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BSc Professional Investigation - Dissertation Structure 2021/2022

Below you will find guidance in relation to the information that is required within the presentation of your final dissertation document together with the order in which you should present each chapter and ancillary information – it is important that you compile with this structure in order to meet the academic standards of UWTSD.

1. Front Page/cover
The front page MUST include the following information:

UWTSD Logo
Dissertation title :

Student Name : (Your full name as it will be provided on your Degree certificate)
Student Number :
Degree: (BSc Professional Investigation)
Date:


2. Declarations
The following declarations MUST appear on this page and must be signed and dated by you. DO NOT change any of the words within these declarations as they are a standard format.
Heading - Declarations 
This work has not previously been accepted in substance for any degree and is not being concurrently submitted in candidature for any degree.
Signed: 
Date: 

STATEMENT 1 
This dissertation is being submitted in partial fulfilment of the requirements for the degree of BSc Professional Investigation.
Signed:
Date: 

STATEMENT 2
This dissertation is the result of my own independent work/investigation, except where otherwise stated.
Other sources are acknowledged by footnotes giving explicit references.  A bibliography/reference list is appended.
Signed: 
Date: 

STATEMENT 3
I hereby give consent for my dissertation, if accepted, to be available for photocopying and for interlibrary loan, and for the title and summary to be made available to outside organisations.
Signed:
Date:

STATEMENT 4
I hereby give consent for my dissertation, if accepted, to be available on the University’s IT system to those who have consent to use the system.
Signed: 
Date:

3. Acknowledgements
Here you have the opportunity to thank your family/friends/colleagues/participants that have helped or supported you throughout the last year if you so wish.

4. Abstract
Abstract is a simple synopsis of your work. It is the first piece of your work that readers will encounter. This summary should capture the core of your research in a brief manner. It should be written in continuous text ( no paragraphs) and should describe what you did, why you did it, what you found out and what it means. Don’t include any statistics here or graphs/diagrams.
5. Contents page
Table of Contents Page - ensure you  have the correct page numbers aligned to each chapter. 
6. List of Figures and Tables

Provide a list of all the diagrams that you have embedded into your document including those that you have referenced from other authors. You also have to align the page number where that tables/diagram or figure can be found.

7. List of Appendices – if used , and their respective page numbers

8. List of Abbreviations – if used

9. Chapters should then appear in the following order
· Introduction
· Literature Review
· Methodology
· Analysis 
· Conclusion and recommendations
· Bibliography
· Appendix

Note - Appendix -  should include questionnaires/all data results/charts etc.

Format and Further Presentation Guidance
The UWTSD Dissertation handbook also sets down the following presentation /format guidelines:
Please note you are NOT required to print off and present hard-copy documents.
19. Format
You should take care to present your work in the most attractive and effective format.  It is a requirement that you submit your work in a word-processed format thereby allowing for a legible document that can be assessed by your supervisor.   
The Dissertation has to be presented in a standard format.  You should make sure that the final submitted versions of your work conforms with the following specifications.  If in any doubt, consult your supervisor or the Dissertation Co-ordinator.  
· White, A4 paper in portrait format to be used.  Seek guidance for illustrative material. 
· Black word-processed print to be used. The font chosen for the main body of the finished work is Arial, point 11.  This should be easy to read.  For highlighted text or other specific purposes, a second font may be used but excessive usage is to be avoided and kept to a minimum.  
· Text should be at least 1½ line spacing (usually double-spaced) and one side of leaf only. 
· Make sure your left-hand margin is sufficiently wide for binding purposes. 
· Single-side or double-side printing is acceptable. 
· Pages shall be numbered consecutively from the first page of the first chapter throughout the main text (including appendices) in Arabic numerals (i.e., 1, 2, 3, etc.).  Preliminaries such as table of contents, abstracts and acknowledgments, which obviously cannot be completed until the main work and its’ pagination is finished, should be numbered in lower case Roman numerals (i, ii, iii, etc).  
· As an alternative to the process of page numbering outlined above, it is acceptable practice for all pages, including appendices, with the exception of the front or title page, to be numbered consecutively with Arabic numerals and for the details to be listed on the Contents page or index. 
· Page numbers should be located centrally at the bottom of the page. 
· Two copies of the complete work shall be submitted. The paper can be normal printer paper (80gms or above) and may be secured by a spiral binder or heat-binding. 
· Main text should be divided into chapters beginning with an introductory chapter which sets the scene.  Each chapter should begin on a separate page. 
· Graphs, histograms and diagrams are worth considering when you have numerical information to present.  Label such visual representations so that the reader does not have to work out what it is supposed to mean. Illustrative material should be arranged near the appropriate text.  Where possible, avoid the use of folding/oversized material. 
· Tables should be typed into the text and given a number, a title and a source if not derived from original research work.  Photocopies of original tables from other sources should not be used.  As with other illustrative material, they should be placed as close as possible to any text reference and referred to by their number in the text. 
 
20. Grammatical convention and style 

English - The literary style adopted must be suitable to your purposes.  Avoid use of the first person.  For example, "I investigated the following issues …", should be more properly phrased as "the following issues were investigated…" or "this study looked at…". 

Spelling should always be checked as part of the proof-reading process (supervisors are not proofreaders).  A poor standard of spelling will invariably be marked down as will poorly sentence construction and punctuation.  Be careful when using the spell checker on the word processing package that it is set to UK English and not US English. 

Sentence Length - Ideally you should be concise and informative, and you should aim to be clear.  Clarity is often lost by using long sentences or inappropriate words.  Overlong sentences tend to become very difficult for the reader to understand.  Try to keep your sentences within reasonable length limits but, at the same time, use flexible and varied sentence lengths to prevent the style becoming stilted. 

Quotations should be typed in single inverted commas.  If the quotation is more than four lines long it should be set as an extract and the whole quotation indented.  N.B. The exact spelling and punctuation of the original should be followed.  You should give the author's name, date and page number in brackets underneath. 

Abbreviations (and acronyms) must be typed in full when first mentioned, with the abbreviation in brackets.  The abbreviation can be used thereafter. 

Numbers: Use words for numbers up to ten.  Exceptions which should always be expressed as figures are (i) ages and (ii) percentages, e.g., 25 per cent (except in tables). 

Non-sexist writing:  Use neutral terms, unless a specific male or female is meant. 
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