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PROFESSIONAL CAREER DEVELOPMENT BMSW4005

My name is Adebare Akinwale Moronkeji. My student number is 1818408.
This is a sort of report or an essay on my personal reflection on the progress made concerning, my career development. This report will entail the skills acquired so far in readiness for employment or further studies. In the procedure so far, what are those things that have contributed immensely or otherwise to my skill acquisition? There are some of the questions that will be answered in this report. 
	Furthermore looking back at my life progression I can see what I have done, what I did not do or did not do well and what has carried me so far. In my early years, there were some impediments or stumbling blocks along the way. The period between the ages 0 to 10 years, there was nothing much of significance. This was primary education and preparation for further education. The high points of my life so far started at the age of 13. I was given opportunity to play for my schools. Age 13 to 22 was able to represent my schools in different sports activities. I collected several certificates and trophies. 
	At the age of 30, I got married and settled down in life. Consequently, my first child arrived at the age of 32. A father role began with part-time job and looking after the baby. Since it has been work, training, seminars and education for personal development.
	The low points are as follow; failure to secure admission to a secondary school of my choice. Footballing career disappointment and failure to secure sponsors for sporting career. Also delay in decision-making and lacklustre attitude towards vital projects in the past. Lessons learnt and taken on board. All the above is shown on the graph below. 



MY LIFELINE GRAPH – Please See Appendix 1



The above lifeline graph explains some of the high points and the low points of my life so far. Some of the events were external which were beyond my personal restraint. Others were self inflicted and accidental.
Reflection – As I reflect on the past and the experience gained with other aspect of ‘Learning by Doing’ according to Graham Gibbs in his reflective cycle analysis. These are as follow, description of events, feelings that event activated, also the evaluation of the event. Which to weigh the outcome whether is good or negative considering the feelings above.
	Furthermore, analysis of the above factors is of great importance. What have I learned from the situation, event or activity? The next step to consider is conclusion. The information collected earlier is very significant in this phase and can help one to arrive at a favourable, useful conclusion. 
	Finally the last and not the last step is called, action plan. This is the stage where we consider those options that are available to us. What is the way forward? Are we to change things around or maintain status quo? This is where we make concrete of effective promises to do things differently or just a bit of adjustments. 



GIBBS REFLECTIVE CYCLE (DIAGRAMS) 
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Gibbs reflective cycle encourages people to have a good organized thought on their past experience during a particular situation, event or activity. This often allows people to evaluate the experience, activity or event in great detail making one aware of his or her own actions or inaction and better able to amend and reorganise his or her behavior. 
	On the other hand, the other learning cycle by Kolb learning cycle is short involves four stages. They are listed below
a) Concrete learning
b) Reflective observation
c) Abstract conceptualisation
d) Active experimentation.
David A Kolb (1984) Experimental learning: In the book by the above author, emphasis was laid on experience as the source of learning and development. (Englewood cliffs, Prentice Hall, 1984) This book importantly revealed that a person would learn through discovery and experience. The theory was called “experiential” for this reason. Its academic or intellectual source is taken from the experiential work of Lewin, Piaget, Dewey, Freirre and James. This forms a unique perspective on learning and development. 
	The theory experiential learning theory (ELT) provides a total/whole model of the learning process and it is a multi-linear model or approach of adult development, which are consistent with what know about natural learning, growth and development. The theory is refer to as “experiential learning” to a special attention to central role that experience plays in the learning process.
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THE DAVIDS A KOLBS LEARNING CYCLE 
Concrete experience – This means doing something in which individual, team or organisations are assigned a task. Active involvement or participation is the key here. Kolb is primarily on theory and practice of adult education informal education and lifelong learning. 

Reflective Observation: taking time out from ‘doing’ and stepping back from the task and reviewing what has been done and experienced.

Abstract conceptualisation:  the stage for learners to make comparisons between what they have done, look back and what they already know. 

Active experimentation: these stage learners consider how they go to convert theory into practice application of ideas, thoughts and permutations.

David Kolb’s experiential learning cycle is very handy and easy to apply in comparison to Gibbs. David Kolb’s minimal but Gibbs, a bit complex.

Conclusively, the two theories are working towards the same goals. These are to deal with learning through experience in practical terms. We learn more when we participate, reflect and appraise what we have achieved. How can we improve or adjust the targeted goals or objectives. What can we go better next time and do we go about it.

Consequently, from the two reflective cycles above, what can we apply to our practical learning experience and the goal or employability that we are targeting? 

There was a time I wanted to learn how to drive cars. But I needed a United Kingdom driver’s license to be able to drive in Great Britain. I joined a driving instructor and did a few lessons. This was due to the fact that, I have been driving before outside the United Kingdom. The license was not transferable from Nigeria to Britain. The few lessons I had were not sufficient because I failed the first test.

The outcome of this test made me to feel very badly. This took me to apply for more driving lessons. It cost money, time and energy. Why did I book for more driving lessons? I booked it because; I could not drive a car legally in United Kingdom.

What the implications of not being able to drive will be is the evaluation of the process so far. Evaluation; With two children, a wife and myself, it will be a bit difficult for us to move around as a family. Then what do I do? 
Here comes the analysis of what options opened or were available to my family and me.

Analysis – Now the learning curve from the experience gathered has to be intelligently analysed. The negative impact and the positive one. I came to the realization that the options available are many but not cheap. The options are taxi for travelling. Public transport for most journeys and finally mini-cabs for shopping and family outings.

In conclusion, Gibbs reflective cycle employs us to take a step back and re examine ourselves. After my first test that I failed, what I supposed to have done is to do the test again with a lot of lessons in my kitty. The positive is that with determination, every problem becomes summon table, determination to succeed and to overcome obstacles. It also taught me to be focused and never to give up easily or quickly. Also, lessons have been learned that, for every item on display there is always a price tag for it. I have learned or developed a never say die attitude. 

This theory (reflective cycle) has taught me that it is good to take time to do things properly. The future lessons are as follows: 
- Take advice from those who know better than you
- Have a proper focus on where you are heading 
- Pay proper and adequate attention to details 
- Practice, they say, makes perfection
- Practice well before a final presentation or performance of a task
- Listen to authority on the subject matter and weigh the options available in terms of cost, time and space. 

Finally, these two theories Gibbs and Kolbs reflective cycle as they are narrated the learning acquire during practical exercises and theoretical training. Learning by doing and learning from errors and mistakes. They are life lessons and faults. 

CAREER PLANS – The reason I chose the course of study is to advance in my mental capacity. I want to be able to contribute positively to any community I found myself. Most importantly, I would like to be employer of labour, create jobs for people and be a source of revenue for the government,

Furthermore, the course of study was chosen because, of it relevance to daily human activities. The flexibility of the course study and the proximity of the place of study to where I live. It is my belief that knowledge is power and learning is from cradle to grave. The time one stops learning, the person is dead. 

WHAT ARE THE FACTORS RESPONSIBLE FOR MY DECISION (WHAT INFLUENCED ME?) 

Previous study – The previous experience I had in classrooms were mainly positive and impactful. The experience acquired from putting into practice what I have learned in classroom (theory) also pushed me to study more.

Nonetheless, family factors contributed to my decision-making. I will like to give my family above average standard of living. My children need to have a better start in life than I did.

Financial situation – Money answers all things. I want to improve my financial position and standing for a healthy and peaceful life. So, a financial consideration is one of the principal factors for pursuing this course of study. 

WHAT ARE MY FUTURE IDEAS AND PLANS?
The plans for the future and great ideas are many. With life not determined by individual but God himself, I can only speculate and believe that the plans succeed. 
First, at the end of the study I will like to be a self-employed person. Work for myself and let some people work for my company. My pet projects or ideas are, estate agent, barbing salon and car wash Company. 
Events in life have a way of teaching one a lesson or two. My footballing career and athletic ambition was punctured due to lack of money. The achievements in life so far have taught me that hard works pays. Most of things I have achieved and due to dint of hard work.

There are positive lessons learned and negative too. The positive made me to believe in no one to do things for me. Make the efforts and helpers of destiny will appear.

Furthermore, when you lift your hands up people realize you need help and those who want to help will come. The negative aspect and lessons learned is that people are not reliable. Take people at face value. Always do most of your tasks by your own resources and little resources from outsiders. 

PUSH AND PULL FACTORS – Push factors include determination to succeed, hunger for a greater achievement, wanting to prove that nobody can make you inferior without your consent and make a positive impact in the society. The pull factors are those things that serve as stumbling blocks or barriers. This includes finance, time, space and family. 

WHAT ARE THE OPTIONS AHEAD?
Work and study at the same time. How does this fit into my life? Le us cross the bridge when we get to it. Work and study will definitely enhance a better future. 
It will also improve my income as I progress with my studies.
Again all the options available are still listed below. Training, Voluntary work, seminars, conferences and full time education. 

CAREER PLANNING – In planning my career, I need to consider my skills, my goals, the requirements, personal circumstances, location, necessary commitment and finance. 

THE OPTIONS AHEAD – The options ahead are those things that will help me to achieve my goals, also those that might impede my progress. Likely barriers are finance, family and space. Help along the way might be education, work and children (family).

WHAT ARE THE THINGS EMPLOYERS WANTS?
Employers look out for so many values or consider so many factors before taking on an employee. Employers naturally sought for employee who have varieties of qualities. Employees on the other hand, should have the appropriate/adequate personal transferable skills, motivation, specific skills and abilities needed for a certain role and personality. For example, attitude towards risk, dedication, willingness to learn in order to do well. The above qualities will be different from organisation to organisation. 
Transferable skills simply mean behaviours that can happen in a variety of different occasions in order to do well. Time management, critical thinking and communication skills are some of those skills. Other things that employees expect from their employees are as follow. 
1. Honesty and Integrity 
2. Safety consideration at work place 
3. Attention to detail 
4. Ability to present ideas both in writing and verbally 
5. Be a good listener to others 
6. Able to integrate quickly that is teamwork 
The next level is can I meet these demands by employers and how do I go about it?
First, I believed that I could meet most of the expectations. Integrity is not a problem for me, as I do thing to the best of my ability with or without supervision. Honest trustworthiness and reliability are strong characters in the pursuit of success and happiness in life. Teamwork is another, this I have done most of my working and even academic life.
‘While purpose drives me, learning empowers me, relationships with (right people) lift me and gratitude sustain me.

Some of the examples that personally come to hand are training undergone in health and safety at work. This was when I was working as a security officer in one of the Universities in the land. Also I work in a team in my current place of work. Academically, I have done some presentation works in collaboration with other students from different race, colour and creeds. I was an active member of the team and always had good presentation. Again I have participated in brainstorming activity. In a final note, I have held cash safe keys for a company I worked for sometime ago. Others ideas are as important and valuable as mine, that is the way I was raised. Anywhere you find yourself, let your presence be felt and easy to integrate. 

HOW SELF MOTIVATED ARE YOU?
Self-motivation is the force that keeps pushing us to go the extra mile in pursuit of a certain goal. It is our internal drive to achieve, produce, develop and keep moving forward. Motivation, or lack of it will determine how we come out at the other end of our educational, entrepreneurial and life journey. Motivation can be said to be a natural instinct that physical obstacle can not withstand. I call it self-determination to achieve, succeed, progress and scale through. Consequently, in Maslow’s hierarchical pyramid, the following are the order of priority or importance.
a) Self Actualisation 
b) Self Esteem 
c) Socialisation 
d) Love and belonging 
e) Safety/Security 
f) Physiological Needs 
Maslow propounded this theory in 1943.  It is a hierarchical of needs psychologically. It is a theory of human motivation. It was subsequently extended to include Maslow observations of humans innate curiosity. 


MASLOWS HIERACHICAL PYRAMID 
[image: ]

The above just shows the human developmental psychology. Simply put the stages of growth in humans. Maslow’s hierarchy of needs is used to study how humans naturally take part in behavioral motivation. The use of the terms like physiological, safety, belonging, love, social needs, self-esteem and self actualization. Shows the pattern or the direction through which human motivations generally move. 

In conclusion, Maslow’s theories of hierarchical needs are not without criticisms. Among them are the percentages of people considered in the theory, the types of people considered to form the basis of his theory. The class of the people in consideration. Those left behind in the theory for example, it is unscientific, the cripple, stunted. Immature and unhealthy specimens were left out. 


LEARNING STYLES 
Learning styles could be described as a particular or unique way in which an individual learns. A mode of learning – an individuals preferred manner in which to think, process information and demonstrate learning. It is a habit, strategy or regular mental behavior concerning learning, most importantly deliberate educational learning, than an individual displays. 

Here we examine some models of learning styles.
VAK learning styles – V stands for visual. Some with visual learning styles has a preference for seen or observed things. This including pictures, diagrams, demonstrations, displays, handouts, films, flip-chart and a host of others. 

A is another styles of learning. This is associated with auditory learning styles. This has preference for transfer of information through listening to spoken words, of self or others.

K stands for group of people whose learning styles are kinesthetic. They have flair for learning through physical experience. In short learning by doing. Not that alone there is another theory of learning styles by Honey and Mumford 1986




[image: earning Styles Quiz]
HONEY & MUMFORD 1986 



At the end of these theories, my learning styles are audiovisual. I comprehend well by seeing and hearing. These two make learning easy to retain in my mind. For example, I take a lot of notes in class during lectures. Also, graphic analysis help my memory. Once, I see things and explained to me, I am alright to put them into practice without difficulty. 

PERSONAL DEVELOPMENT 
According to Peter Morgan in his book ‘The business student’s guide to study and employability’. Personal development plans are plans intended to develop those skills that are seen as peripheral or unnecessary for working life. This may include photography, sporting skills, language skills and cooking among others. 

The other form of personal development plans is what is referred to as professional development plans. These are plans intended to develop those skills that are seen as important for working life, particularly within an organisation. This may include information technology skills, interpersonal skills, project management skills and others. These lists mostly reflect the skills listed by the CBI (Confederation of British Industry)

To decide what we need to develop as individual is a personal decision. One is more willing to develop a skill that inspires than the one that imposes. These skills are those that are not core skills and require for a job but they enhance the performance of certain tasks. 

Let us examine this model, Johari Window. In the theory developed by Joseph Luft and Harry Ingham in 1955, they described human attitude to show or reflect the good or better side of us. Also, people do not tell us about our character faults.  First we are hiding the weakest or weak points in us. Second, the people do not want to offend or loose our friendship/association. This is graphically displayed below. It is a window shaped structure.







The Johari Window
Arena in the diagram is the arena occupied by what we know about ourselves and what others know about us. 

The façade or mask represents what we know about ourselves but what others do not know about us. Some characteristics that may be embarrassing to us in front of outsiders. We normally mask this arena. 

Blind spot however, is what we do not know about ourselves but what others believe about us. This is obscured characteristics or mannerisms hidden from us. Lastly, there is the unknown area which is the skills that we have not put into use before. We do not know how good we are others do no know either. These are hidden skills from within and without.

In another dimension, there is what is called SKILLS GAP. This is the difference created by time technology and introduction of new ways of performing certain tasks.





Current skill level/desired skill level 


Identifying the gap between one current skills and one desired skills level.

The next level is the recruitment and selection process. This is the process of having the right person, in the right place at the right and appropriate time. 

Is there a job? What are the job description and personal specification?

Self-awareness means knowing ones values, personality, needs, habits, emotions, strengths, weaknesses and others. Furthermore, self awareness allows one to motivate oneself and manage ones stress better, helps one with ones initiative decision making, lead and motivate others effectively. A brief SWOT analysis of myself will follow. This is a strategy planning techniques. 

Strengths – Includes leadership quality that I have. Ability to disseminate information thoroughly I am emotionally intelligent. In the past, I have practicalised these roles in my schools and places of work. I was made food prefect in my secondary school days. Also, I was chosen to deliver message or grievance to my work management team. Some occasions, I have settled disagreements between colleagues and workmates. 

Weaknesses – I am too lenient in my approach to assuming believe that everyone in the group or team will play their part. In this way, I have lost money and friendship. 

Opportunity – I have a welcoming face and attitude. Past experiences as prefects, leader and work representatives. Business experience as self employed and also as a business owner. 

Threat – Diversity and hatred within team members. Racism and ethnicity, religious bias and cultural differences, language barrier and finance, government policies and competition, family life and part time employment. 

EMPLOYMENT GOALS 
At the end of this course of study, the next stage for me is to pursue a continuation of study to a degree level. There are some business enterprises being operated by me but I need formal business training at a higher level. The determination to continue or discontinue depends on the outcome of the results at the end of this year. 

Furthermore, age is not on my side and I need to do everything to relax in my old age. Self-sufficiency is the watchword. 

ALTERNATIVE PATHWAYS AFTER THIS COURSE 

There are different pathways after this course of study. Among them are the following: voluntary experience, internships, further studies, professional qualifications, degree level and more like masters in business administration and finally to start my own business. 

Employment is not the only way after the end of this course. One needs to understand one capacity to take up additional options and which options are applicable to my own situation. A practical approach needs to be developed for ways forward.

Furthermore, my main aim after successfully completing this course is to proceed to the next level. The next level would afford me the opportunity to acquire the necessary tools needed for future aspirations. They say the higher you go the cooler it becomes. Further knowledge in this field is a useful way of enhancing my knowledge and skills either by specializing in a particular area or by obtaining management qualifications and abilities. 

On the other hand, starting my own business is a passion for me. Although it looks challenging and scary, still it is worth having a go at. It is the ultimate idea of freedom and reward. A small business can be a replication of what someone else does elsewhere. It could be a way of meeting the needs of my community, which is lacking at the moment. 

 
EMPLOYMENT GOALS
The good book says “many are the plans in a persons heart, but it is the Lord’s purpose that prevails”. However there are many factors responsible for decision taking here.

Among these are, readiness for employment, understanding of personal strengths and areas that need to be improved on. After all the above points have been considered, what next?

The next thing to do is to have a look at the SMART goals. That is, a sense of direction, motivation, a clear focus and clarify importance. We have the specific, measurable, attainable, realistic and timely goals. 

Specific goal means that what exactly do I want to accomplish. Concrete statement and not open ended goal.

Measurable – things one can achieve in concrete terms. How will I know when I have reached this goal. 

Attainable – Is the ability to make it happen. Is achieving this goal realistic with effort and commitment?

Realistic – How career resolution have impact on ones life? What makes this goal relevant to my life. 

Lastly, Timely – Simply query when will I achieve this set goal?

Consequently, there is the need to write application to advertised vacancies. The post available, what is the job description and what is the persons specification? The above must be carefully considered. Some applications are shown below


Furthermore, the policy of the organisation of ones choice needs to be studied. Questions such as organisation policy for recruitment and selection, recruitment interviews, offer of employment references, the bribery act, qualifications, work permits, personal records and complaint procedures. 

The process of recruitment and selection should be efficient cost effective in methods and sources. Effective producing enough suitable candidates without excess and ensuring the identification of the fitted for the job and organisation. 

Fair- ensuring that right through the process, decisions are made on merit alone. Person specification establishes criteria that can be used to elimate unsuitable candidates. Allows for comparison between applicants. Provides a structure for the interview and aids objectivity. 

In conclusion, a personal action plan towards achieving my set out goals/objectives is as follows: further education if possible, part-time job, self employment or small scale business enterprise. The things I would need to carry out all the above plans include, finance, skills, personal circumstances, location, my goals and necessary commitment.

Not that alone, this course of study is being pursue because of skills gap in the economy. There are modern jobs that require up to date skill, for example, artificial intelligence (AI) and online marketing. 

In my next step some of these factors are considered. Previous study, work experience, family situation, financial constraints, future ideas and development. 
Some of the weaknesses and drawbacks are family situation and limited supply of funds. 

How can I overcome some of these issues and come out successfully?
Finance: A proven business plan will secure the financial goodwill of investors. Banks and financial institutions also will come on board. All these sources of revenues must be convinced with the project analysis. 

Family wise: everyone wants to improve his/her status in the society. The family members also must realize this and work as a winning teams. 

The obstacles to my goals are analysed. The factors that will help me achieve the goals were listed as well. In five years time, I should look back and say these are my achievements: a business of my own, a house of my own and a car of my own. A comfortable living and hopes for a great future for my children. Be self sufficient and able to meet my family’s needs. 












SAMPLE APPLICATION FORM 



	AKINCO FOODS
99 OMON STREET
FREETOWN 
	APPLICATION FOR EMPLOYMENT
POST APPLIED FOR 
MARKETING CONSULTANT 
FULL TIME



How did you hear about this post? : Through the internet

PERSONAL INFORMATION 

Surname: Moronkeji  		Forename: Adebare Akinwale 

How do you wish to be addressed? : Mr Akinwale Moronkeji 

Address: 34 Rigby Gardens 
	    RM164JJ	
	    Grays, Essex 

Daytime Tel no: 07956919050

Email address: akinmoro@yahoo.com

Do you need a work permit in the United Kingdom? NO 

EDUCATION 
	SCHOOL/COLLEGES ATTENDED 
	DATES 
	QUALIFICATIONS ATTAINED (Including grades) 

	Baptist Primary School 


Government Modern School 

Commercial Grammar School 







Institute of Commerce 
	1980 -1986 


1988-1990 


1991 -1995 








1997 -1998 
	


Modern School Certificate 

Mathematics D
English B
Literature A
Biology C
Geography C
Government A
Economics A


Certificate of proficiency in commerce



Training – Accredited courses, short courses, apprenticeships etc (include title: awarding body/organisation and dates. The Association of British Marketers
Institute of Commerce Certificate 
Certificate in sales and procurement
European care computer 
Full U.K driver’s license 



EMPLOYMENT HISTORY (Current or most recent employer first) 
Include temporary post and work experience 

	FROM – TO 
	Name & Address of employer 
	Job title & duties 
	Final Salary 
Reason for leaving 

	October 2013 – Present 



1999-2000 
	Addisson Lee (London) 



Asiko foods 
	Mapping out 
Business Strategy 
Staff training 


Sales consultant
(Advise on distribution strategies and supply) 
	£34k p/a
Work flexibility 



£21k p/a 
Left for a better opportunity and pay 



Interests: Please note here your leisure interests, sports, hobbies and other pastimes (including positions of responsibility held) 
During my free time, I enjoy watching documentaries, real life stories, running and playing football. I am a special lover of lawn tennis. I volunteer to help my community seniors to drive them to the beach during summer times. 

GENERAL COMMENTS – Please detail here your specific reasons for this application, your main achievements to date and the strengths you would bring to this post and any other information relevant to your application 













REFERENCES: Please give names and addresses of two referees. These must include your present line manager or course tutor and should not be related to you. If you are invited for an interview referees will automatically be contacted. Please tell us, if you do not wish us to do this.When I was looking through different business organisations, I came across this company and what I read impressed me.
I have accumulated years of serving the public in different capacity. 
Delivery of message is not a problem for me. I always work toward excellency and help other who might need assistance.
I make myself aware of company rules and follow the guidelines to ensure a safe working environment.
I served as a health and safety officer in my previous job.
I participate in activities that require teamwork.
I enjoy new challenges and goals 
My aim is to pursue a degree course in marketing strategy in changing the world.
I have travelled wide both within the UK and globally.
I am flexible and approachable for the tasks that lie ahead. 




	REFEREES 1 – JANE LUCKMAN 
	REFEREE 2 – PAUL NORMAN 

	43 UPPER STREET
HAYES
MIDDLESEX 
	29 PENALL ROAD 
SE7 8RX
LONDON

































APPENDIX 1 – LIFELINE GRAPH 
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