DS2 Log

1. Why I chose my tool.

I chose Microsoft Excel for my tool because it was a straightforward way to display the data in an easy-to-read format. It has diverse options and types of tables which automatically are created once I entered the data. It can separate columns and headers also summarise the numbers. I also have a good understanding on how to use this application. This Is because I have read several Microsoft Learn pages on Excel.

2. What information I used

The information I used was from my chosen scenario. From there I gathered the data to create my digital artifact. I also used the checklist from Moodle to give me a clear understanding about completing the artifact to a high standard.

3. How I created my artifact

My task required me to show the following: total rentals by bike type, the most popular bike, a simple chart. 

· To achieve this first I added the company name as a title for the excel sheet. This is to give the digital artifact its identity that it belongs to ‘City Bike Rental.’ 
· Next, I created a simple table displaying the weekly bike rentals separating bike type and rentals into categories using columns. 
· I also used a total row at the end of the table to show total rentals for the week. Although not required in the task it is always useful to understand your total numbers throughout a period
· To calculate the total rentals, I used the SUM formula in excel to help me calculate this automatically.
· I researched bar chart examples and tips from W3schools website. This was to get an understanding of how to make a good easy to read bar chart.
· Next the data from the table I used it to create a simple bar chart as per the task requirements. I chose this chart type as it is easy to read in a simple visual format. 
· After this I added a simple two row table highlighting the most popular bike rental. This was to clarify the most popular bike rental. 
· I then made sure it looked visually appealing. I researched and selected a Microsoft Excel chart and bar template. This is to make sure it looks professional as possible. 
· Finally, I double checked my numbers to make sure they were all correct.




4. What changes I made?

I added several improvements to what was originally required from the task. 

· Firstly, I added the company name as a title to the spreadsheet and made the text large and bold. This was to give the digital artifact its identity. 
· Next, I gave the chart a colour theme and bold headings this was to make sure that it was easy to read.
· I also selected a Microsoft Excel template which helped me with inspiration for my visual layout.
· I also separated my table and chart on my Excel Artifact into different sheets and named them. This helps keep things organised and structured.
· I created a 2-row total table, this was to calculate the total number of rentals which would also help understanding of volume of rentals and the most popular bike rental.
· I also added a bar chart using the tables data colour coding each bar. This was to make it easy to read and understand visually.
· I added a title to the bar chart using bold capital letters. This is to give the chart it is meaning.

5. Feedback I used

My classmate said my bar chart needed colour coding. I applied the changes immediately. When comparing my table to other table examples on Microsoft Exell templates. I realised I needed a modern design to make it look professional. So, I selected a template from the examples and changed my table.

6. Final explanation 

This artefact in Microsoft Excel clearly shows what is asked from the manager at City Bike Rental. It shows the total rentals by bike type, the most popular bike, and a simple chart. I have also added some improvements to the artifact to make it clearer and help the reader understand the data.
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