Hello everyone!
 
I have had a couple of emails regarding the second assessment for Developing Personal Skills.
 
Apologies that the Turnitin point was not visible.  I went in to reload it today and somehow the old one and the new one appeared at the same time.  I have no idea why this happened, but there is now a Turnitin point for you to use on Moodle.
 
Regarding the format of the assessment, this is mostly up to you to decide.  I have spent quite a bit of time over the year (starting with the very first classroom session back in October) going over this assessment.  It is vital that you get this right, as it is such a major piece of work.
 
Firstly, as with every assessment you need to ensure that you completely understand and adhere to the assessment criteria that is posted on Moodle and that you were given at the start of the year.  All of the marking of your work will be based on that grid.
 
The assessment document clearly states that you need to write 4,500 words.
 
However, as discussed the word count is simply indicative of the amount of work that you are required to do (so this should be the equivalent of 3 1,500 word essays!).   So for example lists of equipment, exerts from syllabi, weather forecasts, session plans, risk assessments, etc., wouldn’t be included in the word count.  They are important additional, supporting information and need to be included (perhaps in an appendix or in tables/ text boxes or wherever they will be of most practical use).  This supplementary information accounts for 20% of the marks.  We have had feedback from employers and other organisations and they have all said that one of the key skills that they want from graduates is the ability to organise and record information logically and systematically.  That is exactly what I am looking for too.  You need to choose a format and make sure that you stick to it throughout your portfolio.
 
By looking at the assessment grid you can see that most of the marks (60%) are allocated for the following two criteria.
 
1. Specific details of and rationale for how your personal skills will be developed during the session (e.g., lesson plans and learning outcomes)
 
2. Reflection: successes and failures in the planned activity; considerations for future practice; progress towards overall objective; areas for further research etc.
 
This is the real focus of the module: to help you plan and manage your personal professional development.  On the most basic level you can see that the process is essentially a learning cycle: plan, do and review.
 
Even though this requires you to explore your personal experiences and plans, you MUST use as much technical and academic reference material as possible to support your work.  You need to identify the factors that you feel might be hindering your development and those that might be having a positive effect.  You should be honest and take time to really think and reflect on what the real barriers might be. This might open up scope for developing themes within your work, e.g., issues of motivation, social skills, risk aversion, optimism, time management, physical fitness, etc. perhaps the use of a reflective model (e.g., Gibb’s 1988) would provide a helpful structure to your work?
 
You also need to include some kind of introduction to your portfolio. This needs to give a rationale for the content (the skills you attempt to develop), the processes (an outline of how the content was generated) and the format (how the portfolio is presented).  Essentially you provide an overview that would allow someone to pick up your portfolio and know what it is about and how it is set out. This might include reference to your proposal (either the one you submitted or a new version if you changed your plans).
 
You also need to provide a final conclusion for the whole portfolio.  This should tie up all of the main points and an overall reflection on the process.
 
Everything that I have written has been covered in discussions with the class during the semester, but I just wanted to make sure that everyone was getting the same guidance.  And it is just guidance, if you think that you can do it better in a different way (as long as you are certain that you are meeting the assessment criteria) then go for it! 
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