
MS
PowerPoint®

 After creating your
design in MS Power Point®
software, follow the steps.
 Adding more experience
to your presentation.
 With Hyperlinks you
attach a website address
directly to a word, phrase,
or website name in your
design.

Creating the
Presentation.

Write your presentation
by inserting graphics,
quotes and references
and apply hyperlinks to
give more interactivity
and authenticity to your
presentation.

Search for
Reliable Sites.

 Look for websites that
authenticate your
presentation. Use tools to
ensure that it is a safe
website for you and your
audience. Try this
https://check.getsafeonlin
e.org.

Where to Apply the Hyperlink.

 Choose the word, image, video, or website you
want to hyperlink to. It could be to demonstrate
the meaning of a word that is not useful, it could
be an image to show where to find similar images,
or it could be a video you want to show in your
presentation.

Inserting Hyperlink
In the menu tabs, click on the insert tab or use
the left button on your mouse over the
chosen word, image, or website. Select Link. A
box will pop up on the screen for you to type
the address of the website you want to apply.

Completed
 Now you will have a
presentation in MS
PowerPoint® with words,
images, and videos with
hyperlinks. Using reliable
and authentic websites.
Which will bring more
credibility to your work.

Tips to Help you Insert Hyperlink in
Your Presentation.5

 Remember that you can

apply the hyperlink to

texts in MS Word®, MS

Excel®, MS Teams®, MS

Outlook®, or any of the

programs inside MS 365®

application.

Please note that each

hyperlink inserted must

contain 
the 

correct

address including letters

and characters to avoid

redirection errors.
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MS PowerPoint is a software used to create and
develop presentations. It is used in meetings,
lectures and schools to make presentations

attractive and agile by inserting text, images and
videos. In this informative poster we show 5 tips

on how to insert hyperlinks in your MS
PowerPoint presentation.
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