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Where do I want to be by the end of this period? What do I want to be doing? 

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	I want to improve my time management skills to ensure I give myself enough time to complete my assignments and ensure I have produced the best work possible rather than rushing and causing myself stress.

	I will manage my time using a weekly planner to ensure I get everything done whilst making time to relax alongside ensuring I have time to complete uni work and attend my part time job
	I will need to get a weekly planner and assign one day a week (Sunday) to take time to fill it out with tasks I need to complete within the weeek
	To ensure I have enough time to complete uni work.

I have time to see my friends and family 

I have time to relax to avoid burn out 

I have time to attend my part time job 
	I would like to complete this target by March 2023 to ensure I have good time management skills before starting placement 

	I would like to improve my knowledge of referencing, in particular Harvard referencing


	I will ensure I read and practice the Harvard reference guide which will allow me to complete my academic writing with ease as I will no longer need to keep using the guide whilst writing which can be time consuming
	I will need the Harvard referencing guide produced by the university alongside allocating time to completing reading and practicing referencing
	In time for my next assignment I will like to be confident in referencing 
	March 2023. By this date I will have been assigned two more assignments and by this date I will be able to reference work without the help of the guide. 

	I would like to improve my reflection skills to ensure I get the most of out feedback given.

	I will read targets given on assignments and ensure I am meeting these within my next assignment 
	Previous assignments.

I will also use word to note down my targets and ensure I am aware of what I need to do to improve 
	To use my targets to improve my next assignment and gain a higher mark than previously 
	March 2023. By this date I will have gained multiple opportunities to reflect on my work and consider my targets to improve my performance especially in academic writing 


Work cited within Power point 
· Clayton, M. (2008) ‘Super models: in a series of articles examining learning models, Dr Mike Clayton looks at Eisenhower’s Urgent versus Important--getting your priorities right’, Training journal, p. 69–.

· ‘how to... MANAGE YOUR TIME’ (2013) The Estates Gazette, p. 197–.

· McMillan, K. and Weyers, J.D.B. (2011) How to write essays & assignments. 2nd ed. Harlow, England ;: Pearson.

· Neville, C. (2010) The complete guide to referencing and avoiding plagiarism. 2nd ed. Maidenhead: Open University Press/McGraw Hill.

· Referencing Handbook: Harvard Books and Beyond, version 1.2

· Stoilov, T. (2012) Time Management. Edited by T. Stoilov. Croatia: IntechOpen.

· Work/Life Balance. (2005). Place of publication not identified: Teachers TV/UK Department of Education.

