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Reflective Essay:
Introduction
All along this session, I have been very delighted to learn this module. It has been a great asset to my understanding and knowledge in life. Having an experience is not just enough to prove that you have learnt, this knowledge can easily get lost in my mind if I don’t reflect on it. Concepts and generalizations can only be generated from feelings and thoughts that are developed from this reflection which will allow situations to be effectively handled (Jasper, 2013).  I am using Gibbs reflective cycle template to reflect my Academic and Employability Skills module. 
Description
This module was taught to us by the lecture as part of our course.  We had some lectures where we learnt various topics relevant to self-development and self-growth in university life and the world of employment. The lecturer provided us with all the course materials needed to complete this module from class notes, videos and links. The first thing which covers time management where lecturer talked about personal to-do list. According to lecturer, Personal to-do list is very effective for time management. We learned how to make a personal development Plan and how to set SMART goal. We were taught in the class about employment opportunities for graduate student. I was working on a Skills Analysis Worksheet which helped to know my skills for a Graduate job and how UWTSD will help me to achieve required skills. Besides over the term, we practiced how to write CV in class through the guidance of our tutor. I also learnt how to format the CV in terms of grammar, font and length. We also learnt how to write a job awarding cover letter to accompany the CV. We practiced the right formats of a cover letter, the length, the font and the tone to be used when addressing the company. I learnt the information which should be included in my cover letter and what shouldn’t be included; how to start and how to end it.
Moreover, we studied the topic of academic writing, we went through the various definitions of academic writing one defined it as an accepted scholarly way of which information is presented in an academic scenario. We also went through its structure, characteristics from tone, language used, the plan, outline and approach. We went through the right grammar used in writing academic work and how to paraphrase an academic article. We had an in-class exercise to paraphrase some articles. Through the learning of research and writing, we studied note taking, I learnt that note taking is a way of recording very important or vital information so as to recall them later. It summarizes what you have heard or learnt in a brief way from an event or experience so as to easily recall them when needed. I learnt that, taking notes should not distract you from effectively listening to what it is being said, taught or done. I learnt how to search well for information from the internet to add information to my notes. 
We also practiced how to search for information to be used in our academic articles and how to reference them accordingly. I learnt that there are various referencing styles preferred differently, which includes; Harvard. We learned how to use primary and secondary sources. Research is very important part of academic writing. We were told Wikipedia is not a reliable source. 
We were taught how to come up with the best presentation in PowerPoint. We learnt how to create an eye-catching slide for an excellent presentation. We also had a lecture on how to write a good report where we learnt what the report is, we learnt that it’s very important to include only the relevant information when writing a report. Apart from that we went through some analytical and skills of thinking in which we apply in every daily life in many situations. Analytical skills allow us to perform any analysis while critical skills enable us to think critically in many situations or challenges. 
Feeling
At the beginning of the study of this module, I was feeling tensed since I was expecting to face some very hard terms and topics in this module. However, as we progressed, I realized that what we were learning were the normal things in life but putting them into more practice in readiness for the future roles. After that, I felt very ready to face the real world because of the knowledge I have acquired from the module, my confidence was boosted gradually. Most of the students changed for the better because of this module, the fear disappeared. I also felt that, knowing how to write my coursework will help me to get a good grade. Fear always overwhelmed me when practicing public speaking and sometimes I ended up being a laughing stock and thus at some point lost my morale. While studying this module, I felt that learning through practical was more interesting than the theoretical parts; I really enjoyed working on practical, doing things practically than any other thing in class.
Evaluation
On a positive perspective, learning most parts of the module was very interesting since it involved the real-life situations and problems that we face, many students and the lecturer were very supportive, and we did very well. Some topics such as academic writing, presentation and referencing were a bit broad and requires more research. Topics such as CV and cover letter writing needs more practice and to be updated on any change on formats, these documents re very important to any professional who wants to land to a decent job in future in completion of his/ her studies.  On the other side, while studying time management, I realized I have never been able to utilize my time well. On the negative side, there are always challenges in every task or situation; some lectures were very boring and consumed a lot time. The module was also very demanding and left me us exhausted over 2 terms.  In some cases, such as presentations, I had no basic PowerPoint knowledge and I was shy to practice it in front of my other class mates. I was never good at paraphrasing, but in-class exercise was helpful to know how to write my own words for academic writing, otherwise I would have struggled with similarities. At the beginning of the term our lecturer warned us about unfair practice which had very positive impact on us.
Analysis
I practiced well how to write academic essay and report. According to Greetham (2013), Academic essay is different than a report. While writing an essay Author can decide how to write it but, in a report, we need to provide a recommendation.  Mackevic (2014), explained that writing a good essay requires three parts which is Introduction, Main body and Conclusion also we should avoid subheadings and bullet points. I can use Harvard referencing technique now which is mandatory in my university to write academic essay or report. Pears and Shields (2010), explained that how to use in-text citation and full references properly. I was learning vocabularies and synonyms to be master on paraphrasing. According to an article on Counsellingtutor (2019), we need to use our own word to avoid similarities from Authors statement. I have developed a personal development plan to achieve my short term, mid-term and long term goal. According to Cottrell (2010), she said that without a personal development plan, a graduate student will struggle in the academic life. One of the theories that I studied to understand how we should manage our time is Eisenhower method which guides us on how we can orderly work on our activities (Mancini, 2003). As per this theory, we should put the big/urgent things into action first then followed by the less important things which can later be followed by not urgent things. I have never set my priorities on the activities nor set any goals to accomplish. Since joining the university, I have improved my time management skills.
[bookmark: _Hlk16941575]In terms of employability skills, our lecturer put lot of emphasis on writing a CV, a cover letter and how to search for a better job. According to Jhon (2008), A CV usually a document used by professionals to show their accomplishments and performances in various fields of academics and other fields of interest. According to CV writing tips on Job Today(2019),  the information that I should thus include in the curriculum vitae includes personal information; names, identification, educational background from where I started to where I am now, my past or recent work experience relevant to the job I am applying. I used to think a descriptive CV gives good impression but according to my lecturer One-page CV gives advantage to get a job. I can use Microsoft PowerPoint effectively now. Which helped me to make my presentation slide for my ‘Managing Enterprise in 21st Century’ module. Moreover, I think the reason why I had good grade on my presentation because this module helped me to learn delivering a presentation effectively.  We watched a YouTube video by Accenture UK Careers (2012), it shows all the essential skills we need for a presentation. 
Conclusions
From this module, I learnt that self-confidence is something which can be developed and fear is something which can be forgotten over time and practice. I also developed an urge to manage my time well, to make maximum use of any minute of my life so as to do more things in life. I learnt that, time wastage wastes a lot of resources. Besides that, proper reading research and taking notes develops the mind and the minds abilities are improved; listening and learning. Knowing your own learning style is very important when learning anything as you are able to comprehend information easily through you preferred learning style environment (The college puzzle, 2016). 
Action plan
I realized that no one knows everything, the things people know is what they learnt and we can learn too over time and practice. I was made to understand that I am very poor in public speaking and presentation; I should therefore accept that nervousness is normal and practice more, I also have to study my audience very well before any public speaking since every speech is directed to the audience (Havard, 2015); what I failed to do in class. I should practice more paraphrasing since I am having high similarities in my course work. I need to learn new words and synonyms to be better on paraphrasing. I will read many academic books to learn more about summarizing. I need to buy access to premium library to use more scholars materials for academic writing. Moreover, I should invest on learning my appropriate learning style so as to learn effectively and avoid getting bored when learning certain topics which are not practical. Reflecting on your own learning style will help you to receive and analyze information well in our minds; it helps you achieve the best of your ability in any learning environment.
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