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Professional training in

.. Bookkeeping, HR & payroll

Practical experience with real data

by

Ultimate Accounting & Tax Solutions
in association with JUSt Mlanagement Consulting Ltd

27 Longbridge Road, Barking 1IG11 8TN | 11-13 Upton Lane, Forest Gate, E7 9PA

T: 0208 507 0617 | 0791 251 0328
E: info@UItimateAccountingSolutions.co.uk

www.UltimateAccountingSolutions.co.uk
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6 Weeks of Practical Experience

Training Focus

Comprehensive training on Bookkeeping, HR & Payroll
systems.

Professional Partnership

Delivered by Just Management Consulting Ltd in association
with Chartered accountants.
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Benefits to Universities

& Complement Existing Programs

Industry partnerships enhance academic offerings.

L Attract More Students

Specialized certifications increase enrollment and institutional prestige.

prestige.

= Higher Graduate Employment

Practical skills lead to better job placement rates.

080 Social Responsibility

Meeting community needs through practical education.
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Benefits to Students

Real-Life Experience Comprehensive Skills
Learn from experienced Master bookkeeping, HR and
professionals using live data. payroll systems.

Career Advancement

Gain certification and build professional networks.
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Training Details
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Duration _———
6 weeks programme with 2 hours each week. G0y @ B
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Flexible Timing 100 :2:0 m

Morning: 11am-1pm, Afternoon: 2pm-4pm, 5pm -7pm
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Available on weekdays and weekends (T&C).

Support

References provided with CV writing assistance.
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Our Expert Trainers
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Anderson .
FCCA, ACA, MSc Industry Expert e Experienced tutors
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Spreadsheet Applications

Excel Fundamentals

Learn to prepare client accounts using Extended Trial Balance.

Advanced Features

Master data importing/exporting, macros, graphs, pivot tables, etc.

Incomplete Records

Techniques for preparing accounts from partial information.
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Computerised Accounting

Setup & Installation Bookkeeping
Learn QuickBooks installation and account @ — Master daybooks, ledgers and trial balance
account code design. balance preparation.
Payroll Processing = Financial Reports
Handle PAYE, NI contributions and lﬁ Generate profit & loss statements and

statutory payments. and balance sheets.
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Taxation Rules

Learning VAT preparations
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Complete and reconcile VAT returns

Learn about various VAT Schemes

i)

Special VAT schemes for retailers, FRS, Marginal VAT, etc.

N Registration Rules

Payroll, Pension, HR, VAT registration and deregistration requirements
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Who Should Attend

Ideal for those without practical bookkeeping experience, finance professionals seeking hands-on skills, business-HR students.

Software covered: QuickBooks, Payroll systems and Excel.

References and completion certificates provided.
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