is supportive to reduce the operational costs of the organisation which might have a positive impact on the revenue and profitability of the organisation in this context. Team members can easily evaluate their performance by comparing the performance with the performance of the other members of the team. Here, members having poor performance can identify their gaps easily so that proper corrective actions can be taken here. In this case, it can be added that self-monitoring system of teamwork supports easy operation of the organisation with minimum management intervention. Teamwork is also essential for problem solving related activities in this case as different member’s present different alternative solutions to a single problem. In this case, the management of the organisation can take the best alternative to solve the problem which supports to boost the organisational performance also (Cooley, 2012). 
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 The conclusion on time management is that in this situation one of the best solutions to the Gen Zed students that to use modern software for the productive time management. Working smarter, and not harder is the key to do the job in less time.  As far as motivation is concerned that is one of the things that everyone needs in their lives. This is the reason why we get up in the morning and we feel ready to start the day. This enlightens us and makes us work on the passions that give us meaning in life. This is the driving force that helps us push through the tough times on the way to achieving our highest potential. Our inner motivation allows us to have the confidence we need to share our work and contribute to the world, making it a better place. Critical thinking is also a very important skill, and it can be continuously improved. It helps with self-expression and gaining a deeper knowledge of various topics. Furthermore, it is improving writing, reading, and speaking skills as well. Once a thing has been learned it can be used in many different things and life situations. Finally, teamwork is the most necessary element for the management of an organization. If any organization fails to cultivate collaborative working culture, this organization will not be able
to manage the performance and productivity of the workforce which can result in a low level of growth opportunity as well as a low level of competitive advantage for the organization.
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