Reflective Essay
Academic and digital skills I have begun to develop over my first term at university. Including a SMART action plan.
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Introduction 
Academic skills I have begun to develop in my first term at university are research, critical thinking, time management, academic writing, referencing, and reflecting. Digital skills I have developed are using university’s academic resources, research tools and Microsoft office. Reflecting on my experiences is very important to deeply understand and analyse the things I have learned. In this essay I will use Gibbs Reflective Cycle model to delve deep into my experiences (Adeani, Febriani and Syafryadin, 2020, p.1). This model consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action plan. I will reflect on the knowledge I gained and how it influenced me.
Description 
[bookmark: _Int_boBXmP40]During my journey in Academic skills for the digital era we had many activities that enhanced my academic and digital skills. When we were studying for referencing, it was a tense lecture. But I learned a lot about referencing and where to find the information that I need, how to cite books, articles, and other sources which I used in my work. The lecture in which we learned how to effectively manage our time introduced us to the Pomodoro technique and the Eisenhower matrix. The Pomodoro technique involves focusing on a given task for a short period of time (about 30 minutes), taking several short breaks (3-4 times) and then one long one, and continuing like this until you complete your task (Iyengar, Soundararajan, Botchu, 2024, p. 1). Eisenhower matrix helps us prioritize our tasks by defining them as urgent, non – urgent, important, and not important. As we put these tasks in four quadrants – Do (urgent and important), Schedule (non-urgent but imprtant), Delegate (urgent but not important) and Delete (not urgent and not important)(HADDAD,2022). One of my most useful weeks of the first term was the Assignment formats and Academic integrity week, where I had essential information about how I should format and what I should include in my types of essays, reports, and portfolios.
Feelings
[bookmark: _Int_31I6YocK]Overall, I felt overwhelmed with too many tasks in the module. During the referencing lecture I felt repelled and embarrassed, because we were with different lecturer, whose approach was not suitable for our class. But I felt glad our tutor was back in the class in the next week. The lecture for time management was inspiring, motivational, and useful, because it shows me different way to do tasks which are hard for me. Also, it was our first lecture and firstly I was nervous and worried, because I did not know what was coming, everything was new to me, including my classmates. During the Assignment formats and Academic integrity week I felt as I miss something important, because I had to do my first assignment, but I did not have enough information for it. And then I realised that everything what I need was on Moodle.
Evaluation
I learned many important models, theories and concepts through my journey in the academia, so it is successful for me. The referencing lecture helped me to learn what is credible and reliable source of information. Now I know where to find it - in peer reviewed articles, books or eBooks, institution’s websites (as BBC and Government), reports and AI; how to recognise if the information is credible and reliable – doesn't matter which of the sources I will use, I have to make sure there is date, title and author. To perform well in our work on an essay or any other type of written work, we must make sure that we use the format, which is assigned to us and be careful to correctly spell the names of the authors, the year of publication, and the name of the publication (Subramanian, Soundararajan and Makol, 2025, p. S99). The Pomodoro technique taught me how to tackle with difficult tasks as assignments. Also to avoid procrastination, that I usually did, because of perfectionism or to many distractions (Amit et al., 2021, p. 228).  But we cannot always predict everything and things in life just happen. Eisenhower matrix is very good tool made me think about my tasks in way where I need to prioritize them and start doing the most important and urgent and delete those are not urgent and not important. For the lecture assignment formats and academic integrity our teacher was ill, and she was not able to explain everything what was on Moodle, but the information which she gives to us was useful and very good explained. So, through my experience on Moodle, I found out how to paraphrase, how to structure different types of written work as essay, reflective essay, argumentative essay, report, presentation, and portfolio. I also found what is plagiarism and what can be used and what cannot be used in academic writing. I can use AI as researching tool and grammar check but should not use to write or structure my essay or some other written work. We should also not be fooled by misleading people who offer us easy grades by paying someone else to do our written work (Cottrell, 2024, p.255).
Analysis
All these models, theories and conceptions are useful, but if they are not used for long, if there is not continued work with them, I will slowly forget them over the years. In my first essay in university, I did not understand why I must do referencing, it was like I should prove my opinion, but for the second essay I realised that when I go through the research process I gain knowledge about the topic (Gravett, Kinchin, 2021, p. 382).The application of Harvard referencing in my work is not the best now, but with time I will learn to do it better. However, I have progressed, as my first written work on a reflective essay received much worse reviews than my second work on an essay, regarding my references. For the Pomodoro technique I can tell that when I compared my self-control and pomodoro approach when writing an essay, I consistently took lengthier breaks and less writing time (Biwer et al., 2023, p. 355). When I controlled my breaks, I always did specific task which I had to do on that day at home and most of the time this task took me much longer than I thought it will. But when I tried Pomodoro approach, I did not do any tasks just relaxed somewhere else in the house, speak with someone, or I had a snack and when was time for writing I just went back to it. By the Eisenhower matrix I can put these tasks which are coming in near future in order. But, for the tasks that need to be done tomorrow I cannot use this matrix, because I need to do quick decisions and there is lack of time for planning (Kennedy, Porter, 2022). In the lecture assignment formats I used most reflective essay template which was given by the tutor. The essay needs to answer the questions are given by the tutor, needs to have framework, introduction, main body and conclusion. Essay could help the writer to develop his critical and analytical thinking. Academic integrity is fairness, honesty, re­spect, and can be damaged by plagiarism (Eaton, 2021, p. 16). Integrity must not be damaged by students' plagiarism, because there is no easy way to gain knowledge. When students are plagiarize, they harm themselves not the institution where they study. Someday, if they start working and they have situation in which they must answer question or decide something important, based on the exactly this lesson where they cheat, what they will do?
Conclusion
I must continue with my education in upper levels, so that I can get the most out of the theories, concepts and models I have learned and someday could apply them in my work and to be paid for it. Referencing is of great importance for acquiring deeper knowledge on a given topic, for the academic integrity, and avoiding plagiarism. The Pomodoro technique worked very well for me. So I have developed that academic skill and I will continue to use it in the future. This technique could be promoted across a high school students to improve their time managing from younger age. If I knew it earlier I would increase my grades. Eisenhower matrix is wonderful tool to plan for the near future and should be used when the person is calm and has clear thoughts. The assignment formats lecture It was of immense importance to me, and I am very grateful that I found it at the right time. Plagiarism is something that can cause a lot of harm in the world around us in any form. No one should use it, especially students in higher education.

SMART ACTION PLAN
	Target to be Achieved
	Action Steps to Complete to Achieve Target
	Potential Difficulties
	Resources
	Deadline

	Continuing my education
	Appling for level 5
	Bad grades
	Persistence and desire
	09/2026

	Better Referencing
	Practice
	Not enough practice 
	Assignments
	12/2025
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