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INTRODUCTION

In the education environment, skills such as academic writing, paraphrasing, and reflection form the foundation of successful learning. In my reflective report, three key academic skills I have developed during the course, namely academic writing, paraphrasing, conducting research and finding information, will be focused on. Additionally, in this report, the ways I studied each of these skills, the challenges I encountered, and the means by which I overcame them, will be presented. The way these skills have impacted my academic achievements and set future goals will also be mentioned. 

FINDING INFORMATION/RESEARCH SKILLS
One of the first topics we began studying in the academic skills module was finding information and developing research skills. Research skills are fundamental for academic learning as they enable students to locate, evaluate, and utilize information in assignments and projects. It is crucial to understand where to find information and, in particular, what types of resources are offered on various platforms.
Through practical exercises and discussions, we explored different strategies and methods for effective information retrieval. One of the key aspects was the use of the UWTSD online library. We learned how to navigate the library’s database to find the required literature. The university library catalog provides access to peer-reviewed content and is one of the essential resources for academic research.
We also explored the use of Google Scholar. While Google Scholar is a useful tool for academics and researchers, it was noted that it might not be ideal at Level 4 due to the complexity of the language and the need for advanced evaluation skills. This helped us understand the importance of selecting tools that align with our academic level and requirements.
Additionally, we became familiar with one of the popular tools for assessing the credibility of information — the CRAAP Test (Currency, Relevance, Authority, Accuracy, and Purpose). This information search methodology consists of several steps and helps students consider aspects such as relevance, credibility, authority, accuracy, and the purpose of the information. Using this method significantly enhances students’ skills in analyzing and evaluating information, particularly when dealing with diverse sources. (McCoy, 2023)
We also practically mastered this technique, which enabled us to distinguish reliable information from unreliable sources.  In conclusion, it is important to note that during the progress of finding and researching information, it is essential not only to identify credible sources but also to include references in academic work. This demonstrates academic integrity and prevents potential plagiarism, which is critically important in scholarly activities.   

ACADEMIC WRITING SKILLS
 
Academic writing plays a crucial role in higher education. It encompasses a set of skills that help students gain a deeper understanding of the subject, develop their own ideas, and present them in a logical form. Effective academic writing is based on certain principles, such as constructing structured arguments, proper citation, and referencing sources. Moreover, academic writing involves critical analysis of information and evaluation of different perspectives. (Day, 2018)
During the study of academic writing, I completed various tasks that helped me gain a better understanding of its key features. For instance, one task involved analyzing a university essay, which included references, formal language, and special terms like Personal Protective Equipment (PPE). Similarly, in the second task, we analyzed text about the plurality system of elections, which also included references, a formal style, and a clear structure. Another task we completed during the academic writing session involved rewriting an informal paragraph to make it more formal. In the original text, the author used everyday phrases and slang, which were paraphrased with a formal style. For example, expressions like ‘rollercoaster’ and ‘not all rainbows and sunshine’ were rephrased into more formal descriptions, such as ‘challenging’ or ‘not always easy’. Similarly, the phrase ‘hit you like a double-decker bus’ was rewritten as ‘the workload can be demanding’. 
Taking into consideration the importance of the structure of academic work, we conducted a detailed analysis of a number of structural constituents of a paper beginning with the title page, table of contents and introduction all the way to the main body, conclusion and references. As S. Bailey writes, "A clear and logical structure is critical in academic writing as it helps the reader to follow the argument, understand the evidence presented, and grasp the writer's conclusions." (Bailey, 2018)




PARAPHRASING SKILLS 

Paraphrasing means rewriting another person’s idea in your own words without losing its original meaning. To successfully paraphrase a text, it is important to understand its content. When transforming the text, it is not enough to simply replace words with synonyms, it is necessary to create new sentences while preserving the original meaning. In paraphrasing, active sentences can be changed to passive ones. Long sentences can be split into shorter ones for clarity, while short sentences can be combined to improve the flow. These methods will help create a text that retains its original meaning. (Davidson and Alcock, 1877)
During our study of paraphrasing, we explored several techniques for rewriting text. One of the most common methods of paraphrasing is using synonyms. We examined how replacing words with similar ones helps convey the original meaning of a sentence. For example, the original sentence: “Approximately 80% of low-income families will be assisted by the proposed ‘free lunch’ program” (Health Canada, 2015) was paraphrased as: “According to Health Canada (2015), roughly 80% of poor families will be helped by the suggested ‘free lunch’ campaign.” In this case, words such as “approximately” were replaced with “roughly,” and “low-income families” with “poor families,” among others. Although the meaning remained unchanged, the changes helped avoid copying the original content. We also used one of the most effective tools for finding synonyms: Thesaurus.com. Additionally, by paraphrasing the above sentence, we altered the word order and form, which helped present the information from a new perspective while preserving the content. Another technique that allowed us to alternatively present the content of our sentence was changing from passive to active voice. For example, the passive sentence “Approximately 80% of low-income families will be assisted by the proposed ‘free lunch’ program” (Health Canada, 2015) was transformed into the active “The suggested ‘free lunch’ campaign will assist roughly 80% of poor families according to Health Canada (2015).” These changes shifted the focus of action and made the text more dynamic. Finally, we transformed a positive statement into a negative one by changing ‘Approximately 80% of low-income families will be assisted by the proposed ‘free lunch’ program’ to ‘According to Health Canada (2015), only roughly twenty percent of poor families will not benefit from the program.’ This technique helped to highlight the positive aspects of the program, emphasizing that the majority of the population receives help, while only a small fraction does not. During the lecture, we practiced paraphrasing tasks using different techniques. I learned how to rearrange the elements of sentences without losing their original meaning. This process helped me improve my critical thinking and understand how to effectively convey ideas while creating a more unique text. These exercises allowed me to present information accurately, which is essential for academic writing.
CONCLUSION

To sum up, the academic skills of finding information, academic writing, and paraphrasing have proven to be invaluable in my educational journey. Each skill contributes uniquely to building a strong foundation for academic success. Through developing research skills, I gained the ability to locate and evaluate credible sources effectively, reinforcing academic integrity. The study of academic writing taught me to construct well-organized arguments and critically analyze information, ensuring clarity and precision in presenting ideas. Similarly, mastering paraphrasing techniques enabled me to express concepts in my own words while maintaining their original meaning, fostering originality and deeper comprehension.
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