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Introduction:

[bookmark: _Int_KwLME9sE][bookmark: _Int_weHL1uQ1][bookmark: _Int_QNwfuS4J]This report serves as a reflection of what has been covered over the module and how it has helped me develop my academic skills, by using the Gibb’s reflective cycle. The report will cover the definition of what reflective writing is, including the importance as a professional to reflect, along with defining what the Gibb’s reflective cycle is and describing its origin. The report will then apply this model of reflection on to the variety of tasks and experiences that that I have completed and gained over the course of the module (namely my work on task 2 and the group presentation). My reflection on task 2 will cover the key aspects of work that led to its completion, including the research, note taking, time management and the final edit, along with the areas that I believe I could develop further. Task 8 will similarly cover my work on the group presentation, including research, design, communication and presentation. The report will then gather all key areas of personal weakness and will cover how I can develop them.

What is reflective writing:

[bookmark: _Int_RP9ISFP6][bookmark: _Int_pxczEilB]To understand the purpose of this report fully, we must first define what reflective writing is and highlight its importance. As described by the University of Cambridge (2023), reflective writing is “critically analysing an experience” and further noting its impact on you, and what you will do now moving forward with this information. They also describe how it is “analytical rather than descriptive”, meaning it is more about understanding why you had done something rather than what you did. This is incredibly important for anyone who has completed a task or project and wants to better improve themself for the future. UTS (2019) labels this as “learning power” in that it is the ability to adapt, risk and change in order to achieve your goals and grow. Reflective writing is important in how it makes this “power” visible and allows for a person to understand what they need to evolve in order to better fulfill their goals in the future. It also helps a person keep level and understand that there are always ways to improve and that every experience catalyses that improvement. At a professional level, it is incredibly important to reflect upon your work in order to ensure that you have met the expectations set out, and to know what areas you can improve to meet those expectations.

The Gibb’s reflective cycle is one of many different models of reflective writing, but what separates it is its incorporation of feelings and emotions on top of describing the experience and reflecting on it, making it more comprehensive for reflection than other models. The model was created by Graham Gibbs in 1988 (University of Edenborough, 2020) and provides a substantial framework for examining experiences with 6 stages. These 6 stages are: Description, Feelings, Evaluation (evaluating what was good and bad), Analysis (breaking down the experience to understand it), Conclusion, and Action plan (a plan for how you will be better prepared in the future). 

Reflection of module:

[bookmark: _Int_x1gGE2Zn][bookmark: _Int_A6Q3AEG3]The first of the two key projects in the module that I will discuss is task 2 of the assignment. Task 2 was an academic report concerning the impact of artificial intelligence on society and the potential uses of it in education. I started by establishing a timeline for the production of the report then continued with gathering sources to describe what artificial intelligence is, the types of it, its application in many areas of life and for statistical figures on both the positive and negative end of its impact, where I noted what four key impacts I wished to discuss in the report. I further made notes on the effects of these impacts and then began producing the final report. While initially feeling overwhelmed with a topic as broad and grey as AI, upon further researching the topic and taking my notes, my feeling quickly relaxed and stayed calm as I remained on schedule of my timeline, and I feel confident in what I have done. I feel that the project overall when successfully and that my research went well along with the write up. However, I believe that if I had produced an initial draft for the report and then worked off of that for the final edit, the report could have been structured more cohesively and I could have gone back and built on the detail/ statistical figures. Why I believe I didn’t create a draft was due to mismanagement when creating my timeline, and a lack of understanding of the importance of a draft. From this task I believe I have better developed my researching/ referencing skills and academic writing skills in that I have properly been able to find, source and explain different pieces of data and concepts (like that of AI and machine learning), however I believe my practical skills could use development, such as time management, so in future I would need to better research how to properly manage my time and how to create effective drafts for my reports.

[bookmark: _Int_DuCALUB5][bookmark: _Int_u9EriVcU]The second key project was the group presentation in week 7/8. We were allocated groups and asked to work together in choosing a job role, designing an advertisement for that job role with its key information, and to present it. We also had to explain why we chose this role, where we found the information and how we worked together. I felt incredibly nervous throughout the whole project as my communications skills are very underdeveloped, and in the feedback I received it was clearly an identified weak point of mine. I believe researching and designing the presentation went very well, however communication and presentation were a major area of weakness for me and for many of my peers, as highlighted in the feedback received, for numerous reasons. Presenting is stressful and hard and most of us have underdeveloped presentation skills, along with how working with new people makes it hard to communicate with. From all of this I can clearly see how currently frail my communications and presentation skills are, and how they are in dire need of refinement, and how much better my work could have been if they were at a more adequate level. For next time, I need to ensure these skills are at a more suitable level, along with a better understanding of team roles and how to work in a team, so my next presentation matches my expectations.

Personal Development Plan:

	Personal Target
	How will I achieve this?
	How will this improve my academic/ employability prospects
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Develop time management skills
	Researching how other professionals manage their time, and any models of time management (such as the 4D model).
	Time management is a skill that is useful in all areas of life. Being able to properly lay out what you are going to do and when helps greatly when working on a project which any company or institution will find enticing.
	When I am able to complete a project and find that a lack of time or mismanagement of time was not a major issue when reflecting in the future.
	By the time of my next project.

	2. Creating effective drafts
	Researching what key aspects make a good rough first draft and incorporating them in the future.
	Being able to lay the rough framework for any final product will greatly enhance how free flowing the final product will feel, and allowing me to reflect during the project, which will make my writing better for employers and such.
	When I begin successfully incorporating drafts and use them to their full potential.
	By the time of my next report.


	3. Developing communication skills
	[bookmark: _Int_mkZjYhis]Working further in teams to better understand how I can operate in them better and communicate my ideas and misgivings to them.
	Communication is incredibly important in the workplace, as it is essential for teamwork and helps keep everything coordinated which employers need.
	When communication issues don’t become a major area of feedback that I receive.
	Within the next few months.

	4. Improving presenting skills
	Doing more public speaking and presentation work can help alleviate much of the stress I feel when going to present and can show me the features of a good presenter.
	Being able to effectively present topics and ideas helps show confidence (which is important to employers) and makes you a more productive team member 
	When I can present my ideas without feeling overwhelmed or stressed
	Within at least a year's time, as it is a major area of weakness of mine.



Conclusion:

[bookmark: _Int_hff4qQhy]Throughout the report, I have detailed what reflective writing is, why it is necessary and the model of reflective writing that I used (Gibb’s). I followed this by reflecting on my work, including that in task 2 where I had to produce an academic report on the topic of AI and its effect on society/ its use in education, and that of the group presentation in week 7/8 concerning a job advertisement. For both, I broke them down using Gibb’s model over the 6 stages and created a personal development plan for my weakest areas. This has all helped layout what I have most learnt/ developed in the module (those being my referencing, research and academic writing skills) and what areas of mine are still weak and in need of further improvement, those being my time management, draft making, communication and presentation skills, and has shown me how I can improve upon these weak areas. 
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