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Besides regular academic activities, we need to participate in different extracurricular activities which help us to be more reflective on our academic activities. In this module, we have participated in different extracurricular activities that will help us to be more effective for future professional life (Hellstrom, 2016). As Skills for the Workplace Students, we need to have different skills and competency besides regular academic activities. Like we need to manage our time for good concentration on the education, presentation skills and ability to write academic writing for the future employment opportunity. In this report, we will able to see the reflection on the learning of this module with the help of Gibb’s model of reflection.
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[bookmark: _Toc28975247]Reflection on the presentation skills 
Description
Even this was our part of the academic learning and according to this model reflection on a certain module will increase the skills from the learning. On the week 8 of term 2, I was assigned by Sylvia Hoffman to present a topic using Gibbs reflective framework with a group.  In most of the cases reflection helps to use the skills and learning in practical life like in professional life (Allotey, 2017). Gibb’s model of reflection will help us to better reflect on the topic so, we will use this model for this reflection on the course and extraciliary activities from this module. Next week I participated on an individual presentation, my topic was time management. I had some constructive feedback after the presentation. 

Feelings
Now after this module I think presentation skills are related and associated with many other skills like time management skill, communication skill and many other. And those skills are very much needed and impotent for future employability (Gibbs, 2011).  For the preparation of public speaking ability, we were taken a presentation in the class. All of we have participated in the presentation although it was for a short time like for two minutes for each student. So, this mini-presentation was a preparation activity for the future presentation and many other activities. But we all participate in the presentation and from the feedback, we have able to see a complete picture of these skills and other skills related to this topic. My personal performance was good enough but still, I have many issues to bring changes. I will discuss those issues and my action plan to bring changes to be a better presenter. 

Evaluation
I think I have done well enough but still, I need to bring or improve corrective action in some points or issues. But during the presentation, I was very confidents many be that’s why I was able to satisfy my teacher in most of the topic. I tried to use and implement the learning from my academic courses and I also tried to use valid and best literature but maybe I failed to do so.
Like from the feedback of the teacher, I see my body language was not satisfactory but this is very important for taking a concentration of the audience. So, I need to bring changes in the body language of mine for future improvement. Besides this I failed to bring appropriate literature on the presentation so, from that point my information was not decorated with high-quality academic elements. I was failed to complete many my tome for the presentation which shows my time management skills are low so, improvement is needed in this sector. Moreover, my conclusion was not satisfactory for the teacher so, I even need improvement in this area. 

Analysis
Actually, for all the professional presentation skills is needed as it is part of communication skill and in the case of the nursing profession, we cannot deny the importance of communication skill. So, all of we need to have a good presentation and communication skills. This skill is needed to participate in irregular activities like for presenting business data, making communication with the stakeholders or other parties and so on (Shamsudin, 2017). So, I think I need to increase my presentation skills and all the skills related to this. On the other hand, we all need to know how to reach the best academic literature. Best literature will able us to decorated our writings and will increase the validity and usability from a different dimension. 

Conclusion
Interpersonal skill is needed for all employees in the organisation and this is part of communication skill. So, if I am able to improve my communication skills I will able to improve my interpersonal skill also. So, I will also concentrate on the improvement of the interpersonal skill and I think this will make me a better employee for my employer.

Action plan
So, I need to make my action plan for the improvement of the communication skills, presentation skills and interpersonal skill. To have a better body language in the time of presentation I need to see the presentation of other people and I need to analyse in what moment what was the body language. Like for example, I can see the presentation of Steve Jobs of Apple or Satya Nadella of Microsoft. I need to participate in teamwork to increase my interpersonal skills so, I need to speak with more people and need to listen to them for the improvement of these skills. I can participate in a different business competition where almost all the activities are done with presentation and in teamwork. To be able to search the best literature I need to know how to use a key word for searching the best literature on the internet (Tersine and Altimus, 2015). I can use my university's online library for searching the literature for my writings. So, I think with the help of this action plan I will able to improve the skill that will make me more value-adding for my employer. And I will concentrate on the improvement of those skills with the help of the continuous improvement plan.
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Description
In this module beside regular in-class activities, we have participated in many other activities like for example writing of the cover letter. Cover letter and CV is very important to get a job in any sector. Writing of the one-page CV was very critical but with the help of Mrs. Sylvia Hoffman this module has shown me that it is a quite easy task. Cover letter and CV is needed to get a job and as my future goal is to get a good job in a multinational organisation it will help me greatly. Besides this, in the module assignment one, we have learnt how to reach good academic literature. So, this also will help me to have better writing in the future. 

Feeling
I think skill-based CV will greatly help us to gain the attention of the employer and it also will help us to get a better job. Now we have learned the use of the Eisenhower method template and we will able to use this for the management of the time even in our personal life. So, I think this module will add different type of value four our personal and professional life. We were introduced with a different type of employability skills in this module so, we have now known to the skills needed for our future professional life (Cv-library.co.uk, 2020). So, now we will able to concentrate on those skills and we will be able to become experts on those sectors. 

Evaluation
Writing of the cover letter is new for me but I think with the help of the template given by the teacher I have completed this letter in a better way. But I think future development is needed for writing a better cover letter. We need to concentrate on different employability skills for the different profession. Most of those skills we will be able to gain from our academic courses but still, we need to be heard working. Skills like management skills can be gain from the management related courses (Jobsite.co.uk, 2020). In-class activity should have included CV writing, because while writing a cover letter I was very serious.  

Analysis
Only academic courses are not enough to have a practical skill for the future profession. We see skills needed in job sector is changing over time like we see the introduction of the LinkedIn and new phone/Skype interviews have changed the landscape of the job sector (Indeed.co.uk, 2020). So, first of all, we need to learn how to apply for a job and what kind of interview questions are popular among employer. We need to keep upgrading our CV and Cover letter. We cannot use same CV and Cover letter for every job. And after entering the profession we need to continuously try to improve the skills and competency. So, I think we need to participate in different kind of extracurricular activities like attending professional seminars, reading books and articles about the challenges and changes in the profession and so on.

Conclusion
A managerial level employee from a corporate job sector needs to participate in different kind of extracurricular activities besides regular professional life. Like we can bring the example of when a business is not making profit. Employee needs to have problem solving ability to find out the problems (Recruiting Resources: How to Recruit and Hire Better, 2020).  So, for getting a promotion or managerial level job, good employability skill is must for all of us. So, we need to try our best to gain practical knowledge from the courses like I always try to relate the learning with the practical real-life use. I think if we are able to use our learning from the academic courses to our practical real life, we will be able to be improve our employability skills. 


Action plan
A good action paly can make me an effective student in this module as we have participated in different kind of activities besides module activities (Tersine and Altimus, 2015). So, to improve those skills and to use them in the practical life I need to have a proper and better plan. I think I need to improve my writing skills so; I need to be more accurate for searching best academic guideline. From this module we have abele to write a cover letter and CV so, in future, I need to try to improve my skills for more effective cover letter. As all of we have used the same template so, our CV will be alike but I want to differentiate myself for which I need to try something else. So, in future, I want to improve those skills of mine and I think if I am able to do so I will be able to become a better value-adding employee for my organisation. Improvement is a continuous process, we need to keep us up-to-date with time and generation. 

 
[bookmark: _Toc28975249]Conclusion
Only the best skills can bring employment opportunity so, all of we need to try to gain and improve our skills. By improving skills and competency needed we can get a promotion or switch to a better opportunity. Cover letter and CV will help us to market ourselves to the employer so, deafferentations is needed to create a competitive advantage over the candidates of the same job. 
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