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Introduction
In this report the purpose is to highlight technology in modern times in the work environment. In depth I will be looking at clouds and storages also emails. social media has many good ways that works for a company like the information that can be gathered, communication and advertising this will be touched upon when we talk about social Media they include Facebook and LinkedIn.

Cloud and storage
The cloud is where software and files can be stored in the sky not your hardware drive on your device. You can access your saved programmes, applications and files as they are sent via an internet network as long as your device has the compatible software. With having an internet connection you can access your files anywhere across the globe. When signing up you get a certain amount of online space free depending on the provider the free space you inherit is storage that you can hold your work safely. This is backed by (Erl 2015) who claims the cloud is a unique IT environment made to keep control and watch over sizeable and a range of IT resources. The idea was created as a code name for the internet which is essentially networks of networks delivering accessible sets of files.
The cloud has great purpose in the workplace as all important, projects, files and software can be stored in the air and accessed by certain members who have authority. The cloud is a remarkably essential tool for the company as more employees are working from home in there time off from work this meaning more goals are being fulfilled and companies are being able to improve in the industry of their work. 
Just like everything there are pros and cons attached some of the pros when interacting with the cloud are you can access your files across the map as long as you have an internet connection you stay connected with your company files, staff members intend to work more at home in their spare time as they feel more relaxed and comfortable in their own environment, more organisation and less mess as there is less paperwork cluttering up the work area and cost savings for the company and individual as buying space from the cloud means less money spent on hard drives and filing cabinets. Admittedly there are many advantages around in the Cloud they also disadvantages they include having the right software downloaded on your device to be available to access the document needed and another main issue is that if you do not have an internet connection then we will not be eligible to access your work.
There are many clouds available as businesses are using this method of storing their details they are backed up managed stored and can be delivered. Here are a few of the leading clouds and storage platforms at present there is iCloud one drive Dropbox and Google Drive to name a few. On signing up to your preferred cloud the free storage space to store your data varies from 2 GB with Dropbox to 15 GB with Google Drive.

ICloud
ICloud is Apple's version of the cloud it is where you can keep your pictures software documents and media storage safe and secure to access apples iCloud you will require an Apple ID. The iCloud the only accessible on Apple devices and PCs no androids or smart phones from other companies can gain access to the cloud or be downloaded by the devices. ICloud has the compatibility to hold files of all nature meaning all your information can be stored. When saving make sure you do not exceed the limit of your account as it will not save your information and all progress will be lost. When acquiring the iCloud 50 Gb of space for free after that there is a fee attached for 500GB is 79p a month a whopping 200 GB for only £2.49 and the 2TB for £6.69 a month. If you ever do run out of space you can upgrade from any Apple device at any time. To download apples iCloud you have to go to the app store on your device or Apples website where it is free (www.apple.com).   

Dropbox
Dropbox is another form of cloud which has a wide range of compatibility it works well with windows mac Linux iPads iPhones android tablets blackberry and many more. Dropbox matches iCloud with the comparability to hold all  formats so anything can be saved to the sky ready to access at any given moment. Dropbox simple to use when installing onto a PC it will automatically create a Dropbox folder which you can save your files. To save files all you need to do is drag the item you would like to save into the Dropbox folder and finito  it is done. However it's not all good as on signing up you only receive 2 GB of free space you can buy extra space and this will cost you £10 for 2 TB of data and for £15 you can have unlimited space. Dropbox can be downloaded are there official website (www.dropbox.com).  

When analysing and comparing the two clouds Dropbox and iCloud the former would get the verdict as the superior cloud. Lack of free data seeming the only downfall with the user only receiving 2 GB of data but this can't be upgraded however to Unlimited storage and other bonuses for £15 per month which would be ideal for businesses being connected with their staff members. Dropbox has not got a limited service like iCloud as it is not restricted to the companies products Dropbox can be accessed anywhere around the world in anytime zone on a wide range of devices such as android smartphones tablets pcs and laptops being compatible on a wider range of devices where is accessibility is very easy for the users.

Emails
Emails is the format of a text message sent from an individual to another individual by computer this is known as electronic mail. (Pile 2015) In today's age the majority of the public send email wither it is for a business cause or for personal leisure. This is a good remark is everybody today seems to be on the phone and an email is the quickest way to reply to a company or organisation. 
Emails have many advantages for the business as mail is delivered at an abnormal speed to the destination does health and save money on expenses and how time available to explore other task. They can be sent any time of day, any day of the week, every week of the month and all year round so you can stay connected all that is needed is the connection to the internet. Emails can also be accessed anywhere from a PC or devices that have access to the internet global meaning tasks for the company our hand and can be dealt with. 
However emails have some major cause of concern as you can receive junk mail meaning if not handled properly you can be overloaded with inappropriate mail and miss important information. Scams are another issue is all it takes is a click on the wrong email and you have gave access to your personal details. Viruses can be sent via emails this can harm your computer and steal valuable data from you and the company. 
There are many emails here are few of the elite platforms Gmail, Yahoo, Outlook, Zoohoo and Gmx.

Social media
Social media is a way of communicating with people all around the world via electronic connection over the internet which allows people to interact by messages. When joining social media you create and can personalise your profile accomplishing this you can then share information and messages via digital communication (source: www.merriam-webster.com/dictionary/socialmedia). 
Social media can be dated back to basically when the internet started as emails was the new way communication by writing. Social media has some major benefits for the workplace and business as it allows the company so stay in contact with the customers by replying to enquiries or queries this helping with customer relationship. Having a big platform to present adverts a wide range audience for the world to see there's another me to benefit for the company with millions being able to see. Communication in the workplace is also essential and social media is a good tool for that as well helping with staff members being able to stay in contact and received instant messages and responses this can help communication within the workplace. 
(Chapman 2008) Six degrees was created in 1997 and is claimed to be the original social Media platform peak figures of 1 million users in its prime it was sold in 2000 for $125 million and closed down in 2001. Here are a few social media sites that are present today they are Myspace, Twitter, Facebook, LinkedIn and many more.
Personally I do not use social media due to the privacy breaches and theft that can happen with all your personal details in one place it makes it very easy for a con artist the access your data. (Schneier 2014) when data is accessible and with the ease of gaining the information it can be recycled and misused. Websites store individuals personal details and some sites even sale users data.

Facebook
Social medias have many platforms one of the leading media platform is Facebook it is where can communicate with people around the world by sending a direct message, posting a picture or uploading a blog you can like, share and comment on posts.
[bookmark: _GoBack] Facebook was originated in 2004 where it was strictly used for Harvard students then expanded around schools and business until it opened to everybody. Since then all it has done is improved the network status by adding the instant message for communication via chat also they have introduced apps so you get instant alerts as long as connect to the internet. www.facebook.com  took a massive lead onto the world stage in 2008 when it become the most popular social Media platform it boasts over two billion users login every month.
(Shewan 2017) Advertisement income was raised by 22% worldwide and 2015 the population Rises by 7246 individuals every quarter of an hour you then quotes " 30% of American adults get their news from Facebook". Evidently I believe Facebook is good for companies as it can keep a friendly fire up amongst customers they can contact by message with any questions also advertisement by posting pictures and blogging about the company and Products this will then be shared buy followers of the of the company which will help reputation and sales for the business.


LinkedIn
Created 2003 from the living room Reid Hoffman where he worked with two others who came up with the idea linkedin.com. LinkedIn was the original network and the first on the main stream devoted to businesses. ambitions of LinkedIn include helping individuals stay connected with the business world and help the individuals to accomplish more when being productive. 
LinkedIn has over 465 million users they insist they took serious precautions with their security they keep their uses up to date with decisions the company are thinking about and claim I have their own tactics the strategies the keep users safe. However there are some major concerns around the security as certain important data can be seen if private settings are not deactivated they include mobile contact number, addresses, and emails these become available when can you reply to anyone by inmail. Highlighted across the media LinkedIn was involved in a major breach where over 6.5 million accounts had been hacked and personal information was leaked over a Russian forum. 
www.LinkedIn.com has remarkably positive advantages for the workplace who is the station near to Lytham players and Traders have interviews made easier by viewing users profiles four attributes they seek save more time and having to interview les candidates. The staff who stay connected with one another and communicate which helps with team spirit around the workplace. Another benefit around the workplace is the workers can get knowledge of the aims and goals that need to be achieved directly in a more time efficient manner.

Conclusion
So we reach the end and my final conclusion would be the emails and the cloud are great investments for any company to have there staff working with as combined together time and money would be saved also files backed up and being able to access them from anywhere at any time means work can be accessed at any time. Social media has many benefits but with data easy accessible I'll give it a miss if I was to choose social media network it would have to be LinkedIn as it is more professional and has a business manner to it also you can give more opportunities if used right.
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