
MODULE EXTERNAL EXAMINER AGREEMENT FORM
Agreement on modules to be reviewed and assessment components to be moderated				     	           

Faculty: …… COLEGSIRGAR………………………………………………..    School (if applicable): …… ENGINEERING ………………………..

Titles of Programme:    …HNC/D and BSC MECHANICAL ENGINEERING……………………………..  Academic Year:  ……2017-18………………….

External Examiner(s):  ……SIMON HOGG…………………………………………………………………………………………………………………………….

LIST ALL MODULES (AND EACH ASSESSMENT COMPONENT) FOR WHICH THE MODULE EXTERNAL EXAMINER IS RESPONSIBLE BY SEMESTER OF DELIVERY*

	Module Code
	Module Title
	Credit
Value
	Delivery Semester*
	To be reviewed
	Assessment Component(s)
(with weightings)
	Task considered
	Agreed marking process
(in accordance with GA22) 

	PSDM4002
	Mechanical Science 1
	20
	2
	Y
	Examination 60%
	Y
	Internal moderation

	PSDM4003
	Materials
	20
	2
	Y
	Examination 60%
	Y
	Internal moderation

	PSDM4004
	Thermofluids 1
	20
	2
	Y
	Examination 60%
	Y
	Internal moderation

	PSDM5008
	Automated Manufacturing
	10
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM5011
	Mechanical Science 2
	20
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM5012
	Thermofluids 2
	20
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM2024
	Individual Project
	20
	2
	Y
	Final Report 90%
	Y
	Internal moderation

	PSDM6015
	Thermofluids 3
	10
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM6016
	Applied Mechanics
	10
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM6020
	Engineering Management
	20
	2
	Y
	Examination 70%
	Y
	Internal moderation

	PSDM6019
	Major Project
	20
	2
	Y
	Dissertation 80%
	Y
	Internal moderation


* Semester or Term

AGREED METHOD FOR SELECTING A REPRESENTATIVE SAMPLE OF FIRST-SIT WORK:
	Provide indicate how the representative sample will be selected:

	☐	Random sample
	☐	Same as sample for internal moderation (paragraph 7.6 (2) (iv) of Chapter 7 of AQH 2017/18
	☐	Other. Please specify:
……………………………………………………………..






SIGNED (in order):
[bookmark: _GoBack]Head of School/Programme Director:  …Arnaud Marotin (PTL)………..…................................................. Dated: ….30/04/2018………………….……

Dean of Faculty (or nominee):  …….Graham Howe..…………………………………………………………… Dated: …30/04/2018………………….……

Module External Examiner: ……Dr Simon Hogg………………………………………………………………... Dated: ………………………………….……
APPENDIX GA15
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GUIDANCE NOTES

1. List ALL modules (and each assessment component) for which the module external examiner is responsible (including any Level 7 dissertation/project modules).

2. Note the agreed marking process (as outlined in Appendix GA22) which will be applied to each assessment component.

3. Note which modules are to be reviewed in the current academic year (Y = to be reviewed, N = not reviewed).

4. Note which assessment components (in the modules identified for review) will be considered (Y = to be considered, N = not considered, N/A = module not reviewed).

5. Note how the sample of first-sit work for moderation (from assessment components within modules identified for review) will be defined.

6. Head of School/Programme Director should sign first, then the form should be signed off by the Dean (or nominee), before the module external examiner is asked to sign. 
 
Identifying modules for review
The module external examiner must liaise with the relevant Head(s) of School/Programme Director(s) to identify a minimum of half the modules for which he/she is responsible to be reviewed in any given academic year (minimum of 120 credits in total across all Levels). The actual credit rating of modules reviewed in any particular academic year may be greater than the minimum as the module external examiner is required to have reviewed every module for which he/she is responsible at least once during his/her period of appointment (assuming an appointment of 4 years).

Where the module external examiner is responsible for modules with a total credit value of less than 120 credits per academic year, then the module external examiner must review all modules he/she is responsible for.

All modules with a credit rating of 40 or more must be reviewed by the module external examiner each academic year.

The Head of School/Programme Director is responsible for ensuring that in the case of Honours Degrees, modules accounting for a minimum of 120 credits of each programme of study have been identified for review by the relevant module external examiners in any given academic year, of which at least 60 credits should be at Level 5 and at least 60 credits at Level 6. In the case of PGCE Primary / Secondary with QTS programmes, modules accounting for a minimum of 120 credits of each programme of study will be identified for review by the relevant module external examiners in any given year. For all other awards, at least half the credits that may contribute towards the award should be reviewed in any given academic year. 

Identifying assessment components for consideration
Where a module identified for review has more than one assessment component, not every component needs to be considered. A selection of assessment components in the modules identified for review will be considered by the module external examiner. Assessment components considered must account for a minimum weighting of 40% in the module. For modules worth 40 credits or more, the major component must always be considered. A variety of different assessment components should be considered by a module external examiner in the course of a 4 year period. 
 
Identifying representative sample of first-sit work for moderation 
A representative sample of first-sit work from the assessments components chosen for consideration by the module external examiner will be selected for moderation with the sample consisting of at least 6 students (at least 4 students for modules on PGCE Primary / Secondary with QTS).  Where there are fewer than the minimum number of students being assessed, the work of all students must be include in the sample. The sample may overlap with the sample for internal moderation as defined in paragraph 7.6 (2) (iv) of Chapter 7 of the Academic Quality Handbook 2017/18. 

Where modules are delivered concurrently across multiple locations and where the same assessment tasks are used in each location, the sample must consist of at least 6 students in total and at least 2 students per location. 

Where modules are delivered in multiple cohorts in a single location and where the same assessment tasks are used for each cohort, the sample must consist of at least 6 students in total with at least 3 students from each cohort.

Where modules are delivered in multiple cohorts across multiple locations and where the same assessment tasks are used for each cohort and in each location, the sample must consist of at least 6 students in total and at least 3 students from each cohort and at least 2 students per location. 

Where the assessment task the assessment component is different across locations or cohorts, then each location or cohort should be treated as an individual sample (with a minimum size of 6) and the module should be counted a separate module for determining credit rating of responsibility.   

Moderation of Level 7 dissertation/project modules
Any Level 7 module worth 60 credits or more is classified as a Level 7 dissertation/project module. An external examiner shall be responsible for no more than 30 dissertations/projects in a single appointment. The relevant external examiner must see a sample of at least 6 dissertations/projects.


The completed External Examiner Agreement Form should be presented to the relevant Faculty Board as early as possible in the academic year. Faculty Board will either endorse the Agreement or require amendments. A copy of each External Examiner Agreement should be presented to the Academic Quality and Standards Committee for final approval at the second meeting of the year.
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