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Introduction 
[bookmark: _Int_CUM3UEjM]This reflection will focus on the learning aspects and academic skills learnt whilst studying at the University of Wales Trinidad St Davids. The review will focus on the professional skills developed, self- reflection and etiquette that will benefit my progression within higher education. After attending university and being educated on the fundamentals skills required, I understood that the extent and concept of the skills were not comprehended logically. Therefore, the aim is to practice in academic skill building and become more confident and ethical when engaging in these skills to a more productive and efficient use. Moreover, this reflection will give my opinion on the feedback received by my peers on a presentation done on a case study, also feedback from my lecturer on my report about blended learning, on which I utilised these skills and managed to put into practice so I could produce my first academic report.     
Time Management.
My personal experience on time management has been very strategical over the years. With the aim to be available for everything, as well as misunderstanding the fundamental factors of prioritising my academic skills, work, and social life. Since putting some new methods into practice things have become more apparent that I was not maximising my utilisation of time, and that some things I perceived as proactive and helpful was primarily that for others rather than myself. The 4D’s (Do, Dump, Delay and Delegate) played a big part in filtering out the things most hindering to my progress, aiding my time preservation, and thus making my time more productive. These management skills instil me with more confidence to dominate my time for studies more effectively, as time management for learning is important as the psychological factors of stress and discontentment could provoke further procrastination which in turn could cause a detrimental effect on my work rate. Therefore, in retrospect knowing and analysing what is important for me to do, what I should dump, delay and even the simple decision of delegating my time for more important tasks will be my first thought pattern when considering the importance of what needs to be done. Formulating a checklist will aid in this, a list that will give me an order to work from regarding my work. For instance, deadlines which are sooner, what would take less research to accomplish the task, breaking bigger tasks into smaller chunks, analysing my more productive times of my days, and accepting my limitations. Working with these factors in mind this will give me a more productive focus when prioritising my workload.
Planning and organising.
Developing the ability to plan and organise is an essential skill requirement. In the past, I have neglected to plan efficiently which has caused me to be behind schedule and even at times miss deadlines. I have had to learn the art of being flexible as well as organised and be significantly committed to my decisions to ensure my time is used effectively. At times I have realised that the planning and targets are not exactly on schedule therefore, implementing a change of plan has had to come into perspective to guarantee the targets can be met. In support of this I use a checklist as a guide to ensure that headway is being made. Setting targets is one of the key factors I promote when putting priorities into action, reason being it gives me milestones to record my progress. Failing to meet targets could cause productive issues academically whereas, within a working environment this could cause an impact that could incur financial discrepancies. If I start planning my moves in advance, I will be able to avoid any surprises which could hinder my initial goal of completion, putting a plan in place and organising myself effectively will help me to achieve my goals.
Finding information/Research Skills.
Finding resources to reference my work was not something I had to do in the past. I never understood the importance of sourcing valid and current information until I started higher education. Being introduced to the CRAAP Test (currency, relevance, authority, accuracy, and purpose) method of finding beneficial information has enhanced my attributes immensely. I was not aware of the value using this method would bring to my research. CRAAP is an acronym used for stages and steps I take when performing research. 

Firstly, I would use the first letter to identify the currency of the information I require. For instance, identifying the timeliness of said information, as in when this information was made available, had the source at any point been updated or even revised. It would also be a wise decision to understand if the information required was current or if the need of an older source would be satisfactory, and if the source was web based, could I depend on the links to be functional. Secondly, I would follow the next letter to confirm the relevance or importance of the information I was sourcing, as this would need to relate to the topic being revised or at least answer the questions I had in mind. Although the information would contain the relevant information, I had to ensure it would help me to appeal to the audience I intended it for and if the information is of the appropriate level for example, not too primitive of advanced for the purpose it was required for. Looking for a variety of sources would give me a wider perspective on the topic and give me more options for choice, so I could at least find a paper I would be confident in citing. 

After those factors were confirmed, the third thing for me to consider would be the authority of the sources as the author, publishers and source of the information would be required for a valid citation. Identifying if the author was qualified to discuss the topic, or whether they had the credentials or even any affiliations within the subject I was researching would be essential, and if they had any contact details or information for themselves or the publishers within the website. Defining the accuracy and reliability of my source is my fourth task, as I would need to know if the information came from a valid source, as research not performed in an honest way could cause my reports to be inaccurate and false. Therefore, I would need to be able to locate where it came from how the information was recorded and if it was supported by any evidence, being able to verify this would be more convincing that it was done in a more professional way. Usually, this type of information should be verified and have an unbiased approach and have no form of emotion within its disclosure, any errors within the text would give me reason for concern to as grammar and spelling should not be incorrect if it was an official online report, journal, or book that I was sourcing my information from. 

Finally, I will have to identify the purpose of why the information exists, as the content people share can have different intentions, to either inform, teach, sell, entertain, or persuade its targets. I will then have to decipher if the author has made a factual or opinionated report or whether there is a biased view or any other form of influences, if I can see that the intentions are clear, and the purpose was to my benefit I will use the information for what I need it for. These are the steps I would follow when considering any form of information to cross reference my work.

Critical Thinking skill.
As a new student to higher education, I was not aware of the importance of critical thinking, although this process is new to me, I have come to terms that this skill is essential to aid my development and thought process when evaluating information to discuss or produce in my work. Prior to my introduction to this skill my work would lack sustenance and a formal process to make a valid argument in an academical view. In order, for me to utilise critical thinking I would first need to recognise the problem or question, being able to identify this will give me a more valid response that will relate more to the key factors of a statement. Then I would need to collect the relevant data to analyse and evaluate it in the precise way that will enable my feedback to cover the initial question more ethically. Having the ability to identify the difference between assumptions, opinions or biases and ensuring I keep a non-biased mind to my research will bring a less influenced version of my paper or report. Ensuring I can establish the significance of what I am trying to portray is also just as valuable as establishing significance of the information I would be sourcing; in my own mind I must identify if these sources are backed up by evidence. Moreover, when sourcing material I would need to differentiate which portions of the work read would be more valuable to me and calculate if the data it possessed would be sufficient and whether opinions or arguments are in relation to the issue I am trying to solve. In addition, for me to reach a conclusion or be confident with my decision, it would be beneficial for me to identify more than one conclusion or possibility and then make a conscious decision if any of them hold any weight, by evaluating the solidity or failures of all the data analysed. Finally, once I have obtained a conclusion, I would then present my findings in a structured paper for others then to evaluate.    
Feedback on Blended Learning
On the 26/11/2021 I received feedback on my Blended Learning assignment. During the completion of my assignment, I was not sure if my work was up to the standard my lecturer was expecting. After reviewing the feedback, I understand that a few relevant sections required adjustments to make my paper complete. The main issue was rectifying the evaluation of blending learning and the traditional learning. The feedback given has shown me that my method of evaluating will need more work in future. With only this being the outcome I was happy to know that my paper had enough incite and that my extensive research was well documented as well as having an understanding and supporting arguments within my report. In self- reflection of this I am ecstatic to know my work was well presented.  
Feedback on group presentation
When working with my group for task two, I already had other assignments I was working on, so that had me feeling under pressure. I was not sure if I would be able to prepare in good timing and practice on my speech. Having adapted my new learning of time management skills gave me the opportunity to prioritise my time efficiently. My group and I would liaise via face-to-face discussions, text messages and emails to ensure that the progression of the assignment was to our liking as a collective. With limited time to work within the class meant we was not entirely sure what each other were doing unless an email or video call of what we were producing individually was done. Within the group I felt confident to take lead and raise concerns about some of the slides and advised the group that the slides had too many words and that the content should be reduced. Despite being able to voice my concerns not everyone agreed and therefore, it was important to liaise with one another to produce a suitable agreed presentation. On the day we all felt the nervousness of each other but reassuring one another we would be fine was the best way to proceed. 
The presentation delivered on task two was done in a timely fashion efficiently and straight to the point, however according to the feedback we received from the class, our PowerPoint slides had too much writing and a few people on the team were reading from the slides. Also, one person said that the speeches were too excessive and could have been reduced and explained in fewer words. In conclusion, I plan that in the future I will be more assertive on my recommendations of changes, give the team a more in-depth explanation for the need of change, review team members work in advance rather than waiting until the deadline, and condense my speeches and work on delivering them in a more efficiently and timely fashion.   

	
	
	



