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                                              REPORT
                                      Reflective learning

Executive summary: in this my report, I used Kolb’s reflective cycle theory. I also try to reflect in my reflective report, that what I learn in my 1st and 2nd term. I learned from this model cv writing, Harvard referencing, summarizing, paraphrasing, report writing, cover letter. Now in this report I will reflect 4 topics like cv writing, Harvard referencing, summarizing and paraphrasing. I also try to summarize how these topics help me in my profession life and how I now know what I did wrong as well. I chose this topic which I think it is important to know how we can write correctly, and we can use our professional life.
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INTRODUCTION: Reflective learning means to reflect what we read, learn and achieve in our past. Reflection is a type where people can understand better. It is also helping people to move forward and learn new lesson. In a profession context, ‘Reflection’ often means critically assessing the ways in which we can improve upon a certain task or performance (Boyle,2018). In this model I learned lots of new thing and for reflecting them I remember some rules and theory which I forgot after term finished. So reflective learning is very important for our professional and personal life to increase and improve our knowledge.





Gibbs’ reflective cycle theory: My lecturer introduces us these 3 theory Gibbs’ reflective cycle (1988), Kolb’s’ Experiential cycle (1984), Driskell’s’ model (1994, 2000). All these theories explain very clearly about reflective learning. I find more understandable Gibbs’ reflective theory. So, I follow Gibbs’ theory in my topics and analyze that how its work on my learning. In Gibbs’ reflective cycle start with explanation then thinking or thought then analyze it then conclusion then end with action plan.

	GIBBS’ REFLECTIVE CYCLE


Graph source: www.ed.ac.uk>reflectors-toolkit 


                                             4 TOPICS

In my report, I will reflect my 4 topics summarizing, Harvard reference, CV paraphrasing which I learned from term 1 and 2.

Summarizing: we learn, read and experience lots of thing, summarizing is express the main and most important points or ideas. It enables you to extract the most important points from a text and rewrite them on your own words (cooper,2008). Summarizing helps me to understand key point and when I write something, I can explain people what I mean in few words without write an easy. Summarizing will be easy for any one if they know the meaning and rule of it. My teacher introduces us some rule for summarizing. Before I did not know about it and I cannot summarize properly. It is also help me in my academic writing. Summarizing is not an easy thing to summarize someone thought. Before you summarize something, you must know what the main important point or facts is.
 I also learned some rules for summarizing like: 
1) find the key point from what you read or listen.
2) when I reflect something, I need to careful about word. 
3) always write main idea does not essay or avoid lots sentence for explain. 
4) I must always keep in mind that we are summarize someone’s idea or thought not mine.
After learning these rules now, I can improve my summarizing writing without making mistake. That is to say, the task will become more manageable if you learn how to cope with your own ways avoiding putting off the moment when you must put pen to paper (Gordon & Taylor, 1989). For study or lots of profession where people need summarizing so as a student it is important to know how to do summarizing.



	
Harvard referencing: Referencing is important for academic writing because its show how where and when you find or read them.in the Harvard referencing we can find publication or author published details. Harvard is the most common referencing style used in the Uk university (Caulfield, 2020). Harvard referencing is one of the most important things I learn in term 1. Before I did not know much about it and its rule now, I know how to apply it and in- text citation as well. In-text citation was the new thing for me and now I know how these both are connected.  

In term 2 when our lecturer reflected about Harvard referencing, I realized that I forgot some rules and I missed some rule as well. Then 2nd term I focus more to learn all the Harvard referencing apply rule and how to do properly in-text citation. it is important to do it properly because when anyone write someone’s idea or word, must reference them so it is does not mean you steal or copy someone’s ideas. As an “essential skill for higher education” (Neville,2009, p. 95). In Uk all the university student must know about Harvard referencing (in the end) and know correct in-text citation (in the report).

Now I know some rules of Harvard referencing and in-text citation from my lecturer. There are different rules for different source like website, journal, newspaper,1 author, 2 or more than 2 authors etc.
for example, 1) for book referencing we must write author first names 1st letter then surname + tittle (italics)+ series title and number+ place of publication+ publisher.
2) If it is from website, then author/editor+ year of publication (if there is no date then use n.d) + title(italics)+available from: URL+ [date of access]. 

I practice lots to do correct Harvard referencing. My lecturer always practices us in the class and if we do wrong, he always explains us very clearly, that is why we know the rules and try to apply it correctly.

C.V WRITING: A CV is an essential part of any job search, not to mention a great way to put all your skills, experience and qualifications in one place (Rolfe, n.d). CV can be used for many reasons but mostly used by employer when they are looking or searching for new job. It is a person’s overview skills. People submit CV with a cover letter for application. CV represent person when they go for interview or apply for job. 
A good and well writing CV, is a good impact for getting job. So, it is very important to know how to write a complete CV because of that people will understand what you can and is this job suitable for you. Company also compare CV with their job description. So, we must put our education qualification, work experience, skills everything. 
In tram 2, we learned about how to write CV and its importance. Our lecturer also shows us some very good, complete CV and show us some bad CV as well. He teaches us some rule we must follow when we write a CV:
1) CV should be clear, easy to read, organized.
2) We must check our spelling and grammar. 
3)I also learn some rules which I did not know before like CV should be logical, keep in belief, choose professional font, use headlines and bullet points.
4) CV should not be more than 2 pages.
5) Whatever information we put in our CV its must be real and honest.
CV helps employer to make a good first impression. That is why we need to write an organize and follow the rules and every step. When we write a CV, we have to aware what thing or information we can put on the CV and which we cannot. So, CV writing is the most important and necessary thing I learned in term 2.



PARAPHRASING: Paraphrasing is a restatement of the meaning of a text or sentence using other word. Quoting the work directly or try to convey the information from the original source in your paper by rephrasing in your own words, this latter approach is paraphrasing (olive,2017). It is a someone’s idea or thoughts present by different words but same meaning. Paraphrasing could be writing or speaking. In term 1 we learned about paraphrasing and that time I did not had lots of idea about it. I only know that paraphrasing is someone’s idea, and I can use different word for same meaning.

There are some rules I learned in term 1 and when our lecturer reflected paraphrasing again in 2nd term, I memorize some rules which I forgot or missed in 1st term. Our lecturer explains that how we can paraphrase something correctly and without changing meaning. For example: 
1)we need to read original text until we understand its meaning
2) find same meaning words, note key concepts, compare with your text to original,
3) change sentence structure.
4)Every time you paraphrase, it is important to cite the source(ghan,2020).              I learned all these new rules.

When we are paraphrasing something, we need to be careful not to use same words to the original text. When we reflected paraphrasing our lecturer give us some task like he gives us some essay or articles and told us paraphrasing it. It was very good practice for me to learned how to do paraphrasing correctly.

CONCLUSION: Reflective learning is important for a student and an employer. When anyone reflect their knowledge or experience, they can find their problem and can move to the next step. Maybe it will take time but because of reflective learning people can move forward easily. Any subject or work we reflect; we will see and know lots of new ideas comes after that. It is also helping people to make sense of and learn from own experience. Now in the UK there are many degrees involve assessed reflective writing. This degree helps people to think about own skills and practice.
Reflective learning able to help people to analysis clear explanation and personal understanding. We learned so many things, but we cannot remember everything properly, so reflective learning remind us whatever we missed in 1st place we can learned it now.
Reflective learning also helps people to improve skills and knowledge. Because it is gives clear thought about profession or academic experience. Reflective learning is a self-improvement idea, clearly refined, defined, expanded, adopted, applied and taught for the purpose of personal and professional development. Reflective learning always to draw a conclusion for building new knowledge. 

RECOMMENDETION: 

· As a student, reflective practice contributes my academic skills and knowledge.
· Reflective actioners are always become a good manager.
· I become confident after reflective learning.
· I also improved and learned lots of things
· Now I do not sacred to move forword.
· I can now find my mistakes and do it correctly.
· It is also giving me solution of my professional problem.
· Reflective learning develops persons critical thinking.
· I always try to reflect from my previous mistakes. 

I recommended that every student and employer who is doing practice needs do reflection learning. I worked as a CARER and every year my manager sends us for training. 1st I thought it is just waste my time but slowly I realized I am improving my professional experienced. 
I practice my academic and profession reflective learning and I believe anyone can do reflective learning by practice.  
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